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A G E N D A 

BOARD OF EDUCATION MEETING 
RIVERSIDE UNIFIED SCHOOL DISTRICT 

Board Room 
6735 Magnolia Avenue, Riverside, California 

 
 
 

 
BOARD OF EDUCATION: 

MR. TOM HUNT 
PRESIDENT 

CHARLES L. BEATY, Ph.D. 
VICE PRESIDENT 

MRS. GAYLE CLOUD 
CLERK 

MRS. KATHY ALLAVIE 
MEMBER 

MR. LEWIS VANDERZYL 
MEMBER 

 
 

Closed Session – 4:30 p.m. 
 

           November 1, 2011 Open Session – 5:30 p.m. 

 
 
Upon request, this agenda will be made available in appropriate alternative formats to persons with disabilities, as required by Section 
202 of the Americans with Disabilities Act of 1990.  Any person with a disability who requires a modification of accommodation in 
order to participate in a meeting should direct such request to the District Superintendent at 788-7135, Ext. 80402 at least 48 hours 
before the meeting, if possible. 
 
As required by Government Code 54957.5, agenda materials can be reviewed by the public at the District’s administrative offices, 
Reception Area, First Floor, 3380 Fourteenth Street, Riverside, California. 
 
CALL MEETING TO ORDER – 4:30 p.m. 
 
ESTABLISHMENT OF A QUORUM OF THE BOARD OF EDUCATION 
 
PUBLIC PARTICIPATION ON CLOSED SESSION MATTERS 
 

CLOSED SESSION 
 
The Board of Education will recess to Closed Session at 4:30 p.m. to discuss: 
 
1. Consideration of Pupil Services Matters Pursuant to Education Code Sections 35146 and 48918 

 
2. Conference With Labor Negotiator Pursuant to Government Code Section 54957.6 
 

 District Representative: Rick L. Miller, Ph.D., District Superintendent 
 

  Employee Organizations: Riverside City Teachers Association 
   California School Employees Association 
 
3. Conference With Legal Counsel – Anticipated Litigation – Initiation of Litigation  

Pursuant to Subdivision (c) of Section 54956.9:  (1 Potential Case) 
 

RECONVENE OPEN SESSION 
 
The Board of Education will convene in Open Session at 5:30 p.m. 
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PLEDGE OF ALLEGIANCE 
 
The Pledge of Allegiance to our flag will be led by Ashley Schipske, 6th grade Victoria Elementary School 
student. 
 
GROUP PERFORMANCE 
 
Elementary Strings from Victoria, Washington, Alcott, and Castle View Elementary Schools will perform for 
the Board of Education. 
 

 Oral Report 
Assigned To 

For 
Board 

 
Page 

SECTION A – PRESENTATIONS 
 

   

 A.1 Reports by High School Representatives 
 

  Evan Cowder – Martin Luther King High School 
  Joanna Arzeta – Abraham Lincoln High School 
  Mackenzie Hays – Arlington High School 

 

District 
Superintendent 

  

 A.2 CSEA Presentation by Nyna Moore, President, Riverside 
  Unified School District, Chapter #506 
 

Ms. Nyna Moore will report on the activities and 
accomplishments of the California School Employees 
Association (CSEA). 

 

District 
Superintendent 

  

 A.3 RCTA Presentation by Tim Martin, President, Riverside 
City Teachers Association 

 
 Mr. Tim Martin will report on the activities and 

accomplishments of the Riverside City Teachers Association 
(RCTA). 

 

District 
Superintendent 

  

 A.4 RASM Presentation by Lynn McCown, President, Riverside 
Association of School Managers 

 
  Ms. Lynn McCown will report on the activities and 

accomplishments of the Riverside Association of School 
Managers (RASM). 

 

District 
Superintendent 

  

A.5 Riverside Council PTA Presentation by Marilyn Orens, 
President 

 
 Ms. Marilyn Orens will report on the activities and 

accomplishments of the Riverside Council Parent Teacher 
Association (PTA). 

 
 

District 
Superintendent 
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A.6 Scheduled Communications (approximately 6:30 p.m.)  
 

Pursuant to the Brown Act, Board of Education members 
cannot discuss or take action on any item which does not 
appear on the Consent and Action Calendars of the agenda.  
The Board of Education may provide a reference to staff or 
other resources of information, request staff to report back at a 
subsequent meeting, or direct staff to place an item on a future 
agenda. 
 

 Scheduled Communications provides an opportunity for 
members of the public to schedule time to address the Board on 
a specific topic.  The president invites anyone who has 
requested an opportunity to address the Board under Scheduled 
Communications to do so at this time. 

 

   

SECTION B– CONSENT 
 

   

  Moved_______ Seconded_______ Vote_______  
 
 All items listed under the Consent Calendar are considered by the 

Board to be routine and will be enacted by the Board in one motion.   
 There will be no discussion of these items prior to the time the Board 

votes on the motion unless members of the Board request specific items 
to be removed from the Consent Calendar. 

 

   

 B.1 Minutes of Board Meetings 
 
  October 17, 2011– Regular Board Meeting 
   

District 
Superintendent 

Consent 1-5 

 B.2 Warrant List No. 7 
 
 The payment for the purchase of goods, materials, and services 

is done in school districts with checks called warrants.  
Warrant lists are presented to the Board of Education for 
ratification. 

 

Deputy Supt. 
Business 

Consent 6-11 

B.3 Resolution No. 2011/12-30 – Resolution to Appropriate 
Revenues, Expenditures, and Fund Balance 

 
Funds have been received or are anticipated to be received by 
the school District.  Revenue lists are presented to the Board of 
Education for adoption. 
 

Deputy Supt. 
Business 

Consent   12-14 

B.4 Award of Bid for Bid No. 2011/12-21 – Arlington High 
School Opportunity Classrooms Project – Category #1 – 
General Construction 

 
 This project consists of repair of the opportunity classrooms at 

Arlington High School. 

Deputy Supt. 
Business 

Consent   15-20 
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B.5 Change Orders 
 

Approval of Change Order No. 2 – Purchase Order 
C6001834 – Bid No. 2010/11-27P – Polytechnic High School 
ADA Restroom Renovation 
 
A change is recommended in the scope of work for the 
Polytechnic High School ADA Restroom Renovation. 
 
Approval of Change Order No. 2 – Purchase Order 
C6001835 – Bid No. 2010/11-27V – Victoria Elementary 
School ADA Restroom Renovation 
 
A change is recommended in the scope of work for the Victoria 
Elementary School ADA Restroom Renovation. 
 
Approval of Change Order No. 5 – Purchase Order 
C6001839 – Bid No. 2010/11-28M – Magnolia Elementary 
School ADA Restroom Renovation 
 
A change is recommended in the scope of work for the 
Magnolia Elementary School ADA Restroom Renovation. 
 
Approval of Change Order No. 4 – Purchase Order 
C6001840 – Bid No. 2010/11-28L – Liberty Elementary 
School ADA Restroom Renovation 
 
A change is recommended in the scope of work for the Liberty 
Elementary School ADA Restroom Renovation. 
 

Deputy Supt. 
Business 

Consent   21-34 

B.6 Notice of Completion – Purchase Order C6001774– Bid No. 
2010/11-17 – UCCAP Bid Polytechnic High School – Chiller 
Replacement 

 
A Notice of Completion is recommended for Carrier 
Corporation for the Polytechnic High School Chiller 
Replacement. 

 

Deputy Supt. 
Business 

Consent 35-37 

B.7 Valenzuela/CAHSEE Lawsuit Settlement Quarterly Report 
on Williams Uniform Complaints to Riverside County Office 
of Education 
 
The quarterly report information confirms that there were no 
complaints filed with any school in the District for the period of 
July 1, 2011 – September 30, 2011. 
 

Assist. Supt. 
Operations 

Consent 38-39 

 B.8 Recommended Actions From the Administrative Hearing 
Panel and/or the Executive Director, Pupil Services/SELPA 

Exec. Director 
Pupil Serv./SELPA 

Consent Confidential 
Insert 



 
November 1, 2011 
-5- 

and Adoption of the Findings of Fact for All Approved 
Cases 

  
 Cases for Expulsion With a Recommendation for 
 Suspended Expulsion 
 
 Education Code Section 48917 provides that a student who has 

been recommended for expulsion may have the expulsion 
suspended by the Board of Education.  The suspended expulsion 
is valid for the term of the original expulsion order.  The 
student is placed upon school probation, assigned to a school 
program, and must remain there until the conditions identified 
in the Rehabilitation Plan are met. 

 
Student Cases:  #2011-012, #2011-013, #2011-014, #2011-016 
 
Case for Denial of Admission of a Student Expelled by 
Another School District  
 
Education Code Section 48915 permits school districts to enroll 
a student expelled by another school district for certain specific 
violations following a hearing in which the receiving school 
district determines the student does not represent a threat to the 
safety of students or staff or of disrupting the instructional 
program. 

 
Student Case:  #2011-00K 

 
 B.9 Certificated Personnel Assignment Order CE 2011/12-07 
 
 The latest District’s management, certificated personnel actions 

are presented to the Board of Education for approval. 
 

Asst. Supt. 
Human Res. 

Consent 40-42 

 B.10 Classified/Non-Classified Personnel Assignment Order CL 
2011/12-07 

 
  The latest District’s classified personnel actions are presented 

to the Board of Education for approval. 
 

Asst. Supt. 
Human Res. 

Consent 43-48 

SECTION C – REPORT/DISCUSSION 
 

   

C.1 Disclosure of Tentative Agreement Between Riverside 
Unified School District and Its Employees Represented by 
the California School Employees’ Association, Chapter 506 

 
 This item represents the public disclosure of the terms and 

conditions, including financial impact, of a Tentative 
Agreement for employees represented by the California School 
Employees’ Association, Chapter 506. 

Deputy Supt. 
Business 

Report 49-66 
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C.2 Riverside Adult School – Career Technical Education 
Update 

 
Riverside Adult School staff will share a brief update on the 
school offerings and programs. 
 

Asst. Supt. 
Inst. Services 

Report 67-76 

C.3 Fall 2011 Enrollment Report 
 

The actual K-12 Fall 2011 enrollment will be presented and 
contrasted with projected enrollment and prior year’s 
enrollment.  The District experienced a decrease of 106 
students over last year for a grand total of 42,425 students. 

 

Assist. Supt. 
Operations 

Report 77-90 

SECTION D – ACTION 
 

   

D.1 High School Graduation Requirements 
 

The High School and Middle School Task Force members 
recommend that one year of math be added to Riverside Unified 
School District’s graduation requirements. 
 

  Moved_______ Seconded_______ Vote_______ 
 

Asst. Supt. 
Inst. Services 

Action 91 

D.2 2011-2012 Approval of Riverside Adult School Notary 
Public Study Course 

 
California Education Code requires that the Board of 
Education approve all courses that will be offered through the 
Riverside Adult School. 
 
Moved_______ Seconded_______ Vote_______ 

 

Asst. Supt. 
Inst. Services 

Action 
 

92-268 

D.3 Out-of-State Field Trip, Martin Luther King High School 
 

Martin Luther King High School’s Marching Band will travel 
by bus to Phoenix, Arizona, to participate in the Fiesta Bowl 
National Band Championships from December 29, 2011 – 
January 1, 2012.  The trip will be funded by fundraising 
activities. 
 
Moved_______ Seconded_______ Vote_______ 

 

Asst. Supt. 
Inst. Services 

Action 
 

269-273 

D.4 Community Facilities District No. 23 of Riverside Unified 
School District – Assumption of Joint Community Facilities 
Agreements (Spring Mountain Ranch) 

 
The purpose of these agreements is to substitute the new 

Asst. Supt. 
Operations 

Action 
 

274-524 
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owner/developer, SFI SMR LLC, as a party to the joint 
community facilities agreements. 
 
Moved_______ Seconded_______ Vote_______ 

 
D.5 Ordinance No. 2011/12–01 – Dissolving Community 

Facilities District No. 30 of Riverside Unified School 
District, County of Riverside, State of California – First 
Reading 

 
The Board of Education will initiate proceedings for dissolving 
Community Facilities District No. 30. 
 
Moved_______ Seconded_______ Vote_______ 
 

Asst. Supt. 
Operations 

Action 
(First 

Reading 
Only) 

525-530 

D.6 Resolution No. 2011/12-29 – Resolution of the Board of 
Education of Riverside Unified School District Approving 
and Authorizing Execution of Joint Exercise of Powers 
Agreement Between Riverside Unified School District and 
Western Municipal Water District of Riverside County 
Creating the Riverside Unified School District Financing 
Authority 

 
The District will consider forming a Marks-Roos Joint Powers 
Authority with the Western Municipal Water District in order to 
do a pooled refunding of outstanding CFD bonds. 
 
Moved_______ Seconded_______ Vote_______ 

 

Asst. Supt. 
Operations 

Action 
 

531-548 

SECTION E – UNSCHEDULED COMMUNICATIONS 
 

   

 Unscheduled Communications provides an opportunity for citizens to 
make suggestions, identify concerns, or request information about 
matters affecting the school District.  Complaints against employees 
will normally be heard in Closed Session, and the District’s complaint 
procedure should be followed before discussion with the Board. 

 Individuals or groups who wish to address the Board are requested to 
fill out a “Request to Address the Board of Education” card located on 
the table at the back of the Board Room.  Comments or presentations 
should be limited to five minutes or less. 

 
 Pursuant to the Brown Act, Board of Education members cannot 

discuss or take action on any item which does not appear on the 
Consent and Action Calendars of the agenda.  The Board of Education 
may provide a reference to staff or other resources of information, 
request staff to report back at a subsequent meeting, or direct staff to 
place an item on a future agenda. 
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SECTION F – CONCLUSION 
 

   

 F.1 Board Members’ Comments 
 

   

 F.2 Superintendent’s Announcements 
 

   

 F.3 Agenda Items for Future Meetings 
   Monday, November 14, 2011 – Regular Board Meeting 

 

   

ADJOURNMENT 
 

   

 The next regular meeting of the Board of Education is scheduled for 
Monday, November 14, 2011.  The meeting will be called to order at 4:30 
p.m. in the Board Room at 6735 Magnolia Avenue, Riverside, California.  
The Board will adjourn to Closed Session from 4:30 to 5:30 p.m., at which 
time the Board of Education will reconvene in Open Session. 
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RIVERSIDE UNIFIED SCHOOL DISTRICT 
MINUTES OF THE REGULAR MEETING OF THE BOARD OF EDUCATION 

MONDAY, OCTOBER 17, 2011 
BOARD ROOM 

6735 MAGNOLIA AVENUE, RIVERSIDE, CALIFORNIA 
 
CALL THE MEETING TO ORDER 
Mr. Hunt, Board President, called the meeting to order at 4:30 p.m. 
 
MEMBERS PRESENT 
Mr. Tom Hunt, President; Dr. Charles L. Beaty, Vice President; Mrs. Gayle Cloud, 
Clerk; Mrs. Kathy Allavie, Member; and Mr. Lewis Vanderzyl, Member. 
 
Also present were Deputy Superintendent, Mr. Mike Fine, members of the staff, and 
other interested citizens. 
 
PUBLIC PARTICIPATION ON CLOSED SESSION MATTERS 
 
The Board adjourned to Closed Session at 4:30 p.m. 
 
CLOSED SESSION 
1. Consideration of Pupil Services Matters Pursuant to Education Code Sections 

35146 and 48918 
2. Conference With Labor Negotiator Pursuant to Government Code Section 

54957.6 
 District Representative: Mike Fine, Deputy Superintendent, Business  
  Services and Governmental Relations 
 Employee Organizations: Riverside City Teachers Association 
  California School Employees Association  

 
RECONVENE OPEN SESSION 
The Board reconvened in Open Session at 5:32 p.m.  
 
PLEDGE OF ALLEGIANCE 
The Pledge of Allegiance to our flag was led by Litzy Zaragoza, 6th grade Monroe 
Elementary School student. 
 
PERFORMANCE 
The Chemawa Middle School Band performed for the Board of Education. 
 
SECTION A– PRESENTATIONS 
A.1 Reports by John W. North, Polytechnic, and Ramona High Schools, and 

Riverside Virtual School Representatives 
A.2 Recognition of Martin Luther King High School Teacher Michele Hampton, 

Riverside County Teacher of the Year 
A.3 Scheduled Communications 
There were no requests to speak to the Board of Education. 
 
SECTION B – SUBCOMMITTEE REPORTS 
B.1 Board Operations Subcommittee Report 

UNOFFICIAL 
This is an uncorrected copy of Board 
Minutes.  The Minutes do not become 
official until they are approved by the 
Board at the next meeting. 

1
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The Board of Education received a report from Dr. Beaty on behalf of the Board 
Operations Subcommittee. 
 
B.2 Board Instruction Subcommittee Report 
The Board of Education received a report from Mrs. Cloud on behalf of the Board 
Instruction Subcommittee. 
 
SECTION C – CONSENT 
Approval of the Consent Calendar was moved by Dr. Beaty and seconded by Mrs. 
Cloud and unanimously approved by members present, with the exception of Item C.2 
which was pulled for recognition of the Kiwanis Club of Uptown Riverside for the 
donation of dictionaries for all 3rd grade students.  Items in the Consent Calendar have 
been published with the agenda and copies are on file in the District administrative 
offices. 
 
ITEM PULLED FROM THE CONSENT CALENDAR 
C.2 Acceptance of Donation From Kiwanis Club of Uptown Riverside 
The item was moved by Mr. Vanderzyl and seconded by Dr. Beaty and unanimously 
approved by members present. 
 
C.2 Acceptance of Gifts and Donations to the District 
The item was moved by Mrs. Allavie and seconded by Dr. Beaty and unanimously 
approved by members present. 
 
SECTION D – REPORT/DISCUSSION 
D.1 Digital Learning Revolution 
Dr. Bill Ermert, Assistant Superintendent, Instructional Services, introduced Mr. Jay 
McPhail, Director, Instructional Technology, who provided a PowerPoint presentation 
on how instructional technology is currently used in RUSD K-12 classrooms and 
extended learning opportunities for students and opportunities to extend learning for 
students (24/7 learning). 
 
SECTION E – PUBLIC HEARINGS 
E.1 Public Hearing – REACH Leadership Academy School of Math, Science, 
and Technology Charter School Petition Review 
Mr. Fine stated that the Board of Education is required to hold a public hearing, 
pursuant to California Education Code Section 47605(b), to consider the level of 
support for a petition filed for the REACH Leadership Academy School of Math, 
Science, and Technology. 
 
Mr. Hunt opened the public hearing at 7:27 p.m. 
 
Ms. Gloria Cowder, Director, Program Development and Extended Learning 
Opportunities, introduced, Dr. Virgie Rentie, Lead Petitioner, with REACH Leadership 
Academy School, who reviewed a PowerPoint presentation providing information about 
REACH Leadership Academy School. 
 
The following individuals spoke in support of the REACH Leadership Academy School:  
Angie Dumire, Beverly Smith-Saffold, Tina Ricketts, Jennifer Boren, Martha Nolasco, 
Maria Camacho, Diana Aguilar, Steven Holguin, and Kelly Throfanis, EdTech. 
 
Mr. Hunt closed the public hearing at 8:28 p.m. 
 

2
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The Board took a break from 8:28 to 8:40 p.m. 
 
E.2 Public Hearing – Prior to Adoption of Resolution No. 2011/12-28 – A 
Resolution of the Board of Education of Riverside Unified School District 
Granting an Easement and Right-of-Way to the City of Riverside for Temporary 
Construction Easement at 6200 Riverside Avenue 
Mr. Fine indicated that the Board of Education is required to hold a public hearing prior 
to adoption of Resolution No. 2011/12–28 Granting an Easement and Right-of-Way to 
the City of Riverside for Temporary Construction Easement at 6200 Riverside Avenue.  
 
Mr. Hunt opened the public hearing at 8:40 p.m.  Hearing no public comments, Mr. 
Hunt closed the public hearing at 8:43 p.m. 
 
E.3 Public Hearing – Pupil Textbooks and Instructional Materials Compliance 
Resolution for Fiscal Year 2011-12 
Dr. Ermert noted that Education Code (E.C.) Section 60119 requires that districts hold 
a public hearing and determine through a resolution as to whether every student has 
sufficient and appropriate textbooks or instructional materials in mathematics, science, 
history-social science, and RLA/ELD.  Notice must be posted at least ten days in 
advance and in at least three public places within the District.  
 
Mr. Hunt opened the public hearing at 8:44 p.m.  Hearing no public comments, Mr. 
Hunt closed the public hearing at 8:45 p.m. 
 
SECTION F – ACTION 
F.1 Resolution No. 2011/12-28 – Resolution of the Board of Education of 
Riverside Unified School District Granting an Easement and Right-of-Way to the 
City of Riverside for Temporary Construction Easement at 6200 Riverside 
Avenue 
Mr. Fine said that staff was recommending that the Board of Education adopt 
Resolution No. 2011/12–28 Granting an Easement and Right-of-Way to the City of 
Riverside for Temporary Construction Easement at 6200 Riverside Avenue. 
 
The item was moved by Dr. Beaty and seconded by Mrs. Allavie and unanimously 
approved by members present. 
 
F.2 Resolution No. 2011/12-19 – Resolution of the Board of Education of the 
Riverside Unified School District for Pupil Textbooks and Instructional Material 
Compliance for Fiscal Year 2011-12 
Dr. Ermert stated that Education Code (E.C.) Section 60119 as amended by Senate 
Bill X3 4 Section 18, regardless of the statewide revenue limit, in order to be eligible to 
receive the instructional materials funds, Riverside Unified School District must hold a 
public hearing and determine through a resolution as to whether every student has 
sufficient and appropriate textbooks or instructional materials in mathematics, science, 
history-social science, and RLA/ELD. 
 
The item was moved by Mrs. Cloud and seconded by Mr. Vanderzyl and unanimously 
approved by members present. 
 
 
 

3
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F.3 Carl D. Perkins Grant – Career Technical Education 
Dr. Ermert introduced Mr. Jay McPhail who reviewed a PowerPoint presentation and 
stated that the California Department of Education requires that the Board of Education 
approve the District’s secondary Carl D. Perkins application each year. 
 
The item was moved by Mr. Vanderzyl and seconded by Mrs. Cloud and unanimously 
approved by members present. 
 
F.4 Selection of Architect for Liberty Elementary School Classroom Wing 
Addition 
Dr. Kirk Lewis, Assistant Superintendent, Operations, discussed the process and 
selection of the architect and construction manager for the Liberty Elementary School 
Classroom Wing Addition. 
 
The item was moved by Dr. Beaty and seconded by Mr. Hunt and unanimously 
approved by members present to approve the selection of HMC Architects as the 
architect and Tilden-Coil Constructors as the construction manager. 
 
F.5 Resolution No. 2011/12-27 – Resolution Implementing Prequalification of 
Contractors for Rubberized Track and Artificial Turf Field Installation Bid 
Packages for Arlington Athletic Facilities Master Plan, Polytechnic Athletic 
Facilities Master Plan, and John W. North Athletic Facilities Master Plan, and 
Pool Construction Bid Packages for Ramona Athletic Facilities Master Plan 
Completion, Polytechnic Athletics Facilities Master Plan, and John W. North 
Athletic Facilities Master Plan Projects 
Dr. Lewis reported that the District will soon be seeking bids for the installation of 
rubberized track and artificial turf field at Arlington, Polytechnic, and John W. North 
High Schools and for the construction of swimming pools at Ramona, Polytechnic, and 
John W. North High Schools.  The District would like to prequalify bidders to ensure 
that bidders are able to perform the work for which they are bidding.  
 
The item was moved by Dr. Beaty and seconded by Mrs. Cloud and unanimously 
approved by members present. 
 
SECTION F – UNSCHEDULED COMMUNICATIONS 
There were no requests to speak to the Board members. 
 
SECTION G – CONCLUSION 
G.1 Board Members’ Comments 
Mrs. Cloud discussed Career Technical Education and Dr. Ermert provided additional 
information for Board members. 
 
Mrs. Allavie reported that she attended a total of 33 Principals’ Summits, and she said 
that we have some very impressive principals.  She stated that all of our 
comprehensive high schools will have performances at this year’s Ghost Walk 
Riverside, and that she has enjoyed working with our theater teachers to coordinate 
this effort.  Mrs. Allavie indicated that she is on the City Council agenda tomorrow night 
to briefly speak about expanding the Riverside Fox Theater grants from the Carpenter 
Foundation and Target that provide the opportunity for high school drama classes to 

4
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have Cast Chats (100 free tickets with a chance to speak to the actors one-on-one).  In 
closing, she mentioned reading Llama, Llama Red Pajama for “Read for the Record” to 
two kindergarten classes at Longfellow and Monroe Elementary Schools and said that 
it was a great experience. 
 
Dr. Beaty congratulated REEF (Riverside Educational Enrichment Foundation) for the 
very successful Riverside Citrus Classic Bike Ride on October 9.  He suggested that a 
letter should be sent to Mrs. Sandy Ramirez and the committee encouraging them to 
continue this fundraiser.  
 
Mr. Hunt stated that last week he attended the 254th Birthday Celebration of the Navy 
at Martin Luther King High School.  He said that his wife, Geri, attended George 
Washington Elementary School’s “Read for the Record”, while he was ill.  He stated 
that she was very impressed with the Dual Immersion Program classes. 
 
G.2 Superintendent’s Announcements 
Mr. Fine, sitting in for Dr. Miller, had no comments  
 
G.3 Next Board Meeting:  November 1, 2011 
 
ADJOURNMENT 
Mr. Hunt adjourned the Public Session at 9:18 p.m. in memory of Walt Anderson, 
former swim and water polo assistant coach at John W. North High School; Jean 
Oxford (Brimmage), graduate of the original Polytechnic High School, and bookkeeper 
at Arlington High School; and Vera Wisby, former RUSD teacher. 
 
 
 
 
 
Gayle Cloud 
Clerk 
Board of Education 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Warrant List No.7 
 
Presented by: Rita Paris, Account Clerk, Business Services 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: The payment for the purchase of goods, materials, and services is done in 

school districts with checks called warrants.  Warrant lists are presented to 
the Board of Education for ratification. 

  
 
DESCRIPTION OF AGENDA ITEM: 
 
B-Warrants in excess of $2,000 issued since last period.  Invoices for the claims have been 
checked and audited by the Business Office.  Warrants for the claims have been prepared. 
           
 
FISCAL IMPACT:  $ 5,593,765.27 
 
 
RECOMMENDATION: It is recommended that the Board approve the warrants. 
 
 
 
ADDITIONAL MATERIAL: Warrant List No. 7 
 

Attached: Yes 
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Claim Date Fund Warrant Vendor Name Claim Amount

186671 09/27/2011 03 WESTERN MUNICIPAL WATER DISTRICT $10,511.62

186675 09/27/2011 03 CCS PRESENTATION SYS $2,036.48

186677 09/27/2011 03 CCS PRESENTATION SYS $6,044.78

186713 09/27/2011 03 CDW-G $34,051.16

186714 09/27/2011 03 BEAR COM $2,121.39

186729 09/27/2011 03 PEARSON EDUCATION, INC. $4,738.71

186730 09/27/2011 03 PALOS SPORTS $2,643.17

186731 09/27/2011 03 SCIENCE KIT & BOREAL LABORATORIES $2,470.43

186752 09/27/2011 03 BRAIN POP LLC $2,095.00

186753 09/27/2011 03 CCS PRESENTATION SYS $4,234.58

186767 09/27/2011 03 ACCREDITING COMMISSION FOR SCHOOLS $6,048.00

186792 09/29/2011 03 WAXIE SANITARY SUPPLY $8,466.79

186794 09/29/2011 03 FAGEN FRIEDMAN & FULFROST, LLP $5,175.13

186800 09/29/2011 03 NIC PARTNERS CONFIDENTIAL $235,456.24

186819 09/29/2011 03 AT&T $14,118.45

186820 09/29/2011 03 AGUA MANSA MRF, LLC $4,447.19

186826 09/29/2011 03 CANON BUSINESS SOLUTIONS, INC., WEST $3,948.94

186859 09/30/2011 03 KELLY PAPER COMPANY $7,245.44

186879 09/30/2011 03 CERAMICS AND CRAFTS WAREHOUSE $2,200.86

186883 09/30/2011 03 BB&T INSURANCE SERVICES OF CALIFORNIA, INC $4,166.66

186891 09/30/2011 03 RIVERSIDE ED. ENRICHMENT FOUNDATION $3,431.01

186909 09/30/2011 03 SAN MAR $3,816.57

186920 10/03/2011 03 WESTERN MUNICIPAL WATER DISTRICT $13,826.52

186921 10/03/2011 03 CCS PRESENTATION SYS $4,390.82

186923 10/03/2011 03 GOPHER SPORT $2,385.35

186946 10/03/2011 03 SOUTH COUNTIES EMPLOYER EMPLOYEE TRUST $40,714.07

186948 10/03/2011 03 STUDENT TRANSPORTATION OF AMERICA $36,426.80

186983 10/04/2011 03 NIC PARTNERS CONFIDENTIAL $152,956.63

186998 10/04/2011 03 PEDERSEN, PHD, JOHN E. $4,000.00

187004 10/04/2011 03 RIVERSIDE GATEWAY TO COLLEGE $14,499.75

187050 10/05/2011 03 GST-JAGUAR $2,456.73

187052 10/05/2011 03 HOUGHTON MIFFLIN CO. $2,749.45

187063 10/05/2011 03 US POSTAL SERVICE $50,000.00

187076 10/05/2011 03 TCI - HISTORY ALIVE! $2,346.68

187087 10/05/2011 03 BEAR COM $2,229.65

187088 10/05/2011 03 BEAR COM $2,229.65

187089 10/05/2011 03 BEAR COM $2,229.65

187094 10/05/2011 03 AREY JONES EDUCATIONAL SOLUTIONS $4,594.98

187113 10/05/2011 03 AREY JONES EDUCATIONAL SOLUTIONS $12,560.85

187115 10/05/2011 03 ACCUVANT, INC. $11,534.77

187120 10/05/2011 03 AREY JONES EDUCATIONAL SOLUTIONS $5,924.50

187130 10/06/2011 03 MCDOUGAL LITTELL $4,149.25

14091968

14091973

14092241

14091941

14091942

14091947

14091966

14091905

14091916

14091929

14091940

14089656

14089671

14089677

14091903

14089048

14089050

14089073

14089075

14088260

14088268

14088285

14089047

14087521

14087527

14088236

14088256

14087493

14087495

14087501

14087520

14083467

14083488

14083489

14083503

14083465

14083466

14083450

GENERAL FUND UNRESTRICTED 03
14083407

14083411

14083413

Commercial Warrant Listing 2010 - 2011
November 1, 2011

B-Warrants In Excess of  $2,000.00 Issued Since Last Period

RIVERSIDE UNIFIED SCHOOL DISTRICT 

14083449
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187144 10/06/2011 03 APPLE COMPUTER INC-AUSTIN $5,221.23

187165 10/06/2011 03 PC MALL GOV, INC $2,834.86

187168 10/06/2011 03 SOUTHERN CALIFORNIA EDISON CO $30,869.38

187177 10/07/2011 03 AT&T MOBILITY $5,198.25

187214 10/07/2011 03 PC MALL GOV, INC $15,363.60

TOTAL FOR FUND 03 $801,162.02

186638 09/26/2011 06 NATIONAL SEATING & MOBILITY $3,268.87

186647 09/26/2011 06 STUDENT TRANSPORTATION OF AMERICA $3,613.93

186650 09/26/2011 06 SOCO GROUP, INC. $14,455.68

186679 09/27/2011 06 APPLE COMPUTER INC-AUSTIN $75,044.12

186704 09/27/2011 06 AMTECH ELEVATORS $2,030.00

186705 09/27/2011 06 CORE KNOWLEDGE FOUNDATION $8,050.00

186712 09/27/2011 06 APPLE COMPUTER INC-AUSTIN $2,801.45

186726 09/27/2011 06 PEARSON EDUCATION, INC. $9,967.35

186831 09/29/2011 06 CENTEN CONSULTING, LLC $9,640.58

186833 09/29/2011 06 ADVOCATES FOR LABOR COMPLIANCE, LLC $2,850.00

186836 09/29/2011 06 CODY EDUCATIONAL ENTERPRISES, INC. $10,972.33

186837 09/29/2011 06 AREY JONES EDUCATIONAL SOLUTIONS $5,693.07

186838 09/29/2011 06 BRENNTAG PACIFIC, INC. $3,571.99

186842 09/29/2011 06 AREY JONES EDUCATIONAL SOLUTIONS $13,364.05

186867 09/30/2011 06 AREY JONES EDUCATIONAL SOLUTIONS $29,775.27

186878 09/30/2011 06 CDW-G $5,947.80

186880 09/30/2011 06 COLLEGE FLAGS AND BANNERS $2,009.95

186910 09/30/2011 06 AREY JONES EDUCATIONAL SOLUTIONS $14,848.96

186947 10/03/2011 06 SOCO GROUP, INC. $13,023.65

186981 10/04/2011 06 LOWE'S $3,103.20

187006 10/04/2011 06 THE WRITE STUFF $3,000.00

187007 10/04/2011 06 WALTERS WHOLESALE ELECTRIC $4,751.78

187027 10/04/2011 06 HMC ARCHITECTS $13,005.73

187030 10/04/2011 06 STANLEY SECURITY SOLUTIONS $7,959.32

187085 10/05/2011 06 CARDINAL ENVORONMENTAL $4,000.00

187104 10/05/2011 06 AMTECH ELEVATORS $3,490.95

187134 10/06/2011 06 GRAINGER $8,480.48

187138 10/06/2011 06 LACROIX, ALISON $3,000.00

187141 10/06/2011 06 APPLE COMPUTER INC-AUSTIN $2,478.20

187142 10/06/2011 06 CODY EDUCATIONAL ENTERPRISES, INC. $14,762.57

187151 10/06/2011 06 AVID CENTER $6,380.40

187153 10/06/2011 06 AMTECH ELEVATORS $2,030.00

187179 10/07/2011 06 STUDENT TRANSPORTATION OF AMERICA $3,888.45

187180 10/07/2011 06 STUDENT TRANSPORTATION OF AMERICA $53,586.63

187181 10/07/2011 06 STUDENT TRANSPORTATION OF AMERICA $29,043.78

187182 10/07/2011 06 STUDENT TRANSPORTATION OF AMERICA $20,624.32

187183 10/07/2011 06 STUDENT TRANSPORTATION OF AMERICA $14,596.09

187202 10/07/2011 06 AUTISM BEHAVIOR CONSULTANTS $13,924.72

187204 10/07/2011 06 BRENNTAG PACIFIC, INC. $6,295.06

TOTAL FOR FUND 06 $449,330.73

186741 09/27/2011 13 CUSTOM WATER WORKS OF THE DESERT $3,307.50

CAFETERIA SPECIAL REVENUE FUND 
14083477

14093424

14093425

14093444

14093446

14092264

14093421

14093422

14093423

14092249

14092252

14092253

14092262

14089703

14091938

14091957

14092245

14089654

14089679

14089680

14089700

14088255

14088257

14088286

14089074

14087538

14087539

14087543

14088244

14083462

14087532

14087534

14087537

14083415

14083440

14083441

14083448

GENERAL FUND RESTRICTED 06
14082871

14082880

14082883

14092276

14092279

14093419

14093456

14092255
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186743 09/27/2011 13 DJ CO-OPS $5,038.20

186749 09/27/2011 13 GOLD STAR FOODS, INC. $20,975.30

186751 09/27/2011 13 GOLD STAR FOODS, INC. $8,473.25

186754 09/27/2011 13 GOLD STAR FOODS, INC. $22,203.57

186756 09/27/2011 13 GOLD STAR FOODS, INC. $5,830.48

186759 09/27/2011 13 HEWLETT PACKARD-STL GOVT. SALES $2,712.85

186770 09/28/2011 13 AMERICAN TEX-CHEM CORP. $2,407.94

186771 09/28/2011 13 ASR FOOD DISTRIBUTORS, INC. $6,507.95

186778 09/28/2011 13 P & R PAPER SUPPLY $7,903.12

186780 09/28/2011 13 P & R PAPER SUPPLY $11,254.19

186783 09/28/2011 13 P & R PAPER SUPPLY $6,811.27

186785 09/28/2011 13 SYSCO LOS ANGELES, INC. $4,200.18

186786 09/28/2011 13 SYSCO LOS ANGELES, INC. $2,769.85

186789 09/28/2011 13 SYSCO LOS ANGELES, INC. $4,147.61

186790 09/28/2011 13 US FOODSERVICE, INC. - JOSEPH WEBB $3,064.90

186839 09/29/2011 13 DEMATTEO'S PIZZA $3,419.00

186841 09/29/2011 13 GOLD STAR FOODS, INC. $4,494.71

186846 09/29/2011 13 US FOODSERVICE, INC. - JOSEPH WEBB $6,963.40

186864 09/30/2011 13 GOLD STAR FOODS, INC. $19,541.12

186870 09/30/2011 13 GOLD STAR FOODS, INC. $4,765.14

186872 09/30/2011 13 GOLD STAR FOODS, INC. $17,231.56

186874 09/30/2011 13 A & R WHOLESALE DISTRIBUTORS INC $5,084.18

186881 09/30/2011 13 A & R WHOLESALE DISTRIBUTORS INC $12,294.36

186882 09/30/2011 13 AMERICAN PAPER AND PLASTICS, INC. $10,152.22

186886 09/30/2011 13 ASR FOOD DISTRIBUTORS, INC. $5,138.09

186892 09/30/2011 13 GOLD STAR FOODS, INC. $20,555.09

186896 09/30/2011 13 GOLD STAR FOODS, INC. $14,303.36

186900 09/30/2011 13 GOLD STAR FOODS, INC. $32,880.80

186994 10/04/2011 13 A & R WHOLESALE DISTRIBUTORS INC $10,740.99

186997 10/04/2011 13 AREY JONES EDUCATIONAL SOLUTIONS $20,954.59

187010 10/04/2011 13 DEMATTEO'S PIZZA $4,976.00

187020 10/04/2011 13 HILLCREST FIRE $2,620.57

187023 10/04/2011 13 HOLLANDIA DAIRY $45,907.16

187038 10/04/2011 13 SYSCO LOS ANGELES, INC. $5,399.29

187091 10/05/2011 13 GOLD STAR FOODS, INC. $5,623.19

187098 10/05/2011 13 GOLD STAR FOODS, INC. $3,547.24

187194 10/07/2011 13 AMERICAN PAPER AND PLASTICS, INC. $3,683.20

187206 10/07/2011 13 DEMATTEO'S PIZZA $4,126.00

187216 10/07/2011 13 GOLD STAR FOODS, INC. $4,023.41

187225 10/07/2011 13 P & R PAPER SUPPLY $10,450.42

187231 10/07/2011 13 HOLLANDIA DAIRY $48,274.49

TOTAL FOR FUND 13 $444,757.74

186736 09/27/2011 14 CARRIER CORPORATION $47,346.26

TOTAL FOR FUND 14 $47,346.26

186984 10/04/2011 21 SIGLER WHOLESALE DISTRIBUTORS $12,385.54

186985 10/04/2011 21 HOLT CO. $2,200.00

186989 10/04/2011 21 CARDINAL ENVORONMENTAL $14,353.9614089662

14083472

BUILDING FUND 21
14089657

14089658

14093458

14093467

14093473

DEFERRED MAINTENANCE FUND 14

14091944

14091951

14093436

14093448

14089683

14089693

14089696

14089711

14088273

14088277

14089667

14089670

14088258

14088259

14088263

14088269

14088241

14088247

14088249

14088251

14085767

14087540

14087542

14087547

14085760

14085762

14085763

14085766

14085747

14085748

14085755

14085757

14083487

14083490

14083492

14083495

14083479

14083485
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187022 10/04/2011 21 INLAND INSPECTIONS & CONSULTING $2,176.16

187031 10/04/2011 21 HMC ARCHITECTS $2,432.40

187032 10/04/2011 21 NEFF CONSTRUCTION, INC. $143,784.00

187033 10/04/2011 21 NEFF CONSTRUCTION, INC. $60,000.00

187039 10/04/2011 21 APPLE COMPUTER INC-AUSTIN $41,857.77

187040 10/04/2011 21 ROSSI CONCRETE, INC. $99,167.40

187043 10/04/2011 21 LOGICAL CHOICE TECHNOLOGIES $9,690.43

187072 10/05/2011 21 NEFF CONSTRUCTION, INC. $26,046.21

187077 10/05/2011 21 NEFF CONSTRUCTION, INC. $14,125.68

187079 10/05/2011 21 HARRIS STEEL FENCE CO. INC. $6,181.51

187082 10/05/2011 21 GUNTHER'S ATHLETIC SERVICE $5,080.13

187215 10/07/2011 21 KATOM RESTAURANT SUPPLY $2,185.76

TOTAL FOR FUND 21 $441,666.95

187025 10/04/2011 40 HMC ARCHITECTS $4,103.83

TOTAL FOR FUND 40 $4,103.83

186646 09/26/2011 67 UNION BANK OF CALIFORNIA $164,265.98

186890 09/30/2011 67 UNION BANK OF CALIFORNIA $345,332.49

187143 10/06/2011 67 COMMUNITY ACTION EMPLOYEE ASSISTANC $6,530.00

187217 10/07/2011 67 ALTURA CREDIT UNION $3,663.00

TOTAL FOR FUND 67 $519,791.47

186801 09/29/2011 OFFICE MAX $20,405.59

186802 09/29/2011 OFFICE MAX $9,895.68

186803 09/29/2011 OFFICE MAX $5,326.11

186804 09/29/2011 OFFICE MAX $3,220.86

186822 09/29/2011 VERIZON WIRELESS $24,651.59

186912 10/03/2011 STANDARD LIFE INSURANCE $3,784.00

186913 10/03/2011 STANDARD LIFE INSURANCE $2,566.00

186950 10/04/2011 SOUTH COUNTIES EMPLOYER EMPLOYEE TRUST $846,844.03

186951 10/04/2011 SOUTH COUNTIES EMPLOYER EMPLOYEE TRUST $559,939.26

186952 10/04/2011 SOUTH COUNTIES EMPLOYER EMPLOYEE TRUST $90,446.77

186953 10/04/2011 SOUTH COUNTIES EMPLOYER EMPLOYEE TRUST $49,778.12

186954 10/04/2011 AMERICAN DENTAL PROF SERVICE $8,007.56

186955 10/04/2011 AMERICAN DENTAL PROF SERVICE $6,929.00

186958 10/04/2011 ALLIANCE OF SCHOOLS FOR COOPERATIVE INS $114,085.03

186959 10/04/2011 ALLIANCE OF SCHOOLS FOR COOPERATIVE INS $58,299.83

186960 10/04/2011 ALLIANCE OF SCHOOLS FOR COOPERATIVE INS $13,632.76

186961 10/04/2011 ALLIANCE OF SCHOOLS FOR COOPERATIVE INS $27,989.63

186962 10/04/2011 METROPOLITAN LIFE INSURANCE COMPANY $5,509.15

186963 10/04/2011 METROPOLITAN LIFE INSURANCE COMPANY $5,342.07

186967 10/04/2011 PACIFIC EDUCATORS, INC $2,601.26

186986 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $163,520.42

186988 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $80,149.56

186990 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $162,775.70

186991 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $79,884.87

186992 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $130,548.61

186993 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $64,261.68

14089664

14089665

14089666

14089640

14089659

14089661

14089663

14089633

14089634

14089635

14089636

14089627

14089628

14089631

14089632

14089623

14089624

14089625

14089626

14087505

14087523

14089039

14089040

MULTIPLE FUND CODES 
14087502

14087503

14087504

14082879

14088267

14092254

14093459

14093457

SPECIAL RESERVE FUND FOR CAPITA    
14089698

SELF-INSURANCE FUND 67

14091925

14091930

14091932

14091935

14089706

14089712

14089713

14089716

14089695

14089704

14089705
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186995 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $65,091.07

186996 10/04/2011 STUDENT TRANSPORTATION OF AMERICA $31,973.63

187132 10/06/2011 WAXIE SANITARY SUPPLY $14,155.96

187155 10/06/2011 OFFICE MAX $10,053.43

187156 10/06/2011 OFFICE MAX $7,901.29

187157 10/06/2011 OFFICE MAX $3,953.97

187160 10/06/2011 THE GAS COMPANY $3,202.07

TOTAL FOR VARIOUS FUND CODES $2,676,726.56

TOTAL OF WARRANTS OVER $2,000.00 $5,384,885.56

TOTAL OF WARRANTS UNDER $2,000.00 $208,879.71

 GRAND TOTAL OF  WARRANTS $5,593,765.27

14092268

14092271

14089668

14089669

14092243

14092266

14092267
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Riverside Unified School District    
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Resolution No. 2011/12-30 – Resolution to Appropriate Revenues, 

Expenditures, and Fund Balance 
 
Presented by: Brenda Hofer, Accountant 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: Funds have been received or are anticipated to be received by the school 

district.  Revenue lists are presented to the Board of Education for adoption. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
Subsequent to the adoption of the District’s annual budget, the District may receive funds or 
receive notice of the appropriation of new or additional funds to the District from a variety of 
federal, state and local sources.  California Education Code Section 42602 provides that the 
governing board of a school district may, by a majority vote of its members, budget and use any 
unbudgeted income provided during the fiscal year from any source. 
 
Additional funds have been received or are anticipated to be received this fiscal year from a 
variety of federal, state and local sources.  The attached resolution appropriates the revenue and 
associated expenditures related to these previously unbudgeted funds. 
  
 
FISCAL IMPACT: $1,312,964.31 
 
RECOMMENDATION: It is recommended that the Board of Education adopt Resolution No. 
2011/12-30– Resolution to Appropriate Revenues, Expenditures, and Fund Balance. 
 
 
 
ADDITIONAL MATERIAL: A detailed listing of the new revenues and expenditures is 
attached to the resolution. 
 

Attached: Yes 
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RIVERSIDE UNIFIED SCHOOL DISTRICT 
 

Resolution No. 2011/12-30 
 

RESOLUTION OF THE BOARD OF EDUCATION OF THE RIVERSIDE 
UNIFIED SCHOOL DISTRICT TO APPROPRIATE REVENUES, 

EXPENDITURES, AND FUND BALANCE 
 
 

WHEREAS, the Board of Education of the Riverside Unified School District has 
determined that revenues in the amount of $1,312,964.31 have been received or are anticipated 
to be received in the current fiscal year; and 

 
 
WHEREAS, the Board of Education of the Riverside Unified School District has 

determined that expenditures in the amount of $1,312,964.31 are necessary in the current fiscal 
year; and 

 
 
WHEREAS, such revenues, expenditures and/or fund balance are in excess of amounts 

previously budgeted; 
 
 
NOW, THEREFORE, BE IT RESOLVED, that pursuant to California Education Code 

Section 42602, such revenues, expenditures and/or fund balance shall be appropriated as detailed 
on the attached listing. 

 
 
PASSED AND ADOPTED by the Board of Education of the Riverside Unified School 

District at its regular meeting held on November 1, 2011 by the following vote: 
 
AYES: 
 
NOES: 
 
ABSTAIN: 
 
ABSENT: 

     _______________________________________  
     Gayle Cloud, Clerk 
     Board of Education 
 

 
Dated:___________________ 
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Consent Agenda - Page 3

Fund Object Description Amount
03 8590 Advanced Placement Exam Fees $5,534.00
03 8590 Paraprofessional Program 39.14                 
03 8590 Community Based English Tutoring 901.00               
03 8590 School Safety & Violence Prevention 24,246.00          
03 8590 Arts & Music Block Grant 8,314.00            
03 8590 Middle and High School Supplemental Counseling Entitlement 8,093.00            
03 8590 Peer Assistance Review Entitlement 543.00               
03 8590 Math & Reading Professional Development (52.00)                
03 8590 English Learners Professional Development (6,961.00)           
03 8590 Pupil Retention Block Grant (81.00)                
03 8590 Teacher Credentialing Block Grant (162.00)              
03 8590 Professional Development Block Grant (298.00)              
03 8590 Targeted Instructional Improvement Block Grant (760.00)              
03 8590 School & Library Improvement Block Grant (698.00)              
03 8590 California High School Exit Exam (176.00)              
03 8590 Instructional Materials Realignment (726.00)              
03 8590 Cal-SAFE Entitlement (83.00)                
03 8590 Oral Health Assessment 215.00               
06 8290 Title l 446,137.00        
06 8699 Title l Part A 1,772.00            
06 8290 Title II Part A 5,884.00            
06 8311 Economic Impact Aid 758,407.00        
06 8590 California Partnership Academies 30,402.00          
06 8699 Puente Project 16,800.00          
06 8699 Excellence in Economic Education 15,674.17          

$1,312,964.31

03 4000 Books and Supplies $7,834.00
03 5000 Services & Other Operating Expenditures 5,534.00            
03 8000 Interfund Transfers 24,520.14          
06 4000 Books and Supplies 1,273,304.17     
06 5000 Services & Other Operating Expenditures 1,772.00            

$1,312,964.31

Budget Resolution #BR00000008
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda  
November 1, 2011 

 
Topic: Award of Bid for Bid No. 2011/12-21 – Arlington High School Opportunity 

Classrooms Project – Category #1 – General Construction 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: This project consists of repair of the opportunity classrooms at Arlington 

High School. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
Sixty-eight contractors picked up a bid package for Bid No. 2011/12-21 – Arlington High School 
Opportunity Classrooms Project.  On October 6, 2011, nine bids were received.  It is 
recommended that the contract be awarded to Hamel Contracting, Inc. the lowest responsive and 
responsible bidder with the amount of $256,500.00. 
 
The work to be performed consists of repair of opportunity classrooms at Arlington High School.  
Funding for this project is from Special Reserve Fund. 
  
 
FISCAL IMPACT: Bid value of $256,500.00 is included in the construction budget for this 
project. 
 
RECOMMENDATION: It is recommended that the Board of Education award Bid No. 
2011/12-21 – Repair of the opportunity classrooms at Arlington High School to Hamel 
Contracting, Inc. for a total amount of $256,500.00. 
 
 
 
ADDITIONAL MATERIAL: Bid Form 2011/12-21 
 

Attached: Yes 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Approval of Change Order No. 2 – Purchase Order C6001834 – Bid No. 

2010/11-27P – Polytechnic High School ADA Restroom Renovation 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: A change is recommended in the scope of work for the Polytechnic High 

School ADA Restroom Renovation. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 6, 2011, the Board of Education approved Bid No. 2010/11-27P – Polytechnic High 
School ADA Restroom Renovation.  The bid was awarded to Caltec Corp., and Purchase Order 
C6001834 was issued in the amount of $190,000.00. One subsequent change order was approved 
for $10,921.70, bringing the total amount of the purchase order to $200,921.70. 

 
District staff is requesting a change in the scope of work for Change Order No. 2 to (1) demolish 
existing 6” thick concrete floor; (2) replace all underground plumbing pipes due to rusting and 
deterioration of existing pipes; (3) demolish and remove entry walls in 4 restrooms including 
foundation and relocate all electrical conduits and outlets and provide and install plastic 
partitions; (4) furnish and install full height furring walls including 6” concrete curb and a 2x6 
plumbing wall; (5) credit cost of installation of ceramic tile that was deleted from scope; (6) 
credit cost of installation of 2 waterless urinals that was deleted from scope; (7) Credit cost of 
removal and replacement of half of ceiling removal that was deleted from scope; and (8) furnish 
and install in-line exhaust. 
 
Change Order No. 2 in the amount of $7,850.53 brings the total amount of the purchase order to 
$208,772.23.  Funding for this project is one hundred percent (100%) from Measure B funds. 
  
 
FISCAL IMPACT: Change order value of $7,850.53 is included in the budget for this project. 
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RECOMMENDATION: It is recommended that the Board of Education approve Change Order 
No. 2 in the amount of $7,850.53 to Caltec Corp. – Purchase Order C6001834, bringing the new 
total amount of the purchase order to $208,772.23. 
  
 
 
ADDITIONAL MATERIAL: Request for Change Order No. 2 – Polytechnic High School 
ADA Restroom Renovation 
 
 Attached: Yes 
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CHANGE ORDER 
 Distribution to: 
 Owner    
 Architect   
 Contractor   
 
 
PROJECT: ADA Restroom Renovations at Poly HS CHANGE ORDER NO: 2 
   
  DATE:   9/19/11 
 
TO: Caltec Corp  BID NO:       2010/11-27P 
 8732 Westminster Boulevard, Ste. #2 
 Westminster, CA, 92683    
  
 
You are directed to make the following changes in this Contract:  
 
Reference attached items.  $    7,850.53 
 
 
 
Not valid until signed by both the District and Architect. 
Signature of the Contractor indicates his agreement herewith, including any adjustment in the Contract Sum or Contract Time 
 
The original Contract Sum was . . . . . . . . . . . . . . . . . . . . . . . . . . . . $190,000.00 
Net change by previously authorized Change Orders . . . . . . . . . . .            $  10,921.70 
The Contract Sum prior to this Change Order was . . . . . . . . . . . . . $200,921.70  
The total amount of this Change Order is (increase/decrease) . . . . $    7,850.53 
The new Contract Sum including this Change Order will be . . . . . . $208,772.23 
 
The amount of days the Contract Time will be changed by . . . . . . . . . . . [0]  
 
 
 
 
       
    
 OWNER 
 Riverside Unified School District 
 3070 Washington Street 
 Riverside, CA  92504 
  
  
 By:     
  
  
  
 Date:     
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Change Order #2 
ADA Restroom Renovations at Poly HS 
CalTech Corp 
 
 
 
 

COR # DESCRIPTION OF WORK COST

3 Demolish existing 6" thick concrete floor in first floor 
bathrooms

$1,550.60

4 Replace all underground plumbing pipes due to rusting and 
deterioration of existing pipes 

$7,301.31

5 Demo and remove entry walls in 4 bathrooms including 
foundation and relocate all electrical conduits and outlets 
provide and install plastic partition in to maintain rquired 4' 
clearance at the entry way.

$7,337.19

6 Furnish and install full height furring walls including 6" 
concrete curb and 2x6 plumbing wall

$6,295.33

8 Credit to delete installation of ceramic tile from scope ($16,000.00)

9 Credit to delete installation of 2 waterless urinals ($818.52)

10 Credit to delete half of ceiling removal and replacement ($941.52)

11 Furnish and install in-line exhaust $3,126.14

TOTAL: $7,850.53
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Approval of Change Order No. 2 – Purchase Order C6001835 – Bid No. 

2010/11-27V – Victoria Elementary School ADA Restroom Renovation 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: A change is recommended in the scope of work for the Victoria Elementary 

School ADA Restroom Renovation. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 6, 2011, the Board of Education approved Bid No. 2010/11-27V – Victoria Elementary 
School ADA Restroom Renovation.  The bid was awarded to Caltec Corp., and Purchase Order 
C6001835 was issued in the amount of $95,000.00.  One subsequent change order was approved 
for $676.28, bringing the total amount to $95,676.28.   

 
District staff is requesting a change in the scope of work for Change Order No. 2 to (1) rework 
existing plumbing to install a horizontal drain for classroom sink; (2) credit back the cost of tile 
work deleted from the scope of work; and (3) provide additional tackable wall panel for the 
entire new walls instead of just over the cabinet. 
 
Change Order No. 2 in the amount of $61.39 brings the total amount of the purchase order to 
$95,737.67.  Funding for this project is one hundred percent (100%) from Measure B funds. 
  
 
FISCAL IMPACT: Change order value of $61.39 is included in the budget for this project. 
 
RECOMMENDATION: It is recommended that the Board of Education approve Change Order 
No. 2 in the amount of $61.39 to Caltec Corp. – Purchase Order C6001835, bringing the new 
total amount of the Purchase Order to $95,737.67. 
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ADDITIONAL MATERIAL: Request for Change Order No. 2 – Victoria Elementary School 
ADA Restroom Renovation 
 
 Attached: Yes 
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CHANGE ORDER 
 Distribution to: 
 Owner    
 Architect   
 Contractor   
 
 
PROJECT: ADA Restroom Renovations at Victoria ES CHANGE ORDER NO: 2 
   
  DATE:   9/19/11 
 
TO: Caltec Corp  BID NO:       2010/11-27V 
 8732 Westminster Boulevard, Ste. #2 
 Westminster, CA, 92683    
  
 
You are directed to make the following changes in this Contract:  
 
Reference attached items.  $      61.39 
 
 
 
Not valid until signed by both the District and Architect. 
Signature of the Contractor indicates his agreement herewith, including any adjustment in the Contract Sum or Contract Time 
 
The original Contract Sum was . . . . . . . . . . . . . . . . . . . . . . . . . . . . $  95,000.00 
Net change by previously authorized Change Orders . . . . . . . . . . .            $       676.28 
The Contract Sum prior to this Change Order was . . . . . . . . . . . . . $  95,676.28  
The total amount of this Change Order is (increase/decrease) . . . . $         61.39 
The new Contract Sum including this Change Order will be . . . . . . $  95,737.67 
 
The amount of days the Contract Time will be changed by . . . . . . . . . . . [0]  
 
 
 
 
       
    
 OWNER 
 Riverside Unified School District 
 3070 Washington Street 
 Riverside, CA  92504 
  
  
 By:     
  
  
  
 Date:     
 
 
    
 
 

 
 
 

27



Change Order #2 
ADA Restroom Renovations at Victoria ES 
CalTech Corp 
 
 
 
 

COR # DESCRIPTION OF WORK COST

3 Rework existing plumbing to install horizontal drain for  
classroom sink

$1,216.24

4 Credit to delete tile from scope ($2,150.00)

5 Provide addtitional trackable wall panel for entire new walls 
instead of just over cabinet

$995.15

TOTAL: $61.39
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Approval of Change Order No. 5 – Purchase Order C6001839 – Bid No. 2010/11-

28M – Magnolia Elementary School ADA Restroom Renovation 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: A change is recommended in the scope of work for the Magnolia Elementary School 

ADA Restroom Renovation. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 6, 2011, the Board of Education approved Bid No. 2010/11-28M – Magnolia Elementary School 
ADA Restroom Renovation.  The bid was awarded to CA Construction, Inc., and Purchase Order 
C6001839 was issued in the amount of $110,000.00. Four subsequent change orders were approved for 
3,879.49, bringing the total of the purchase order to $113,879.49. 

 
District staff is requesting a change in the scope of work for Change Order No. 5 to rework the water lines 
to provide service to the lavatories and toilets. 
 
Change Order No. 5, in the amount of $10,832.03, brings the total amount of the purchase order to 
$124,711.52.  Funding for this project is one hundred percent (100%) from Measure B funds. 
  
 
FISCAL IMPACT: Change order value of $10,832.03 is included in the budget for this project. 
 
RECOMMENDATION: It is recommended that the Board of Education approve Change Order No. 5 in 
the amount of $10,832.03 to CA Construction, Inc. – Purchase Order C6001839, bringing the new total 
amount of the purchase order to $124,711.52. 
  
 
 
ADDITIONAL MATERIAL: Request for Change Order No. 5 – Magnolia Elementary School ADA 
Restroom Renovation 
 
 Attached: Yes 
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CHANGE ORDER 
 Distribution to: 
 Owner    
 Architect   
 Contractor   
 
 
PROJECT: ADA Restroom Renovations at Magnolia ES CHANGE ORDER NO: 4 
   
  DATE:   9/29/11 
 
TO: CA Construction  BID NO:       2010/11-28LM 
 981 Iowa Avenue, Suite A 
 Riverside, CA, 92507    
  
 
You are directed to make the following changes in this Contract:  
 
Reference attached items.  $ 10,832.03 
 
 
 
Not valid until signed by both the District and Architect. 
Signature of the Contractor indicates his agreement herewith, including any adjustment in the Contract Sum or Contract Time 
 
The original Contract Sum was . . . . . . . . . . . . . . . . . . . . . . . . . . . . $110,000.00 
Net change by previously authorized Change Orders . . . . . . . . . . .            $    3,879.49 
The Contract Sum prior to this Change Order was . . . . . . . . . . . . . $113,879.49  
The total amount of this Change Order is (increase/decrease) . . . . $  10,832.03 
The new Contract Sum including this Change Order will be . . . . . . $124,711.52 
 
The amount of days the Contract Time will be changed by . . . . . . . . . . . [0]  
 
 
 
 
       
    
 OWNER 
 Riverside Unified School District 
 3070 Washington Street 
 Riverside, CA  92504 
  
  
 By:     
  
  
  
 Date:     
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Change Order #4 
ADA Restroom Renovations at Magnolia ES 
CA Construction 
 
 
 
 
DESCRIPTION OF WORK COST

Rework water lines to provide service to new lavs & toilets $10,832.03

TOTAL: $10,832.03
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Approval of Change Order No. 4 – Purchase Order C6001840 – Bid No. 2010/11-

28L – Liberty Elementary School ADA Restroom Renovation 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description: A change is recommended in the scope of work for the Liberty Elementary School 

ADA Restroom Renovation. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 6, 2011, the Board of Education approved Bid No. 2010/11-28L – Liberty Elementary School 
ADA Restroom Renovation.  The bid was awarded to CA Construction, Inc., and Purchase Order 
C6001840 was issued in the amount of $78,000.00.  Three subsequent change orders were approved for 
$1,558.05 bringing the total of the purchase order to $79,558.05. 

 
District staff is requesting a change in the scope of work for Change Order No. 4 to rework the water lines 
that provide service to the new lavatories and toilets. 
 
Change Order No. 4, in the amount of $2,882.43 brings the total amount of the purchase order to 
$82,440.48.  Funding for this project is one hundred percent (100%) from Measure B funds. 
  
 
FISCAL IMPACT: Change order value of $2,882.43 is included in the budget for this project. 
 
RECOMMENDATION: It is recommended that the Board of Education approve Change Order No. 4, 
in the amount of $2,882.43 to CA Construction, Inc. – Purchase Order C6001840, bringing the new total 
amount of the purchase order to $82,440.48. 
  
 
 
ADDITIONAL MATERIAL: Request for Change Order No. 4 – Liberty Elementary School ADA 
Restroom Renovation 
 
 Attached: Yes 
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CHANGE ORDER 
 Distribution to: 
 Owner    
 Architect   
 Contractor   
 
 
PROJECT: ADA Restroom Renovations at Liberty ES CHANGE ORDER NO: 4 
   
  DATE:   9/29/11 
 
TO: CA Construction  BID NO:       2010/11-28L 
 981 Iowa Avenue, Suite A 
 Riverside, CA, 92507    
  
 
You are directed to make the following changes in this Contract:  
 
Reference attached items.  $  2,882.43 
 
 
 
Not valid until signed by both the District and Architect. 
Signature of the Contractor indicates his agreement herewith, including any adjustment in the Contract Sum or Contract Time 
 
The original Contract Sum was . . . . . . . . . . . . . . . . . . . . . . . . . . . . $78,000.00 
Net change by previously authorized Change Orders . . . . . . . . . . .            $  1,558.05 
The Contract Sum prior to this Change Order was . . . . . . . . . . . . . $79,558.05  
The total amount of this Change Order is (increase/decrease) . . . . $  2,882.43 
The new Contract Sum including this Change Order will be . . . . . . $82,440.48 
 
The amount of days the Contract Time will be changed by . . . . . . . . . . . [0]  
 
 
 
 
       
    
 OWNER 
 Riverside Unified School District 
 3070 Washington Street 
 Riverside, CA  92504 
  
  
 By:     
  
  
  
 Date:     
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Change Order #4 
ADA Restroom Renovations at Liberty ES 
CA Construction 
 
 
 
 

COR # DESCRIPTION OF WORK COST

3 Rework water lines to provide service to new lavs & toilets $2,882.43

TOTAL: $2,882.43
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Notice of Completion – Purchase Order C6001774– Bid No. 2010/11-17 – 

UCCAP Bid Polytechnic High School – Chiller Replacement. 
 
Presented by: Jane Jumnongsilp, Purchasing Manager 
 
Responsible 
Cabinet Member: Mike Fine, Deputy Superintendent, Business Services and Governmental 
 Relations 
 
Type of Item: Consent 
 
Short Description:  A Notice of Completion is recommended for Carrier Corporation for the 

Polytechnic High School Chiller Replacement. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On March 25, 2011 the RUSD Purchasing Manager approved Bid No. 2010/11-17 – Chiller 
Replacement at Polytechnic High School.  The bid was awarded to Carrier Corporation, and 
Purchase Order C6001774 was issued in the amount of $62,447.00. One subsequent change 
order was approved for $21,543.00, bringing the total amount of the purchase order to 
$83,990.00. 
    
The scope of work for this project was to renovate/replace the chiller system for Polytechnic 
High School.   
 
District staff, and inspector of record have reviewed the project, deemed the project complete, 
and a Notice of Completion is now being requested. 
 
Funding for this project is one hundred (100%) from the Deferred Maintenance Funds. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION: It is recommended that the Board of Education direct that a Notice of 
Completion be filed for Carrier Corporation – Purchase Order C6001774, for a total amount of 
$83,990.00. 
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ADDITIONAL MATERIAL: Notice of Completion Request – Chiller Replacement at 
Polytechnic High School.  

 
Attached: Yes 
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1

Jumnongsilp, Chenchira (Jane)

From: Raimondi, Leo (Lee)
Sent: Thursday, October 06, 2011 8:52 AM
To: Vinson, Nancy J. (Chasey)
Cc: Aguilera, Louisa
Subject: Completed

Nancy, 
Please do a notice of completion for C6001774, the rebuild of the carrier screw compressor and the un‐loader (slide 
valve) is completed by the contractor (Carrier) 
Thank you 
‐Lee 
 
Lee Raimondi 
Assistant Director 
Maintenance & Operations 
Electrical / Mechanical /Plumbing 
Fire / Security / Audio Visual  
Office 788-7496 X 84006  X 84060 
Cell 951-368-7712 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Valenzuela/CAHSEE Lawsuit Settlement Quarterly Report on Williams 

Uniform Complaints to Riverside County Office of Education 
 
Presented by: Kirk R. Lewis, Ed.D., Assistant Superintendent Operations 
 
Responsible 
Cabinet Member: Kirk R. Lewis, Ed.D., Assistant Superintendent Operations 
 
Type of Item: Consent 
 
Short Description: The quarterly report information confirms that there were no complaints filed 

with any school in the District for the period of July 1, 2011 – September 30, 
2011. 

  
 
DESCRIPTION OF AGENDA ITEM: 
 
For the period of July 1, 2011 – September 30, 2011, there were no complaints filed with any 
school in Riverside Unified School District relating to the Valenzuela/CAHSEE (Williams) 
Lawsuit.  The quarterly report has been submitted to the Riverside County Office of Education. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION: It is recommended that the Board of Education accept the report. 
 
 
 
ADDITIONAL MATERIAL: Valenzuela/CAHSEE Lawsuit Settlement Quarterly Report on 
Williams uniform Complaints. 
 
 Attached: Yes 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011- 

 
Topic: Certificated Personnel Assignment Order – CE 11/12-07 and 
 Classified/Non-Classified Personnel Assignment Order CL 11/12-07 
 
Presented by: Lou Mason, Director of Certificated Personnel and 
 Vanessa Connor, Director of Classified Personnel 
 
Responsible 
Cabinet Member: Kathleen M. Sanchez, Assistant Superintendent, Human Resources 
 
Type of Item: Consent 
 
Short Description: The latest District’s management, certificated and classified personnel 

actions are presented to the Board of Education for approval 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
Board approval is requested of the District’s latest management, certificated and classified 
personnel actions, which include the following: 
 
Change in Status from Substitute Employee to Regular Employee, Change of Status, Deceased, 
Leaves, New Hires, New Hires – Intern, New Hires – Management, New Hires – Probationary 1, 
New Hires – Temporary Employee (E.C. §44920), Promotions, Rehires, Rehires – Temporary 
Employees (E.C. §44920), Rehires – Tenured Employee, Resignations, Resignations – 
Management, Temporarily Assigned to a Higher Classification, and Voluntary 
Demotions/Reassignments/ Reductions/Transfers. 
  
 
FISCAL IMPACT: To be determined 
 
RECOMMENDATION: It is recommended that the Board of Education approve the District’s 
latest personnel actions for both certificated and classified. 
 
 
 
ADDITIONAL MATERIAL: Certificated Personnel Assignment Order – CE 11/12-07 and 
Classified/Non-Classified Personnel Assignment Order CL 11/12-07 

 
Attached: Yes
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CERTIFICATED  PERSONNEL  ASSIGNMENT  ORDER  #CE 11/12-07 
November 1, 2011 
 
 
CERTIFICATED PERSONNEL 
 
Change of Status 
Increase in work year From 203 – 213 work days  
  
Patterson, Daniel Lee 

Coordinator, Program 
Improvement  

 
07/01/11 

 
 
Deceased 
 
39 Month Reemployment List   
 Ochoa, Lorena C.  Teacher 09/20/11 
 
 
Leaves 
 
Elementary School   
 (Paid Administrative Leave) 
 11/12-57678  

Teacher 10/12/11 – 
undetermined 

   
Emerson Elementary School   
 (California Family Rights Act Leave) 
 Riddle, Jennifer R. 

 
Teacher 

 
10/31/11 – 12/16/11 

 
 
 
New Hires – Intern 
 
Matthew Gage Middle School   
 Esser, Sadi Teacher 10/10/11 
 
 
 
New Hires – Probationary 1 
 
Central Middle School   
 Strahan, Sarah M. Teacher 10/10/11 
   
Polytechnic High School   
 Rahman, Kaleen Teacher 09/23/11 
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New Hires – Temporary Employee (E.C. §44920) 
 
Polytechnic High School   
 McCloud, Daniel J. Teacher 09/29/11 
 
 
 
Rehires – Temporary Employees (E.C. §44920) 
 
Hyatt Elementary School   
 Drake, Alicia R. Teacher 10/05/11 
   
Longfellow Elementary School   
 Schuler, Amy R. Teacher 10/05/11 
   
Mt. View Elementary School   
 Sinclair, Joy L. Teacher 10/05/11 
   
Taft Elementary School   
 Cauffiel, Krystal C. Teacher 10/05/11 
 
 
 
Rehires – Tenured Employee 
 
Arlington High School   
 Matthews, Nicole R. Teacher 10/12/11 
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CLASSIFIED/NON-CLASSIFIED PERSONNEL ASSIGNMENT ORDER #CL 11/12-07 
November 1, 2011    
    
    
CLASSIFIED PERSONNEL    
 
 
Change in Status from Substitute Employee to Regular Employee 

 
Earhart Middle School 
 Rodriguez, Tara A. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/05/11 

Emerson Elementary School 
 Nunez, Elizabeth A. 

 
Instructional Assistant 
– Special Education I 
 

 
10 months, 6 hours 

 
10/04/11 

Fremont Elementary School 
 Macedo, Michelle 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/10/11 

Highgrove Elementary School 
 Salvador, Elizabeth 

 
Community Assistant – 
Bilingual 
 

 
10 months, 3 hours 

 
10/13/11 

 
 
Leaves 

 
 11/12-151145 
        

  Paid Administrative 
Leave   

08/25/11 – 
10/11/11 

Amendment to 
09/19/11 Board 

 
 11/12-189920 
 

 Unpaid Administrative 
Leave  

10/04/11 – 
Undetermined 

 
 
New Hires 

 
Arlington High School 
 Camacho, Marcella E. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/06/11 

  

43



 

 Consent Agenda — Page 5 

New Hires - Continued 
 

Arlington High School 
 Garcia, Rosa M. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/06/11 

Bryant Elementary School 
 Salgado, Sylvia 

 
Instructional Assistant 
– Special Education I 
 

 
10 months, 3 hours 

 
10/07/11 

Central Middle School 
 Early, Dawn L. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/05/11 

Educational Options Center 
 Coffey, Brenda D. 

 
Alternative Education 
Learning Lab Assistant 
 

 
10 months, 4 hours 

 
09/30/11 

Emerson Elementary School 
 Quijano, Anita L. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/05/11 

Hyatt Elementary School 
 Martinez, Joanna M. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/06/11 

John W. North High School 
 Gomez, Maria D. S. 

 
Cafeteria Worker I 
 

 
10 months, 3 hours 

 
10/06/11 

 Smith, Miyoshi T. Cafeteria Worker I 
 

10 months, 3 hours 10/05/11 

Special Education  
 Diaz, Jenny L. 

 
Occupational Therapy 
Assistant 

 
10 months, 3.75 hours 

 
09/26/11 

 
 
New Hires - Management 

 
Business Services 
 Ridley, Marcus A. 

 
Contract Analyst 

 
12 months, 8 hours 

 
10/14/11 
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Promotions 
 

Salazar, Jaqueline From: John W. North 
High School, 
Attendance Assistant I, 
10 months, 8 hours 

To: John W. North High 
School, Administrative  
Secretary I, 
10 months, 8 hours 

10/03/11 

 
 
Re-Hires 

 
Highland Elementary School 
 Simon, Stephanie R. 
 

 
Health Assistant 
 

 
10 months, 4.5 hours 

 
09/26/11 

Ramona High School 
 Valdez, Felecia N. 
 

 
Alternative Education 
Learning Lab Assistant 

 
10 months, 4 hours 

 
09/30/11 

 
 
Resignations 
 
Bryant Elementary School 
 Jacobsmeyer, Melissa A. 

 
Instructional Assistant 
– Computer Resources 
 

 
2 years of service 
 

 
10/15/11 

Hawthorne Elementary School 
 Cardenas, Amanda 

 
Instructional Assistant 
– Preschool 
 

 
2 years, 2 months of 
service 

 
10/15/11 

Sierra Middle School 
 Fox, Jessica 

 
Cafeteria Worker I 

 
2 years, 3 months of 
service 

 
10/22/11 

 
 
Resignations - Management 
 
Nutrition Services 
 Murphy, Rebecca L. 

 
Operations Manager 
 

 
4 years, 9 months of 
service 

 
10/29/11 
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Temporarily Assigned to a Higher Classification 
 

Business Services 
 Hull, Lynn 
 

 
From: Purchasing 
Assistant 
 

 
To: Buyer I 
 

 
10/03/11–
10/14/11 

 Kershaw, JoAnna 
 

From: Office Assistant 
II 
 

To: Purchasing Assistant 
 

10/03/11-
10/14/11 

Martin Luther King High 
School 
 Hamel, Lisa 

 
 
From: Cafeteria Worker 
I 
 

 
 
To: Cafeteria Worker IV 
 

 
 

10/08/11 – 
11/30/11 

 Soraya, Maria I. From: Cafeteria Worker 
IV 

To: University Heights 
Middle School, 
Cafeteria Supervisor I 
 

10/04/11 – 
12/05/11 

University Heights Middle 
School 
 Delgado, Rosa M. 

 
 
From: Cafeteria Worker 
III 

 
 
To: Cafeteria Supervisor 
I 

 
 

10/0411 – 
12/05/11 

 
 
Voluntary Demotions/Reassignments/Reductions/Transfers 
 
Borish, Cheryl From: Earhart Middle 

School, Cafeteria 
Worker I,  
10 months, 3 hours 
 

To: Mt. View 
Elementary School,  
Cafeteria Worker I,  
10 months, 3.5 hours 
 

10/10/11 

Cerda Martinez, Flora From: Abraham 
Lincoln High School, 
Community Assistant – 
Bilingual,  
10 months, 4 hours 
 

To: John W. North High 
School, Attendance 
Assistant I, 
10 months, 8 hours 

10/10/11 

Coria, Francisca R. From: Mark Twain 
Elementary School, 
Instructional Assistant 
– Special Education II, 
10 months, 6 hours 
 

To: Jackson Elementary 
School, Instructional 
Assistant – Special 
Education II, 
10 months, 6 hours 
 

10/10/11 
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Voluntary Demotions/Reassignments/Reductions/Transfers - Continued 
 
Franks, Lisa A. From: Mt. View 

Elementary School, 
School Office 
Assistant,  
10 months 2.5 hours 
 

To: Bryant Elementary 
School, School Office 
Assistant,  
10 months 4 hours 
 

10/12/11 

Garcia, Erika From: Abraham 
Lincoln High School, 
Instructional Assistant 
– Bilingual, 
10 months, 4 hours 
 

To: Abraham Lincoln 
High School, 
Instructional Assistant – 
Special Education I, 
10 months, 5 hours 
 

10/17/11 

Luna, Leonard V. From: Martin Luther 
King High School, 
Campus Supervisor,  
10 months, 7 hours 
 

To: Ramona High 
School, Campus 
Supervisor,  
10 months, 7 hours 
 

10/17/11 

Sosa, Bernadette A. From: Fremont 
Elementary School, 
Cafeteria Worker I,  
10 months, 3 hours 

To: Alcott Elementary 
School,  
Cafeteria Worker I,  
10 months, 3 hours 

10/03/11 
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NON-CLASSIFIED PERSONNEL 
 
New Hires 
 
Aceves, Erika Bilingual Language Evaluator 10/06/11 
Bond, LaNyce Tutor 09/29/11 
Boucher, Shelby A. Instructional Assistant 10/03/11 
Campos, David Prime Time Tutor 10/06/11 
Carreon, Cerina Deanna Buen AVID Tutor 09/28/11 
Dai, Christopher AVID Tutor 09/29/11 
Emerson, Heather Tutor 09/30/11 
Equihua Lemos, Tania Gabriela Student Tutor 09/08/11 
Garcia, Ricardo AVID Tutor 09/28/11 
Gaston, Michelle AVID Tutor 10/06/11 
Gross, Sharon Secretary 10/01/11 
Jennings, Monique Prime Time Tutor 09/30/11 
Lopez, Coreen AVID Tutor 09/29/11 
Mendoza, Jacob N. Instructional Assistant 10/10/11 
Nguyen, Rebecca AVID Tutor 09/29/11 
Nolasco, Robert Grounds Maintenance Worker 10/03/11 
Pereyra, Gabriel AVID Tutor 09/28/11 
Saavedra, Samantha AVID Tutor 09/29/11 
Schardijn, Amy Instructional Assistant 10/01/11 
Soria, Jessica AVID Tutor 09/29/11 
 
 
 
New Hires – *Athletic Coaches/Performing Arts Assistants/Walk-on Personnel 
 
Arlington High School   
 Nichols, Sandra L. Choir 09/22/11 
   
King High School   
 Conte, Carl R. Basketball – Varsity Assistant 09/13/11 
 Frias, Elma Band – Assistant 10/04/11 
 Garcia, Rachel Band – Assistant 10/03/11 
 Virata, Danilo Band – Assistant 10/03/11 
   
North High School   
 White, Garrett Band – Assistant 10/03/11 
 
*The temporary athletic coaches listed above are knowledgeable of the assigned sports and meet 
the qualifications and competencies required by law. 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Disclosure of Tentative Agreement Between Riverside Unified School 

District and its Employees Represented by the California School Employees’ 
Association, Chapter 506 

 
Presented by: Michael H. Fine, Deputy Superintendent, Business Services and 
Governmental  Relations 
 
Responsible 
Cabinet Member: Michael H. Fine, Deputy Superintendent, Business Services and 
Governmental  Relations 
 
Type of Item: Report/Discussion 
 
Short Description: This item represents the public disclosure of the terms and conditions, 

including financial impact, of a Tentative Agreement for employees 
represented by the California School Employees’ Association, Chapter 506. 

  
 
DESCRIPTION OF AGENDA ITEM: 
 
The District has reached agreement on a Tentative Agreement (TA) with one of its collective 
bargaining units, the California School Employees’ Association, Chapter 506 representing 
classified employees.  The TA is the result of the collective bargaining process that began in 
September 2011. 
 
The TA incorporates the following provisions: 
 

1. Article IX, Section 9.3 (Limitations) – A recurring and one-time adjustment to the 
District’s annual contribution toward a medical insurance plan for full-time and part-time 
eligible employees.  Specifically: 

 
• Effective January 1, 2012 (the 2012 plan year and following), the District’s annual 

contribution toward the District-sponsored medical plans that the subscriber chooses 
will be $9,500. 

 
• Effective January 1, 2012 through December 31, 2012, on a one-time basis, the 

District will contribute an additional $250 toward any applicable District-sponsored 
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medical plan that the subscriber chooses.  The contribution rate will be $9,750 
($9,500 recurring plus $250 one-time). 

 
• Effective the first day of the month following adoption of a 2012-13 State Budget, 

and on a one-time basis, the District will contribute an additional $250 toward any 
applicable District-sponsored medical plan that the subscriber chooses.  Such 
additional contribution will only be applicable if the adopted 2012-13 State Budget 
provides for “flat funding” or more of the District’s base revenue limit for fiscal year 
2012-13.  The contribution rate will be $10,000 ($9,500 recurring plus $250 one-time 
plus a second $250 one-time contingent on funding levels). 

 
A “me too” clause is incorporated relative to other employees in order to maintain parity 
between CSEA unit members and other District employees.  Part-time employees will 
receive a pro-rated share of the District contribution. 

 
2. Article XI, Section 11.2 (Floating Holiday) – Language clarification was made to the 

existing provision for a floating holiday in honor of the unit member’s birthday.  The 
language change specifically addresses the timeline for requesting the use of the holiday 
and steps to take when the request is not at a mutually convenient time for the employee 
and District. 
 

3. The pilot Centralized Team Cleaning program outlined in the Memorandum of 
Understanding dated June 17, 2010 shall become the District’s standard operating 
procedure. 

 
This agenda item is intended to meet the public disclosure requirements of Assembly Bill 1200 
(1991/1213) and Assembly Bill 2756 (2004/52).  More specifically, AB 2756 amended 
Government Code Section 3547.5 to provide in part that, “before a public school employer enters 
into a written agreement with an exclusive representative covering matters within the scope of 
representation, the major provisions of the agreement, including, but not limited to, the costs that 
would be incurred by the public school employer under the agreement for the current and 
subsequent fiscal years, shall be disclosed at a public meeting of the public school employer.” 
 
CSEA has scheduled its ratification vote to be held prior to November 14. 
  
FISCAL IMPACT:  The Tentative Agreement results in 1) an increase in cost in 2011-12 of 
$307,782, 2) an incremental increase in cost in 2012-13 of $205,188, and 3) an incremental 
decrease in cost in 2013-14 of $205,188.  The on-going annual cost is $410,375 associated to a 
recurring increase in the District’s annual contribution per eligible employee to their medical 
plan of $9,500. 
 
RECOMMENDATION:  Information only.  Public disclosure of the terms and conditions, 
including financial impact, of the Tentative Agreement for employees represented by the 
California School Employees’ Association, Chapter 506. 

 

50



 

 Report/Discussion Agenda — Page 3 

 
 
ADDITIONAL MATERIAL:  1) Tentative Agreement, 2) Disclosure of Collective Bargaining 
Agreement (form) 
 
 Attached: Yes 
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Page 1 of 11

Riverside Unified School District (School District Name) Certificated
Classified

California School Employees Association, Ch 50(Bargaining Unit Name)
New

The proposed agreement covers the period from: 07/01/11 to 06/30/12 Reopened

The governing board is to act on this agreement at its meeting on: (Date)

(A) Proposed Change in Compensation (includes Fund 03 and Fund 06, R6500, R8150)

Salary Schedule - Increase (Decrease) 26,011,378$       
(Includes Step and Column reported on Line 7) 0.00% 0.00% 0.00%

Statutory Benefits 7,900,007$         
(STRS, PERS, FICA, Medicare, etc) % Statutory Benefits 0.00% 0.00% 0.00%

Base Costs 33,911,385$       -$                          -$                          -$                          
(Total of Lines 1 & 2) 0.00% 0.00% 0.00%

a.  Other Compensation - Increase (Decrease)
(Describe in Section 12, Page 2) 0.00% 0.00% 0.00%

b.  Changes to Step and Column With Agreement
(Describe in Section 13, Page 2) 0.00% 0.00% 0.00%

c.  Applicable Statutory Benefits
 0.00% 0.00% 0.00%

Health/Welfare Benefits - Increase (Decrease) 6,306,341$         307,782$              205,188$              (205,188)$             
Current Cap:    $9,000, $9,500 1.18% 0.79% -0.79%

Proposed Cap: $9,500, $9,750, $10,000, $9,500

Proposed Negotiated Change in Compensation 307,782$              205,188$              (205,188)$             

( Excludes  Statutory Benefits) (Lines 1, 4a, 4b, & 5)         1.18% 0.79% -0.79%

Total Cost of Agreement 40,217,726$       307,782$              205,188$              (205,188)$             
( Includes  Statutory Benefits) (Lines 3, 4, & 5)                  0.91% 0.61% -0.61%

Step and Column Due to Movement
(Included in Salary Schedule reported on Line 1)

219,631$            N/A

% Salary Schedule 0.85% N/A 0.00% 0.00%

Total Number of Represented Employees 888 888 888 888

Cost of Agreement per Average Employee 45,290 347 231$                     (231)$                    
 % from Prior Year 0.77% 0.51% -0.50%

DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT
In accordance with California Government Code Section 3547.5, Education Code Section 42142, and the criteria and standards 
adopted by the State Board of Education.

(Current Budget)

% Salary Schedule

% Base Costs

9.

% Salary Schedule

% Salary Schedule

Note: This disclosure, along with a copy of the proposed agreement, is due to the Riverside County Office
          of Education at least ten (10) working days prior to the date the governing board is to take action.

Current Year 
Increase/

(Decrease)

Year 2
Increase/

(Decrease)

Year 3
Increase/

(Decrease)

4.

5.

7.

6.

FISCAL IMPACT OF PROPOSED AGREEMENT

N/A

N/A

N/A

8.

% Salary Schedule

% Salary Schedule

% Salary Schedule

10.

November 14, 2011

1.

2.

3.

COST PRIOR

AGREEMENT

% Base Costs

TO PROPOSEDCOMPENSATION
(ALL FUNDS COMBINED)
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Page 2 of 11

yes           no

(B) Proposed Negotiated Changes in Non-Compensation Items 

Please describe the district's annual health and welfare cost per employee for this bargaining unit, and indicate the 
current and proposed cap on page 1, Section A, 5.

No

No

12.  Are there any other compensation items included in the agreement?  Please explain any changes indicated on 
page 1, Section A, 4a.

11.  What is the negotiated percentage increase or decrease in compensation?  If applicable, please explain how the 
district will implement furlough days; include the number of furlough days and the equivalent percentage reduction.  
Will furlough days be ongoing or will they end at the end of the agreement? In the event of an increase, please 
annualize the percentage increase for the first year if that increase is for less than one full year.

None

The Pilot Centralized Team Cleaning program outlined in the Memorandum of Understanding dated June 17, 2010, 
shall become the District's standard operating procedure.

The District currently contributes $9,500 per eligible employee to District-sponsored medical plans (choice of three 
plans). The District further contributes a variable amount per eligible employee to District-sponsored dental plans 
(choice of three plans) depending on the plan selected. the highest District contribution per eligible employee for 
dental plans is $955.  For the 2011 plan year (1/1/11 - 12/31/11) $500 of the $9,500 is one-time.  Without a 
negotiated change, the District's annual contribution per eligible employee for medical plans for the 2012 plan year 
(1/1/12 - 12/31/12) reverts to $9,000.  (This agreement increases the $9,000 contribution per eligible employee to 
$9,500 for the 2012 plan year (1/01/12-12/31/12) and following.  Further, on a one-time basis, the District will 
contribute an additional $250 per eligible employee for the 2012 plan year (1/01/12 - 12/31/12). Additionally, effective 
the first day of the month following adoption of a 2012-13 State Budget, and on a one-time basis, the District will 
contribute an additional tenthly contribution equal to a $250 annual contribution per eligible employee. Such 
additional tenthly contribution shall only be applicable if the adopted 2012-13 State Budget provides for 'flat funding' 
or more of the District's base revenue limit for fiscal year 2012-13. 
All amounts are prorated for part-time eligible employees.
Effective 1/01/13 the District contribution shall return to a cap of $9,500. 

13.  Is the district adding any steps, columns, or ranges due to the agreement?  Please explain any changes 
indicated on page 1, Section A, 4b.

14.  Does this unit have a negotiated cap for health and welfare benefits?

Please discuss proposed changes in non-compensation items such as class size adjustments, staff development 
days, teacher prep time, classified staffing ratios, etc.

Revised 09/2011  56



Page 3 of 11(C) Specific Impact on Instructional and Support Programs to Accommodate Agreement

(D) Proposed Contingency Language 

(E) Impact on Deficit Spending 

(F) Funding Source(s) for Proposed Agreement

This is a single year agreement with 50% of the cost (two of the three components) of the contribution increase being 
one-time for the 2012 plan year.

Yes.  The increase in deficit spending is $307,782 in FY2011-12, and additional $205,188 in FY2012-13, and a 
decrease of $205,188 in FY2013-14.  All amounts shown are incremental.

The Centralized Team Cleaning pilot program was implemented at non-high school sites as outlined in the 
Memorandum of Understanding dated June 17, 2010. The pilot program has been evaluated and the Centralized 
Team Cleaning program shall become the District's standard operating procedure.

The "second" one-time $250 increase in the District's contribution ($9,750 increased to $10,000) is only applicable if 
the adopted 2012-13 State Budget provides for 'flat funding' or more of the District's base revenue limit for fiscal year 
2012-13. 

 1.  Please discuss the proposed funding source for the current year.  

 2.  If a single year agreement, please explain how any resulting ongoing costs will be funded in subsequent fiscal 
years (i.e. explain the assumptions showing the district can afford the contract in future years).  If a multi-year 
agreement, please discuss the funding sources for each year, including assumptions used, to fund this obligation in 
future years.  Consider any compounding effects when evaluating subsequent year impacts.

Please discuss the impact of proposed changes on instructional and support programs (e.g. length of school year, 
staff reductions or increases, elimination or expansion of programs or services such as counseling, librarians, 
custodial services, etc.)

Please detail proposed contingency language relating to funding restoration, reopening, applicable fiscal years, or 
other significant provisions.  Please indicate when restoration will occur, if applicable.

Available unrestricted and restricted recurring revenues, undesignated ending fund balance from June 30, 2011.

Will this agreement increase deficit spending in the current or subsequent years?  Deficit spending exists when a 
fund's total expenditures and other financing uses exceeds the total revenues and other financing sources in a given 
fiscal year. 
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Page 4a of 11

(Col. 1) (Col. 2)* (Col. 3)* (Col. 4)

Board-Approved Adjustments Other Revisions Total Revised

Budget Prior to Resulting from Board Approved Budget

Settlement Settlement Date_________ (Col. 1+2+3)

REVENUES
Revenue Limit Sources 8010-8099 193,722,817$ 193,722,817$ 
Federal Revenue 8100-8299 713,540          713,540          
Other State Revenue 8300-8599 31,924,206     31,924,206     
Other Local Revenue 8600-8799 2,455,466       2,455,466       
TOTAL REVENUES 228,816,029$ -$                    -$                    228,816,029$ 

EXPENDITURES
Certificated Salaries 1000-1999 121,938,348$ 121,938,348$ 
Classified Salaries 2000-2999 27,211,609     27,211,609     
Employee Benefits 3000-3999 43,725,393     241,260          43,966,653     
Books and Supplies 4000-4999 7,934,566       7,934,566       
Services & Operating Expenditures 5000-5999 17,428,634     17,428,634     
Capital Outlay 6000-6999 83,900            83,900            

Other Outgo 7100-7299     
7400-7499 70,000            70,000            

Indirect/Direct Support Costs 7300-7399 (4,110,382)      (4,110,382)      
TOTAL EXPENDITURES 214,282,068$ -$                    241,260$        214,523,328$ 

OTHER FINANCING SOURCES/USES
Transfers In and Other Sources 8910-8979 (32,266,722)$  (32,266,722)$  
Transfers Out and Other Uses 7610-7699 2,824,368$     2,824,368$     
TOTAL EXPENDITURES AND USES 217,106,436$ -$                    241,260$        217,347,696$ 

INCREASE (DECREASE) IN FUND BALANCE (20,557,129)$  -$                    (241,260)$       (20,798,389)$  
BEGINNING BALANCE 9791,9793,9795 80,785,360$   80,785,360$   
ENDING BALANCE 60,228,232$   -$                    (241,260)$       59,986,972$   

COMPONENTS OF ENDING BALANCE
Nonspendable 9711-9719 650,000$        650,000$        
Restricted 9740 -$                    -$                    
Committed 9750-9760 -                      
Assigned 9780 30,175,288     30,175,288     
Reserve for Economic Uncertainties 9789 6,733,147       6,733,147       
Unassigned/Unappropriated 9790 22,669,796$   -$                    (241,260)$       22,428,536$   

(G) Impact of Proposed Agreement on Current Year General Fund Operating Budget
In accordance with California Government Code Section 3547.5, Education Code Section 42142, and the criteria and standards 
adopted by the State Board of Education.

CURRENT YEAR OPERATING BUDGET

UNRESTRICTED GENERAL FUND
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Page 4b of 11

(Col. 1) (Col. 2)* (Col. 3)* (Col. 4)

Board-Approved Adjustments Other Revisions Total Revised

Budget Prior to Resulting from Board Approved Budget

Settlement Settlement Date_________ (Col. 1+2+3)

REVENUES
Revenue Limit Sources 8010-8099 8,953,173$     8,953,173$     
Federal Revenue 8100-8299 34,508,287     34,508,287     
Other State Revenue 8300-8599 33,847,874     33,847,874     
Other Local Revenue 8600-8799 1,789,307       1,789,307       
TOTAL REVENUES 79,098,641$   -$                    -$                    79,098,641$   

EXPENDITURES
Certificated Salaries 1000-1999 34,506,238$   34,506,238$   
Classified Salaries 2000-2999 15,652,370     15,652,370     
Employee Benefits 3000-3999 16,455,734     66,522            16,522,256     
Books and Supplies 4000-4999 21,854,534     21,854,534     
Services & Operating Expenditures 5000-5999 23,684,506     23,684,506     
Capital Outlay 6000-6999 4,149,790       4,149,790       

Other Outgo 7100-7299     
7400-7499 -                      -                      

Indirect/Direct Support Costs 7300-7399 3,154,504       3,154,504       
TOTAL EXPENDITURES 119,457,675$ -$                    66,522$          119,524,197$ 

OTHER FINANCING SOURCES/USES
Transfers In and Other Sources 8910-8979 32,994,846$   32,994,846$   
Transfers Out and Other Uses 7610-7699 93,261$          93,261$          
TOTAL EXPENDITURES AND USES 119,550,936$ -$                    66,522$          119,617,458$ 

INCREASE (DECREASE) IN FUND BALANCE (7,457,449)$    -$                    (66,522)$         (7,523,971)$    
BEGINNING BALANCE 9791,9793,9795 9,426,205$     9,426,205$     
ENDING BALANCE 1,968,756$     -$                    (66,522)$         1,902,234$     

COMPONENTS OF ENDING BALANCE
Nonspendable 9711-9719 -$                    
Restricted 9740 1,998,756$     1,998,756       
Committed 9750-9760 -                      
Assigned 9780 -                      
Reserve for Economic Uncertainties 9789 -                      
Unassigned/Unappropriated 9790 (30,000)$         -$                    (66,522)$         (96,522)$         

(G) Impact of Proposed Agreement on Current Year General Fund Operating Budget
In accordance with Government Code Section 3547.5, Education Code Section 42142, and the criteria and standards adopted by the 
State Board of Education.

CURRENT YEAR OPERATING BUDGET

RESTRICTED GENERAL FUND
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Page 4c of 11

(Col. 1) (Col. 2)* (Col. 3)* (Col. 4)

Board-Approved Adjustments Other Revisions Total Revised

Budget Prior to Resulting from Board Approved Budget

Settlement Settlement Date_________ (Col. 1+2+3)

REVENUES
Revenue Limit Sources 8010-8099 202,675,990$ -$                    -$                    202,675,990$ 
Federal Revenue 8100-8299 35,221,827$   -$                    -$                    35,221,827     
Other State Revenue 8300-8599 65,772,080$   -$                    -$                    65,772,080     
Other Local Revenue 8600-8799 4,244,773$     -$                    -$                    4,244,773       
TOTAL REVENUES 307,914,671$ -$                    -$                    307,914,671$ 

EXPENDITURES
Certificated Salaries 1000-1999 156,444,586$ -$                    -$                    156,444,586$ 
Classified Salaries 2000-2999 42,863,979$   -$                    -$                    42,863,979     
Employee Benefits 3000-3999 60,181,127$   -$                    307,782$        60,488,909     
Books and Supplies 4000-4999 29,789,100$   -$                    -$                    29,789,100     
Services & Operating Expenditures 5000-5999 41,113,140$   -$                    -$                    41,113,140     
Capital Outlay 6000-6999 4,233,690$     -$                    -$                    4,233,690       

Other Outgo 7100-7299     
7400-7499 70,000$          -$                    -$                    70,000            

Indirect/Direct Support Costs 7300-7399 (955,878)$       -$                    -$                    (955,878)         
TOTAL EXPENDITURES 333,739,743$ -$                    307,782$        334,047,525$ 

OTHER FINANCING SOURCES/USES
Transfers In and Other Sources 8910-8979 728,124$        -$                    -$                    728,124$        
Transfers Out and Other Uses 7610-7699 2,917,629$     -$                    -$                    2,917,629$     
TOTAL EXPENDITURES AND USES 336,657,372$ -$                    307,782$        336,965,154$ 

INCREASE (DECREASE) IN FUND BALANCE (28,014,578)$  -$                    (307,782)$       (28,322,360)$  
BEGINNING BALANCE 9791,9793,9795 90,211,565$   90,211,565$   
ENDING BALANCE 62,196,987$   -$                    (307,782)$       61,889,205$   

COMPONENTS OF ENDING BALANCE
Nonspendable 9711-9719 650,000$        -$                    -$                    650,000$        
Restricted 9740 1,998,756$     -$                    -$                    1,998,756       
Committed 9750-9760 -$                    -$                    -$                    -                      
Assigned 9780 30,175,288$   -$                    -$                    30,175,288     
Reserve for Economic Uncertainties 9789 6,733,147$     -$                    -$                    6,733,147       
Unassigned/Unappropriated 9790 22,639,796$   -$                    (307,782)$       22,332,014$   

(G) Impact of Proposed Agreement on Current Year General Fund Operating Budget
In accordance with Government Code Section 3547.5, Education Code Section 42142, and the criteria and standards adopted by the 
State Board of Education.

CURRENT YEAR OPERATING BUDGET

*If the total adjustments in Col. 2 do not agree with the Total Cost of Agreement on page 1, Section A, Line 7, please 
explain the variance below (e.g. partially budgeted, salaries and benefits are budgeted in other funds), and/or explain any 
revisions included in Col. 3.

COMBINED GENERAL FUND
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Page 5 of 11(H) Multi-Year Financial Projections    

 Percent Percent Percent Percent Percent
Prior Year Prior Year of Adopted of Revised of Projected of Projected of

Actuals Actuals Change Budget Change Budget Change Budget Change Budget Change
2009-10 2010-11 over PY 2011-12 over PY 2011-12 over PY 2012-13 over PY 2013-14 over PY

COLA Actual/Projection % 4.25% -0.39% -109.18% 2.24% -674.36% 2.24% -674.36% 3.20% 42.86% 2.70% -15.63%

P-2 ADA Actual/Projection 40,252 40,162 -0.22% 40,071 -0.23% 40,071 39628.00% 39,572 -1.25% 39,581 0.02%

Funded ADA Actual/Projection 40,823 40,251 -1.40% 40,182 -0.17% 40,182 -0.17% 40,080 -0.25% 38,911 -2.92%

(excluding County and Charter) 58 56 56 56 56 56

REVENUES
Revenue Limit 210,783,153$  211,766,786$  0.47% 202,675,990$  -4.29% 202,675,990$  -4.29% 202,164,247$  -0.25% 199,582,840$  -1.28%

Federal 35,165,043$    41,431,622$    17.82% 23,630,429$    -42.97% 35,221,827$    -14.99% 24,497,641$    -30.45% 24,497,641$    0.00%

State 69,760,341$    76,656,406$    9.89% 64,979,305$    -15.23% 65,772,080$    -14.20% 65,502,348$    -0.41% 65,502,348$    0.00%

Local 6,093,463$      5,509,165$      -9.59% 3,231,890$      -41.34% 4,244,773$      -22.95% 4,095,027$      -3.53% 4,095,027$      0.00%

Total Revenues 321,802,000$  335,363,978$  4.21% 294,517,614$  -12.18% 307,914,671$  -8.18% 296,259,263$  -3.79% 293,677,856$  -0.87%

EXPENDITURES
Certificated Salaries 167,517,681$  154,791,726$  -7.60% 154,768,165$  -0.02% 156,444,586$  1.07% 160,856,112$  2.82% 161,250,147$  0.24%

Classified Salaries 44,618,424$    41,800,518$    -6.32% 42,243,551$    1.06% 42,863,979$    2.54% 43,897,916$    2.41% 44,129,379$    0.53%

Benefits 62,818,621$    56,310,617$    -10.36% 59,684,256$    5.99% 60,488,909$    7.42% 61,521,787$    1.71% 61,408,072$    -0.18%

Books & Supplies 13,286,301$    15,004,383$    12.93% 17,013,465$    13.39% 29,789,100$    98.54% 18,300,435$    -38.57% 18,300,435$    0.00%

Contracts & Services 39,125,329$    40,368,721$    3.18% 37,747,895$    -6.49% 41,113,140$    1.84% 41,113,140$    0.00% 41,113,140$    0.00%

Capital Outlay 794,037$         1,293,940$      62.96% 3,477,551$      168.76% 4,233,690$      227.19% 165,550$         -96.09% 165,550$         0.00%

Other Outgo 111,338$         53,556$           -51.90% 70,000$           30.70% 70,000$           30.70% 70,000$           0.00% 70,000$           0.00%

Support Costs (717,283)$        (548,533)$        -23.53% (956,576)$        74.39% (955,878)$        74.26% (955,878)$        0.00% (955,878)$        0.00%

Total Expenditures 327,554,448$  309,074,927$  -5.64% 314,048,307$  1.61% 334,047,525$  8.08% 324,969,062$  -2.72% 325,480,845$  0.16%

OTHER SOURCES & USES
Transfers In & Other Sources 9,392,939$      752,634$         -91.99% 728,124$         -3.26% 728,124$         -3.26% 728,124$         0.00% 728,124$         0.00%

Transfers Out & Other Uses 5,185,750$      7,846,033$     51.30% 2,917,629$     -62.81% 2,917,629$      -62.81% 2,917,629$     0.00% 2,917,629$     0.00%

Total Expenditures & Uses 332,740,198$  316,920,960$  -4.75% 316,965,936$  0.01% 336,965,154$  6.32% 327,886,691$  -2.69% 328,398,474$  0.16%

NET INCREASE (DECREASE) IN FUND BALANCE (1,545,259)$     19,195,653$    -1342.23% (21,720,198)$   -213.15% (28,322,360)$   -247.55% (30,899,304)$   9.10% (33,992,494)$   10.01%

FUND BALANCE, RESERVES
Beginning Balance 72,561,171$    71,015,912$    -2.13% 87,086,058$    22.63% 90,211,565$    27.03% 61,889,205$    -31.40% 30,989,902$    -49.93%

Ending Balance 71,015,912$    90,211,565$    27.03% 65,365,860$    -27.54% 61,889,205$    -31.40% 30,989,902$    -49.93% (3,002,592)$     -109.69%

Components of Ending Fund Balance:
Nonspendable $253,263 $152,885 $650,000 650,000$         $650,000 $650,000
Restricted $9,428,150 $9,426,205 $7,522,950 1,998,756$      $1,998,756 $1,998,756
Committed $0 $0 $0 -$                     $0 $0
Assigned $44,477,707 $46,456,190 $30,175,288 30,175,288$    $0 $0
Reserve for Economic Uncertainties $6,654,804 $6,338,420 $6,339,319 6,733,147$      $6,557,734 $6,567,969
Unassigned/Unappropriated $10,201,988 $27,837,865 $20,678,303 22,332,014$    $21,783,412 ($12,219,318)

Total Ending Balance $71,015,912 $90,211,565 $65,365,860 $61,889,205 $30,989,902 ($3,002,592)
% Reserve (9789 and 9790) 5.07% 10.78% 8.52% 8.63% 8.64% -1.72%

Multi-Year Financial Projections 2009-10 to 2013-14
Combined General Fund

Riverside Unified School District
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Page 6 of 11(H1) Multi-Year Financial Projection Assumptions

7100-7299  Total Rev Limit Federal State Local Other Total 

1XXX 2XXX 3XXX 4XXX 5XXX 6XXX 7400-7499 7300-7399 7610-7629 Exp Change 80XX 81XX-82XX 83XX-85XX 86XX-87XX 89XX Rev Change

2011-12 TOTALS 156,444,586    42,863,979   60,488,909   29,789,100   41,113,140   4,233,690     70,000          (955,878)      2,917,629     336,965,154     202,675,990   35,221,827   65,772,080   4,244,773     728,124        308,642,795    

2012-13 Adjustments -                        -                       

Carryover from 2011-12 (11,143,665) (11,143,665)      (10,724,186) (269,732)      (149,746)      (11,143,665)     

COLA/Deficit (Flat) -                        -                       

Growth (Decline) (1,062,534)       (142,426)      (1,204,960)        (511,743)         (511,743)          

Step/Column 1,806,995        229,522        283,660        2,320,177         -                       

Eliminate 5 furlough days 3,667,065        804,415        686,456        5,157,936         -                       

CSEA: Health benefits cap changes 205,188        205,188            -                       

Athletic Projects Finalized in 11-12 (4,068,140)   (4,068,140)        -                       

Board Elections (345,000)      (345,000)           -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

2012-13 TOTALS 160,856,112    43,897,916   61,521,787   18,300,435   41,113,140   165,550        70,000          (955,878)      2,917,629     327,886,691     202,164,247   24,497,641   65,502,348   4,095,027     728,124        296,987,387    

2013-14 Adjustments -                        -                       

List separately: -                        -                       

COLA/Deficit (Flat) -                        -                       

Growth (Decline) (1,437,546)       (195,694)      (1,633,240)        (2,581,407)      (2,581,407)       

Step/Column 1,831,581        231,463        287,167        2,350,211         -                       

CSEA: Health benefits cap returns to 
$9500 1/1/13 (205,188)      (205,188)           -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

-                        -                       

2013-14 TOTALS 161,250,147    44,129,379   61,408,072   18,300,435   41,113,140   165,550        70,000          (955,878)      2,917,629     328,398,474     199,582,840   24,497,641   65,502,348   4,095,027     728,124        294,405,980    

Riverside Unified School District
Combined General Fund
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Total Expenditures, Transfers Out, and Uses
(Including Cost of Proposed Agreement) for both 336,965,154$        327,886,691$        328,398,474$      
Unrestricted and Restricted General Fund

Enter State Standard Minimum Reserve Percentage 2% 2% 2%

State Standard Minimum Unrestricted Fund Reserve
(Line 1a times Line 1b.  For a district with less than 6,739,303$            6,557,734$            6,567,969$          
1,001 ADA, the greater of Line 1a times 1b or $60,000)

General Fund Reserve for Economic Uncertainties
(Object 9789) 6,733,147$            6,557,734$            6,567,969$          

General Fund Budgeted as Unassigned/
Unappropriated Amount (Object 9790) 22,332,014$          21,783,412$          (12,219,318)$       

Special Reserve Fund for Other Than Capital Outlay
Projects Budgeted for Economic Uncertainties -$                           -$                          -$                         
(Fund 17, Object 9789)

Total District Budgeted Unrestricted Reserves 29,065,162$          28,341,146$          (5,651,348)$         

Reserve for Economic Uncertainties Percentage
(Line 2d divided by Line 1a) 8.63% 8.64% -1.72%

3.  Does the district's budgeted unrestricted reserves meet the state standard minimum reserve amount?
(Line 1c is less than or equal to Line 2e?)

Current Year: 2011 - 2012 yes no
Year 2: 2012 - 2013 yes no
Year 3: 2013 - 2014 yes no

2e.

4.  If no, how does the district plan to restore reserves?

Any and all budget mitigation measures for FY2013-14 are available to the Board of Education to ensure adequate 
reserves are provided for FY2013-14 and forward.

2a.

2b.

2c.

2d.

2.  Budgeted Unrestricted Reserve (After Impact of Proposed Agreement)

1. State Reserve Standard Calculation

(I) Impact of Proposed Agreement on Unrestricted Reserves

1a.

1b.

1c.

Current Year Year 2 Year 3
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Attached Fund Transfer/ County Use Only:

Budget Resolution Numbers Date Action Taken

Increase District contribution by $500 per 
eligible CSEA employee for applicable 
District-sponsored medical plan for the 
medical plan year January - December 
2012.

205,188$                             

District will contribute on a one-time basis 
an increase of $250 per eligible CSEA 
employee for applicable District-
sponsored medical plan for the medical 
plan year January - December 2012. 
Sunsets Jan 1, 2013.

102,594$                             

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

-$                                        

TOTAL REVISIONS 307,782$                            

Revisions will be included in the 2011-12 1st Interim Report.

Itemized Budget Revisions Necessary to Meet Agreement's Cost

Please provide an explanation if no budget revisions are necessary.

(J) Impact of Proposed Agreement on Current Year Operating Budget

Description of the Revision Amount
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Year 2:  2012-2013

Description of the Revision Major Object 
Code Series Amount County Use Only: 

Date Action Taken

District will contribute on a one-time basis an 
increase of $250 per eligible CSEA employee 
for applicable District-sponsored medical plan 
effective 1st month following adoption of 2012-
13 State Budget providing flat or additional 
revenue limit funding. Sunsets Jan 1, 2013.

3xxx 205,188$                        

-$                                    

-$                                    

-$                                    

TOTAL YEAR 2 205,188$                        

Year 3:  2013-2014

Description of the Revision Major Object 
Code Series Amount County Use Only: 

Date Action Taken

District contributions return to $9,500. 3xxx (205,188)$                       

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

-$                                    

TOTAL YEAR 3 (205,188)$                       

Revisions will be included in the 2011-12 1st Interim Report as a part of the Multi-Year Projection.

Itemized Budget Revisions Included in the Multi-Year Financial Projections to Meet Agreement's Cost
(K) Impact of Proposed Agreement on Subsequent Fiscal Year Budgets

Please provide an explanation if no budget revisions are necessary.
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(L) Certification No. 1

District Contact Person: Sandra L. Meekins, Director-Business Services Phone: 951-352-6729 x82002

Riverside Unified School District

In accordance with the requirements of Government Code Section 3547.5, the undersigned hereby certify 
that the costs incurred under the provisions of the agreement can be met by the district during the term of 
the agreement, and that the itemized budget revisions necessary to meet such costs, as indicated in 
sections J and K, are included in the district's budget and multi-year financial projections.

The District Superintendent and Chief Business Official should sign this certification at the time of public disclosure.

Signature - Chief Business Official

Signature - District Superintendent Date

Date

Revised 09/2011 66



 

 Report/Discussion Agenda — Page 1 

Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Riverside Adult School – Career Technical Education Update 
 
Presented by: Mr. Jim Dawson, Director 
 Riverside Adult School 
 
Responsible 
Cabinet Member: Dr. William E. Ermert, Assistant Superintendent 
 Instructional Services 
 
Type of Item: Report/Discussion  
 
Short Description: Riverside Adult School staff will share a brief update on the school offerings 

and programs.  
  
 
DESCRIPTION OF AGENDA ITEM: 
 
Riverside Adult School staff will provide a brief update and PowerPoint presentation on the 
current programs being offered at the Riverside Adult School.  
  
  
FISCAL IMPACT:  None 
              
RECOMMENDATION:  None 
 
 
 
ADDITIONAL MATERIAL:  Riverside Adult School Program Overview  

 
Attached: Yes 
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PROGRAM OVERVIEW 
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RIVERSIDE ADULT SCHOOL 
Mission Statement 
 Every Riverside Adult School student will be provided 

the opportunity to gain the skills necessary to enter 
post-secondary education or the workforce. 
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Academic Programs and Career 
Technical Education Programs 
 High School Diploma for 

Adults and Concurrent 
Students 

 GED Preparation & Test Site 
 English as a Second 

Language (ESL) courses 
 Developmentally Disabled 

Adults  

 Health Care Careers 
 Office Occupations 
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CURRENT CTE OFFERINGS 
 Medical Terminology 
 Certified Nursing Assistant 
 Medical Assistant 
 CPR/First Aid for the Health Professional 
 Home Health Aide 
 Acute Care CNA 
 Medical Billing & Coding 
 Offices Occupations (Beginning Computer Course) 
 Phlebotomy* (Spring 2012) 
 Notary Public (Spring 2012) 
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RUSD/RAS ARTICULATION  
WITH RIVERSIDE COMMUNITY COLLEGE DISTRICT 
 

 
RAS/RUSD Course # of RCCD 

Credits 
Certified Nurse 
Assistant 

6 

Medical Assistant 6  
(Winter 2012) 

Medical 
Terminology 

3 

Beginning 
Computers 

3 

Intermediate 
Computers 

3   
(Spring 2012) 

Billing and Coding 3   
(Spring 2012) 
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Students Served in 2010/2011 
 
 

Academic CTE 

ABE:  440 Health Care:  328 

HSD/GED: 2,219 Office: 324 

ESL:  1,429 

Concurrent: 290 

Developmentally 
Disabled:  318 

TO TAL: 5,348 
  (4,952) 

 
CALWORKS Eligible Students:  
3,547 / 72% 
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Students Completing CTE Courses with Skills to 
enter the Workforce or Postsecondary Training:  
COURSE: PERCENTAGE OF COMPLETERS 

(10/11): 
Medical Terminology 67% (55% earned college credit) 

Medical Assistant 89% 

CPR/First Aid 99% 

Medical Billing & Coding 82% 

Certified Nurse Assistant 85% (68% earning college credit) 

Office Occupations 88% 
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Job Placement & Continued 
Education Statistics 

Currently, not required to 
keep job placement 
statistics, but based on 
preliminary, empirical 
findings: 

 CNA/HHA: 80% 
 MA: 50%  
 Billing & Coding: 70% 
Note: Effective 01/12, we will 
be required to keep job 
statistical placement and 
continuing education data 
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RIVERSIDE ADULT SCHOOL 
 

Time for  
Your Questions… 
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 Report/Discussion Agenda — Page 1 
 

Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Fall 2011 Enrollment Report 
 
Presented by: Janet Dixon, Director, Planning and Development 
 
Responsible 
Cabinet Member: Kirk Lewis Ed.D., Assistant Superintendent, Operations 
 
Type of Item: Report/Discussion 
 
Short Description: The actual K-12 Fall 2011 enrollment will be presented and contrasted with 

projected enrollment and prior year’s enrollment.  The District experienced a 
decrease of 106 students over last year for a grand total of 42,425 students. 

  
 
DESCRIPTION OF AGENDA ITEM: 
 
Each fall, the Operations Division presents a report regarding the fall enrollment and District 
growth contrasted with projected enrollment and prior year’s enrollments.  The actual decrease 
was 106 students over last year’s enrollment. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION:  This is a report item.  No action is necessary. 
 
 
 
ADDITIONAL MATERIAL: Enrollment Report 2011/12 
 

Attached: Yes 
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Riverside Unified School District 

Enrollment Report  
2011/12 
Board of Education 
November 1, 2011 

    Operations Division 
 
Dr. Kirk R. Lewis, Assistant Superintendent 
Mrs. Janet Dixon, Director Planning/Development 
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Fall 2011 Enrollments 

 
 K-12  Base Enrollment  38,602 

 
 High School  12,217 
 Middle School  5,981 
 Elementary School  20,404 

 
 Special Day Class Enrollment (K-12) 1,879 
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Fall 2011 Enrollments 

 Special Programs Enrollment       1,801 
 Summit View    654 
 Lincoln High School  296 
 Raincross    187 
 Riverside Virtual School    87 
 RCC Charter    167 
 Opportunity 7-12   203 
 STEM Academy   207 

 
 Total – All K-12 Students     42,282 
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K-12 Enrollments 

39,264
40,272

40,654 40,970
41,368 41,600 41,221 40,886

40,539 40,403

30,000

32,000

34,000

36,000

38,000

40,000

42,000

2002 2003 2004 2005 2006 2007 2008 2009 2010 2011
Excludes SDC  

-136 

81



SDC Enrollments  
Including Pre-School thru 12th Grade 

1,579 1,592 1,613 1,674 1,710 1,768

2,144

1,892
2,041 2,022

100
350
600
850

1,100
1,350
1,600
1,850
2,100
2,350

2002 2003 2004 2005 2006 2007 2008 2009 2010 2011

-19 
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Historical Enrollment Totals 

40,845

41,877 42,267
42,644 43,07843,368 43,365

42,778 42,580 42,425

30,000

32,000

34,000

36,000

38,000

40,000

42,000

44,000

2002 2003 2004 2005 2006 2007 2008 2009 2010 2011

RUSD Enrollment has increased by 1,580 students from 2002 through 2011 

All K-12 Students and Pre-School SDC 83



Net Enrollment Increase/Decrease 
September to September 

1,1271,123 1,043

383 377 283 290

-3
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21,188 21,269

6,624 6,399

14,51414,614

42,326 42,282
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Historical Enrollments 
Projected vs. Actual 
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Inter-District Transfers by Grade 
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Inter-District Transfers by 
District of Residence 
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Inter-District Transfers Totals 
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic:   High School Graduation Requirements  
 
Presented by: High School Task Force 
 Middle School Task force 
 
Responsible 
Cabinet Member: Dr. William E. Ermert, Assistant Superintendent, Instructional Services 
 
Type of Item: Action 
 
Short Description: The High School and Middle School Task Force members recommend that 

one year of math be added to Riverside Unified School District’s graduation 
requirements.  

  
 
DESCRIPTION OF AGENDA ITEM:   
 
In order to better prepare students for career and college readiness, the High School and Middle 
School Task Forces have focused and collaborated with appropriate groups on how to increase 
student achievement for students who receive a Riverside Unified School District’s High School 
diploma.  
 
After many hours of discussions and collaboration, the two groups are recommending that one 
year of math be added for students’ high school graduation requirement. Currently, two years of 
math are required. The recommendation is to change the requirement for math from two years to 
three years, effective for incoming 9th grade students, fall 2012- 2013. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION:  Approval is requested for increasing Riverside Unified School 
District’s graduation requirements by increasing the math requirements from two to three years. 
 
 
 
ADDITIONAL MATERIAL:  No 
 

Attached:   
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Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic:  2011 - 2012 Approval of Riverside Adult School Notary Public Study 

Course  
 
Presented by: Mr. James Dawson, Director, Riverside Adult School  
 
Responsible  
Cabinet Member: Dr. William E. Ermert, Assistant Superintendent, Instructional Services   
 
Type of Item: Action 
 
Short Description: California Education Code requires that the Board of Education approve 

all courses that will be offered through the Riverside Adult School.  
  
 
DESCRIPTION OF AGENDA ITEM: 
 
Riverside Adult School (RAS) has created goals and objectives for a new class offering, Notary 
Public.   This class will provide for current Notary Publics to complete renewal requirements as 
well as an opportunity for new students to complete coursework to become a state-approved 
Notary Public.   RAS is requesting Board of Education approval of the Notary Public Study 
Course, 4.4621 Legal and Government Services Pathway. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION:  It is recommended that the Board of Education approve Riverside 
Adult School's Notary Public Study Course.  
 
 
 
ADDITIONAL MATERIAL:     
 

 
 
 
 
Attached:  Yes  

• Notary Public Study Course  
• Approval Letter from California Department of 

Education Business Programs Division 
• Notary Public Education Vendor Certificate of 

Approval 
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Riverside Adult School 

Notary Public  
Study Course 
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2 

Introduction 
 Roll and Identification of Student 
 Instructor’s Introduction 
 Class Schedule 
 Class Materials 
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3 

Class Schedule 
8:30 a.m. to 10:00 a.m. Lecture (90)  
10:00 a.m. – 10:15 a.m. Break (15mins.) 
10:15 a.m. – 12:00 p.m. Lecture (105) 
12:00 p.m. – 12:30 p.m. Lunch Break (30mins.) 
12:30 p.m. - 2:00 p.m. Lecture (90) 
2:00 – 2:15 p.m. Break (15 mins.) 
2:15 p.m. – 3:30 p.m. Lecture (75) 
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Table of Contents - Overview 
 
Introduction 
  
Unit 1 – Mandatory Education 
  
Unit 2 – Appointment and Qualifications 

Unit 3 - Duties 
 
 BREAK  
 
Unit 4 – Common Practice 
  
Unit 5 – Professional Responsibilities 
  
Unit 6 – Notarization Act 
  
Unit 7 – Screening the Signer 
  
LUNCH BREAK 
 

 Unit 8 – Subscribing Witness 

 Unit 9 – Signing by Mark 

 Unit 10 – Completing the Journal 

 Unit 11 –The Notarial Certificate  

Unit 12 – The Official Seal 

BREAK 

Unit 13 – Acknowledgment 

 Unit 14 – Jurat   

Unit 15 – Copy Certifications 

 Practice Test 96
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Unit 1 – Mandatory Education 
Requirement 

Notary Public Education Regulation -
Effective July 1, 2005  

 Commencing July 1, 2005, each notary public applicant shall 
provide satisfactory proof that he or she has completed the 
course of study required pursuant to Government Code § 
8201, paragraph (3) of subdivision (a) prior to approval of his 
or her appointment as a notary public by the Secretary of 
State.   
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Unit 1 – Mandatory Education 
Requirement 

 
 As of July 1, 2005, a person currently holding a Notary 

commission, no matter how many commission terms has held 
in the pass, will be required to take the initial six-hour course 
of study at the time of renewal.  
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Unit 1 – Mandatory Education 
Requirement  
 
 From July 1, 2005, an applicant for notary public who 

holds a California notary public commission, and who 
has satisfactorily completed the required six-hour course 
of study at least one time, when applying for 
reappointment shall provide satisfactory proof of 
completion of a three-hour refresher course of study.  
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Unit 1 – Mandatory Education 
Requirement 

The goal of mandatory education is to: 
 Provide the proper training for all notary publics; 

 Provide a full understanding of the duties and responsibilities of a 
notary public; 

 Standardize knowledge for all notaries public; and 

 Reduce complaints and lawsuits due to negligence or misconduct 
by a notary public 
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Unit 1 – Mandatory Education 
Requirement 

Warning! 
 
If an applicant or renewing notary public fails to be present during any 
portion of the required course of study, that person shall not be issued a 
proof of completion, nor shall receive credit for the time in which he/she 
was present. 
 
*(Notary Public Education Regulations, §20800.5) 
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Unit 2 – Appointment and 
Qualifications 

What’s a Notary Public? 
  
 A Notary Public is an official witness (a person of 

proven integrity) appointed by the government to 
serve the public and performing acts authorized by 
law. 
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Unit 2 – Appointment and 
Qualifications 
Notary Qualifications: 
1. Be a resident of the State of California 
2. Be at least 18 years of age 
3. Be able to read, write and understand English 
4. Attend and complete a study course   
5.  Pass a written examination 
6. Pass a background check 
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Unit 2 – Appointment and 
Qualifications 

Additional qualifications: 
 
 Notary public applicants shall submit fingerprints to the 

Department of Justice for the purpose of a background check. 
  
 Under the new law, the fingerprints will also be submitted to the 

Federal Bureau of Investigation and the Secretary of State will be 
informed of any results as well as any subsequent arrests. 
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Unit 2 – Appointment and 
Qualifications 

Additional qualifications: 
 
 A notary public applicant must submit a photograph of  
 himself/herself to the Secretary of State along with the  
 application. The photograph requirement is a 2‖x 2‖ 

color passport photo.  
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Unit 2 – Appointment and 
Qualifications 

California Notary Appointment 
  
1. A new applicant or renewing Notary may obtain a 

commission by completing the procedural steps described 
on Appendix A. 

2. Appointed by the 
3. The term of commission is               starting with the 

commencement date stated in the commission issued by 
the California Secretary of State. 

4. The services may be provided  

Secretary of State 
4 years 

state wide 
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Unit 2 – Appointment and 
Qualifications 

 Upon the recommendation of the commanding officer, 
the Secretary of State may appoint and commission 
notaries public for the military and naval reservations, 
given that the appointee is a citizen of the United States, 
of age, and meets the requirements set forth in 
paragraphs (3) and (4) of subdivision (a) of Section 
8201.  These Notaries are authorized to act only within 
the boundaries of the reservation.  

 (Government Code § § 8203.1, 8203.2 et seq.) 
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Unit 2 – Appointment and 
Qualifications 

 
 As per Government Code §8202.5, the Secretary of State 

may appoint and commission employees of the state, city, 
county, and public school district, as notaries public to act 
for and on behalf of the governmental entity for which 
appointed.  
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Unit 2 – Appointment and 
Qualifications 

 Whenever a notary is appointed and commissioned 
under Government Code §8202.5, a duly authorized 
representative of the employing governmental entity 
shall execute a certificate that the appointment is made 
for the purposes of the employing governmental entity. 
Upon filing of the certificate with any state or county 
officer, no fees shall be charged by the officer for the 
filing or issuance of any document in connection with 
the appointment. 
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Unit 2 – Appointment and 
Qualifications 

 The governmental entity may pay for the premiums on 
any bond and the cost of any stamps, seals, or other 
supplies required in connection with the appointment, 
commission, or performance of the duties of the notary 
public.  
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Unit 2 – Appointment and 
Qualifications 

Warning! 
 
 The Secretary of State will recommend denial of an appointment, if 

applicant fails to disclose any pertinent conviction information, including 
felonies or misdemeanors and convictions dismissed under California 
Penal Code §§ 1203.4 or 1203.4a. 

 
 If applicants are found to be non-compliant with child or family support 

orders will be issued temporary term commissions. Notaries found to be 
non-compliant after the commission is issued may be subject to 
commission suspension or revocation. 

 
(Government Code §8214.1 and the Notary Public Disciplinary Guidelines (2001)) 
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Unit 3 – Duties 
 

Duties (Government Code §8205) 
  
It is the duty of a notary public, when requested, to: 
  
 Take acknowledgment or proof of written          

instruments 
 Take depositions and administer oath and affirmations 
 Certify copies of power of attorneys 
 Protest of non-acceptance or non-payment 
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Unit 3 – Duties 
 

 
Upon written request, a notary public shall: 
 Render to the Secretary of State certified copies of 

the notary’s journal 
 Respond within 30 days of receiving written request 

with information relating to officials acts performed 
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Unit 3 – Duties 
 

 

Upon written request of any member of the public, a 
notary shall:   
 Supply a photostatic copy of the line item 

representing the requested transaction at a cost of no 
more than thirty cents ($0.30) per page. (Government 
Code §8206.c) 

 The written request shall include the name of the 
parties, the type of document, and the month and 
year in which the document was notarized.  
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Unit 3 – Duties 
 

Warning! 

 
A notary public shall not use the title "notary public― 
except for the purpose of rendering notarial service. 
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Unit 3 – Duties 
 

Limitation of Duties (Government Code § 8202.8) 
If a notary public has an agreement with his/her private 
employer that the employer can limit the notary’s duties  
during the ordinary course of employment, then the  
notary shall comply with such agreement.  
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Unit 3 – Duties 
 

 

Discussion: 
Can a Notary refuse to serve people? 
 As a public officer a notary may provide notarial 

services upon request.Unless the Notary is not certain 
about the identity of the signer, then  the Notary may 
not refuse to provide the notarial services. 
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Unit 4 – Common Practice 
 

Notary Fees (Government Code §8211): 
  
 A notary public may charge fees for services rendered, but those fees 

shall not exceed the amounts prescribed as follows: 
   Service    Fee 
       acknowledgment  $10 per signature   
        Jurat    $10  per signature 
        Deposition   $20  for taking of deposition 
     $5   for oath administration to witness 
     $5   for certificate to the deposition 
        Protest   $10  for executing 
     $5  for service 
     $5  for recording 
        Power of attorney  $10 
      Copy of Journal Entry  0.30¢  per page 
 

118



27 

Unit 4 – Common Practice 
 

Notary Fees (Cont’d.) 
 
 No notarization fees may be charged: 

 By notaries appointed to military and naval reservations 
 For verifying any nomination document or circulator’s 

affidavit 
 For notarization of an application or claim of any 

veteran’s benefit, signed by a US military veteran. 
 

119



28 

Unit 4 – Common Practice 
 

Notary Fees (Cont’d.) 
 
Collection of Notary Fees: 
 
 Under Government Code § 8202.5, any fees collected by 

notaries appointed and commissioned to act for and on 
behalf of a governmental entity whose documents have 
been filed without charge and for whom bond premiums 
have been paid by the employer of the notary public shall 
be remitted by the notary public to the employing agency 
which shall deposit the funds to the credit of the fund 
from which the salary of the notary public is paid. 
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Unit 4 – Common Practice 
 

Notary Fees (Cont’d.) 
 
Collection of Notary Fees: 
 
 Government Code §8202.7, indicates: Pursuant to an 

agreement between a private employer and his/her employee 
who is a notary public, may provide for the remission of 
fees collected by such notary public to the employer. While 
such agreement is in effect, the notary public’s fees shall be 
remitted to the employer to be deposited to the credit of the 
fund from which the compensation of the notary public is 
paid. 
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Unit 4 – Common Practice 
 

Notary Fees (Cont’d.) 
 
Collection of Fees: 
 
 Officers of the state, or of a county or judicial district, shall 

not perform any official services unless upon the payment of 
the fees prescribed by law for the performance of the services, 
except as provided in this chapter.This section shall not be 
construed to prohibit any notary public, except a notary 
public whose fees are required by law to be remitted to the 
state or any other public agency, from performing notarial 
services without charging a fee (Government Code §6100) .  
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Unit 4 – Common Practice 
 

Confidential Marriage (Family Code §503)  
 
 ―A notary public shall not authorize a confidential marriage 

unless approved by the county clerk having jurisdiction.‖  
 
 A notary public cannot perform confidential marriage 

unless the notary is also a priest, minister or rabbi, as 
prescribed under Family Code §§400 to 402. 
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Unit 4 – Common Practice 
 

Confidential Marriage (Cont’d.)  
 
 If interested in authorizing confidential marriages, a notary 

public may apply for approval to the county clerk in which 
the notary public resides, and take a course of instruction. 

 At the discretion of the county clerk, the notary public may 
or may not authorize confidential marriages.   

 The form that a notary completes when notarizing a 
confidential marriage license is a jurat. (See the Jurat 
section for reference). 
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Unit 4 – Common Practice 
 

Immigration Documents  
(Government Code §8223, Business and Professions Code §22441) 
 

 A notary public may notarize immigration documents. 
 
 A notary public, who is also qualified and bonded as an 

immigration consultant under the Business and 
Professions Code may assist to enter data, provided by 
the client, on immigration forms. 
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Unit 4 – Common Practice 
 

Immigration Documents (Cont’d.) 
 

 The immigration consultant may charge no more than 
$10 for each set of forms, unless is also performing 
notary services, he or she may also charge for the 
additional pertinent notary fees.  

 
 The fee limitation does not apply to an attorney who is 

also a notary public, and who is rendering professional 
services regarding immigration matters .  
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Unit 4 – Common Practice 
 

Wills 
 
  If a notary public is presented with a will to notarize, the 

notary should refer the person requesting the notarization 
to consult an attorney.  If an attorney recommends that the 
signature of the maker of the will be notarized or if the 
maker of the will insists that his or her acknowledgment of 
the signature be taken by the notary, the notary may 
notarize the signature. 

 

127



36 

Unit 4 – Common Practice 
 

Advertising (Government Code §8219.5) 
 
A notary public who is not an attorney who advertises the 

services of a notary public in a language other than English, 
shall post with that advertisement a notice in English and in 
the other language which sets forth the following: 

 
―I am not an attorney and, therefore, cannot give legal 

advice about immigration or any other legal matters.‖ 
 
List the fees set by statute which a notary public may 

charge.‖ 
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Unit 4 – Common Practice 
 

Advertising (Cont’d) 
 
The literal translation of the phrase "notary public" into 

Spanish, hereby defined as "notario publico" or "notario," is 
forbidden.  
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Unit 4 – Common Practice 
 

Advertising (Cont’d.) 
 
 Translating the term ―Notary Public‖ into Spanish will 

result in suspension of not less than one year or 
revocation of a notary’s commission on the first offense 
and permanent revocation of the notary’s commission 
on the second offense.  
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Unit 4 – Common Practice 
 

Advertising (Cont’d.) 
 
 A notary cannot advertise as a notary if the individual 

promotes himself/herself as an immigration specialist or 
consultant.  
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Unit 4 – Common Practice 
 

Address Change (Government Code §8213.5) 
  
 If a notary public changes the location or address of the place 

of business or residence, shall notify the Secretary of State 
within 30 days, by certified mail.   

  
 If a notary public transfers the principal place of business 

from one county to another, he or she is not required to re-file 
the oath and bond in the new county. But if the notary 
decides to make a new filing of the oath and bond in the new 
county of jurisdiction, then a new seal must be obtained 
within 30 days, including the name of the county to which the 
notary has transferred. 
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Unit 4 – Common Practice 
 

Address Change (Cont’d.) 
 

 A notary public may not use a commercial mail receiving 
agency or post office box as his or her principal place of 
business or residence unless the notary public provides the 
Secretary of State with a physical street address as the 
principal place of residence.  

 In the situation where the notary public receives 
correspondence at a post office box and the notary public 
cancels the postal box’s contract, the notary public must 
notify the California Secretary of State of the new mailing 
address.   
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Unit 4 – Common Practice 
 

Warning! 
Willful failure to notify the Secretary of State of a 
change of address is now punishable as an 
infraction by a fine of up to $500. 

 

 

Address Change (Cont’d.) 
  
The notification of change of address to the California 
Secretary of State can be sent by letter or by the change of 
address form found on www.sos.ca.gov/business/notary. 
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Unit 4 – Common Practice 
 

Name Change (Government Code §8213.6) 
  
 If a notary public changes his or her name, the notary 

public shall complete an application for name change form 
and file that application with the Secretary of State.  

 
Upon approval of the application for change of name, the 

Secretary of State issues a commission that reflects the 
new name of the notary public, but the term of the 
commission and commission number may remain the same. 
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Unit 4 – Common Practice 
 

Name Change (Cont’d.) 
  
Upon approval of the application for change of name, the 

Secretary of State issues a commission that reflects the new 
name of the notary public, but the term of the commission 
and commission number may remain the same. 

 
Within 30 days of approval of the name change by the 

Secretary of State, the notary must file a new oath of office 
and amendment to the bond with the County Clerk of venue. 
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Unit 4 – Common Practice 
 

Name Change (Cont’d.) 
  
 The notary must obtain a new official seal that reflects the 

name change within 30 days of filing the new oath and 
amended bond.  

 
Willful failure to notify the Secretary of State of a name 

change is now punishable as an infraction by a fine of up to 
$500.  
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Unit 4 – Common Practice 
 

Important 

Important! 
 
There is no time frame limited for a notary to apply for 
name change, it is interpreted to mean as soon as the name  
changes. Therefore, the notary should not wait until the 
expiration of the commission to apply for name change. 

 
 

Name Change (Cont’d.) 
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Unit 4 – Common Practice 
 

Commission Expiration (Government Code §8209) 
 
 When a notary public resigns, is disqualified, removed 

from office, or allows his/her appointment to expire, 
he/she must deliver all notarial records and papers to the 
county clerk, within 30 days.   
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Unit 4 – Common Practice 
 

Commission Expiration (Cont’d.) 
 
 When the death of a notary public occurs, the personal 

representative of the deceased is responsible for 
notifying the Secretary of State of the death of the 
notary public and delivering all notarial records and 
papers of the deceased to the clerk of the county in 
which the notary public's official oath of office is on 
file.  
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Unit 4 – Common Practice 
 

Important 

Important! 
 
 If a Notary refuses to deliver notarial records to the 

County Clerk as indicated by the law, the Notary is 
guilty of a misdemeanor and is liable for damages 
caused to any person due to his/her improper action. 
(Government Code §8209) 

 

Commission Expiration (Cont’d.) 
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Unit 5 –  Professional  
  Responsibilities 

What’s Misconduct? 
 
Performing a prohibited action or failing to perform a 
required action.  
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Unit 5 – Professional  
       Responsibilities 

What’s Misconduct? – (Cont’d.) 
 

 A notary who performs any notarial act in relation to a 
deed of trust on real property consisting of a single-family 
dwelling with knowledge that the deed of trust contains 
any false statements or is forged in whole or in part, is 
guilty of a felony.  (Government Code section 8214.2) 
 

 Any person who knowingly destroys, defaces, or conceals 
any records or papers belonging to the office of a notary 
public will be guilty of a misdemeanor and is liable in a 
civil action for damages to any person injured as a result 
of such destruction, defacing, or concealment. (Government 
Code section 8221) 
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Unit 5 – Professional  
        Responsibilities 

What’s Misconduct? – (Cont’d.) 
 

 Any person who solicits, coerces, or in any manner 
influences a notary public to perform an improper notarial 
act knowing such act to be improper is guilty of a 
misdemeanor. (Government Code section 8225). 
 

 It is a misdemeanor for anyone who is not a duly 
commission, qualified, and acting notary public for the 
State of California to represent oneself as, advertise as, or 
act as a notary public. (Government Code section 8227.1) 
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Unit 5 – Professional  
       Responsibilities 

Common Reasons for Lawsuits against  
Notaries:  

1. Failure to require personal appearance 
2. Failure to positively identify the signer 
3. Failure to keep a complete and accurate journal 

record 
4. Failure to safeguard the seal and journal 
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Unit 5 – Professional  
             Responsibilities 

Administrative 
Penalties 

Civil  
Penalties 

Criminal 
Penalties 

a. Commission Revocation a. Reimbursement for 
    damages to victim 

a. Fines 

b. Commission Suspension b. Attorney fees and court costs b. Imprisonment 

c. Commission Denial 

d. Fines 

•Penalties for Misconduct 
 

Penalties for Misconduct 
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Unit 5 – Professional  
             Responsibilities 

Disciplinary Proceedings 
 

 If the Secretary of Sate determines that any notary 
public has committed or omitted acts constituting 
grounds for suspension or revocation of a notary 
public’s commission, the resignation or expiration of 
the notary public’s commission shall not bar the 
Secretary of State from instituting or continuing an 
investigation or instituting disciplinary proceedings. 
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Unit 5 – Professional  
             Responsibilities 

Disciplinary Proceedings (Cont’d.) 
 

 Upon completion of the disciplinary proceedings, the 
Secretary of State shall enter an order finding the facts and 
stating the conclusion that the facts would or would not 
have constituted grounds for suspension or revocation of 
the commission if the commission had still been in effect. 
(Government Code section 8214.4) 
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Unit 5 – Professional  
             Responsibilities 

A. REVOCATION, SUSPENSION OR DENAIL OF 
A COMMISSION: 

 
1. Prior to a revocation or suspension or after a denial of a  
commission, the person affected has a right to a hearing on the 
matter, except in the cases indicated in Government Code  
§8214.3. 
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Unit 5 – Professional  
             Responsibilities 

A. REVOCATION, SUSPENSION OR DENAIL OF A 
COMMISSION(Cont’d.) 
 

2. Government Code §8214.1 describes that willful failure to 
report the theft or loss of a journal, or to provide access to a  
journal when requested by a police officer are now expressly 
stated as grounds for revocation or suspension of a notary public.   
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Unit 5 – Professional  
             Responsibilities 

A. REVOCATION, SUSPENSION OR DENAIL OF A 
COMMISSION(Cont’d.) 
 

3. Also, new grounds for denial of an application or revocation or 
suspension have been added for crimes connected to notarial acts 
such as: making a false writing, fraud relating to a deed of trust, 
improper notarial acts, unlawfully acting as a notary public, filing  
false or forged documents, forgery, embezzlement, and falsely 
obtaining personal information.  
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Unit 5 – Professional  
             Responsibilities 

B. FINES 
 
  In addition to suspension or revocation of a commission as a 

notary public, fines may also be imposed for violations 
specified in Government Code §8214.15. 
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Unit 5 – Professional  
             Responsibilities 

B. FINES (Cont’d.) 
 
Penalties of up to $750 may apply in the following  
circumstances: 

  
 The negligent failure to discharge fully and faithfully any of 

the duties required of a notary public (Government Code 
§8214.1(d)); 

 Charging more than the fees prescribed by law (Government 
Code §8214.1(h)); 
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Unit 5 – Professional  
             Responsibilities 

B. FINES (Cont’d.): 
  
 Failure to complete the acknowledgment at the time the 

notary’s signature and seal are affixed to the document 
(Government Code §8214.1(j)); 

 
 Failure to administer the oath of affirmation as required by 

law (Government Code §8214.1(k)). 
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Unit 5 – Professional  
       Responsibilities 

B. FINES (Cont’d.) 
 
Penalties of up to $1,500 may apply in the following  
circumstances: 
  
 The failure to discharge fully and faithfully any of the 

duties required of a notary public (Government Code 
§8214.1(d)); 

 
 The use of false or misleading advertising wherein the 

notary public has represented that he or she has duties, 
rights, or privileges that he or she does not posses 
(Government Code §8214.1(f)); 
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Unit 5 – Professional  
       Responsibilities 

B. FINES (Cont’d.) 
 
 
 Commission of any act involving dishonesty, fraud, or 

deceit with the intent to substantially benefit the notary 
public or another, or substantially injure another 
(Government Code §8214.1(i)); 

 
 Execution of any certificate as a notary public containing 

a statement known to the notary public to be false 
(Government Code §8214.1(l)); 
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Unit 5 – Professional  
              Responsibilities 

 B. FINES (Cont’d.) 
 
 Violating the prohibition against a notary public who holds 

himself or herself out as an immigration specialist or 
consultant advertising that he or she is a notary or violating 
the restrictions on charging to assist in the completion of 
immigration forms (Government Code §8214.1(m)); 

 Violating the restrictions on advertising notarial services in 
a language other than English or literally translating the 
phrase ―notary public‖ into Spanish (Government Code 
§8214.1(p)); 
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Unit 5 – Professional  
              Responsibilities 

 B. FINES (Cont’d.) 
 
 In addition, this penalty may also apply to violators of the 

provisions in Government Code §§8207.1, 8207.2, 8207.3 
and 8207.4 relating to failure to notify the Secretary of 
State that a notary seal is lost, stolen, destroyed, etc., as 
well as failure to comply with the seal purchase 
procedures. 
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Unit 5 – Professional  
              Responsibilities 

C. CRIMINAL CONVICTIONS/COURT 
REVOCATION OF COMMISSION   

 
1.If a notary public is convicted of a crime related to notarial 

misconduct, including the false completion of a notarial 
certificate (Government Code §6203), or of any felony , 
the court must revoke the notary public’s commission 
and require the notary public to surrender to the court the 
notary seal.  The court will then forward the notary 
public’s seal to the Secretary of State. (Government Code 
§8214.8)  
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Unit 5 – Professional  
             Responsibilities 

C. CRIMINAL CONVICTIONS/COURT 
REVOCATION OF COMMISSION (Cont’d.)  

 
2. A four-year statute of limitations is added to the 

misdemeanor crime of a notary public who makes and 
delivers as true any certificate or writing that contains 
statements known to be false. (Government Code §6203) 
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Unit 5 – Professional  
              Responsibilities 

C. CRIMINAL CONVICTIONS/COURT REVOCATION 
OF COMMISSION (Cont’d.) 

 
3. In addition to being guilty of a felony, a notary public who 

defrauds in relation to a deed of trust on real property 
single-family residence by means of forgery may be 
subject to other relief or remedies provided to the parties 
by law. (Government Code §8214.2) 
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Unit 5 – Professional  
              Responsibilities 

C. CRIMINAL CONVICTIONS/COURT REVOCATION 
OF COMMISSION (Cont’d.) 

 
4. Willfully destroying, defacing, or concealing records 

belonging to a notary public now has a four-year statute 
of limitations.  The criminal penalty is not the exclusive 
relief or remedy provided by law. (Government Code 
§8221) 
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Unit 5 – Professional Responsibilities 

C. CRIMINAL CONVICTIONS/COURT REVOCATION 
OF COMMISSION  (Cont’d.) 

 
5. In addition to the Secretary of State, a peace officer, 

acting within his or her authority may also enforce this 
Chapter 3 of Division 1 of Title 2 of the Government 
Code relating to notaries public by examining a notary 
public’s pertinent records. (Government Code §8228) 
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Unit 5 – Professional  
              Responsibilities 
What’s Liability? 
  
Responsibility for damages caused by misconduct. 
  
1. Intentional and unintentional misconduct 

 Intentional acts 
 Unintentional acts 
 

2. Financial liability  
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Unit 5 – Professional  
              Responsibilities 

Notary Bond 
 
 An appointed Notary shall execute an official bond in the 

amount of $15,000. 
 
 The official bond and an oath shall be filed with the 

County Clerk within 30 days from the official appointment 
of the commission. 

 
 Protects the public, not the Notary, from liability or 

dishonesty. 
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Unit 5 – Professional  
              Responsibilities 

Notary Bond (Cont’d.) 
 
 Covers monetary damages for claims made against a 

Notary. 
 
 Must be repaid by the Notary in the event of a claim. 
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Unit 5 – Professional  
        Responsibilities 

Notary Bond 
  

Warning! 
 

The notary public and the sureties on the notary public’s 
official bond are liable in a civil action to the injured 
persons for all the damages sustained from the notary’s 
misconduct or neglect (if the damages exceed the 
amount of the notary’s official bond, the notary is liable 
for the entire amount). (Government Code §8214) 

167



76 

Unit 5 – Professional  
       Responsibilities 

Notary’s Protection: 
  

1.      Reasonable Care: 
The degree of care which a person of ordinary 
prudence and intelligence would exercise in the 
same or similar circumstances. Failure to exercise 
such care is negligence.  
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Unit 5 – Professional  
        Responsibilities 

2. Errors and Omissions Insurance: 
  Errors and Omissions Insurance protects  
 the notary against personal liability, and  
 is not required by law. 
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Unit 5 – Professional  
              Responsibilities 

 3. Avoid Unauthorized Practice of Law: 
 

 Do not give legal advice 
 Do not prepare legal documents 
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Unit 5 – Professional  
              Responsibilities 

4. Exceptions to the rule of Unauthorized 
Practice of Law 

  
 Practicing attorneys 
 Individuals certified or trained in a particular 

field 
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Unit 5 – Professional  
              Responsibilities 

 
Important! 
 
 Notarial misconduct should be reported to the related 

authorities (police, sheriff, attorney, etc.) and the Secretary 
of State’s office. 
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Unit 6 – The Notarial Act 
 

What’s a Notarial Act? 
 
The official acts of a notary public taking an 
acknowledgment, administering an oath, or any other act 
authorized by law. 
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Unit 6 – The Notarial Act 
 

A notary public in California is allowed to perform the 
following acts: 
  
1. Acknowledgments 
2. Jurats  
3. Oath and affirmations 
4. Copy certifications of journal entries and powers of 

attorney 
5. Proof of Execution by a subscribing witness 
6. Protest 
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Unit 6 – The Notarial Act 
 

Steps when performing a Notarial Act: 
  
 Identify the signer 
 Record the notarial act in the journal 
 Complete the certificate of notarization  
 Sign the certificate of notarization 
 Affix the official seal to the document  
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Unit 6 – The Notarial Act 
 

Important! 
 

A notary public  must refuse to notarize an  
incomplete document (i.e., a document that the  
notary can see is incomplete or that the notary  
knows from experience is incomplete). 
(Government Code §8205) 
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Unit 6 – The Notarial Act 
 

Conflict of interest: (Government Code §§8224 and 8224.1) 
 
A notary public shall not perform any notarial act when he or  
she has a direct financial or beneficial interest in a transaction. 
Gov. Code §8224 describes that a notary public has a direct  
financial or beneficial interest in a transaction if:     
 The notary public is named individually, as a principal in a 

financial transaction.        
 With respect to real property, the notary public is named, 

individually, as a grantor, grantee, mortgagor, mortgagee, 
trustor, trustee, beneficiary, vendor,  vendee, lessor, or lessee, 
to the transaction.  
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Unit 6 – The Notarial Act 
 

Important! 
 
For purposes of the Government Code §8224, a notary public 
has no direct financial or beneficial interest in a transaction, if 
the notary public acts in the capacity of an agent, employee, 
insurer, attorney, escrow, or lender for a person having a direct 
financial or beneficial interest in the transaction. 
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Unit 6 – The Notarial Act 
 

Conflict of Interest (Cont’d.) 
As per Government Code §8224.1, a notary public shall not: 
 
1. Take the acknowledgment or proof of instruments of 

writing executed by the notary public.  
2. Take his or her own depositions or affidavits.   
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Unit 6 – The Notarial Act 
 

Discussion: 
 
Why are documents notarized? 
To prevent fraud 
 
Is notarization required by law? 
In general, it is not required by law, with the exception of the 
execution of some real estate documents: deeds. 
 
Does notarization make a document "true" or "legal"? 
No. 
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Unit 7 – Screening the Signer 
 

How can a Notary identify a signer? 
  
A statement about the identity of a person making an  
acknowledgment, or taking an oath or affirmation must be  
based on ―satisfactory evidence‖ in conformity with Civil  
Code §1185.  When completing a certificate of acknowledgment 
or a jurat, a notary public is required to certify to the identity of 
the signer of the document (Civil Code §§1185(a), 1189, and Government 

Code §§ 8202 and 8206).   
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Unit 7 – Screening the Signer 
 

How can a Notary identify a signer? (Cont’d.) 
 
 Under the new law described in Civil Code §1185 

effective as Jan.1, 2008, the identity of the person making 
an acknowledgment may no longer be established by 
personal knowledge alone. Violation of this section 
subjects a notary public to a civil penalty of up $10,000 in 
an administrative action brought by the Secretary of State 
or a public prosecutor. 
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Unit 7 – Screening the Signer 
 

Ways of Identification of Signer 
 
 Personal knowledge  
 Satisfactory evidence 

 Personal identification document 
 Credible witness 
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Unit 7 – Screening the Signer 
 

Satisfactory Evidence:   
 
―Satisfactory Evidence‖ means the absence of 

any information, evidence, or other 
circumstances which would lead a reasonable 
person to believe that the individual is not the 
individual he or she claims to be.  
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Unit 7 – Screening the Signer 
 

Satisfactory Evidence (Cont’d.): 
 
 Generally, the Notary will ask to see an  
identification document with a photograph, physical  
description and signature. In addition, the  
identification document also may include a serial  
number or any other identifying number. 
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Unit 7 – Screening the Signer 
 

Paper Identification Documents(Civil Code  
§1185(c)(3) & (4)): 
 
 Identity of the signer can be established by the notary 

public’s reasonable reliance on the presentation of any 
one of the following documents, provided that the 
identification document is current or has been issued 
within five years. 
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Unit 7 – Screening the Signer 
 

Paper Identification Docs. (Cont’d.) 
 
The most common documents used for purpose 
of identification are: 
 

1.An identification card or driver’s license issued 
by the California Department of Motor Vehicles; 

 
2.A United States passport; 
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Unit 7 – Screening the Signer 
 

Paper Identification Docs. (Cont’d.) 
 
3.Other State-approved identification card, 

consisting of any one of the following, provided 
that it also contains a photograph, description 
of the person, signature of the person, and an 
identifying number —   

a) A passport issued by a foreign government, 
provided that it has been stamped by the U.S. 
Immigration or Naturalization Service or the 
U.S. Citizenship and Immigration Services; 
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Unit 7 – Screening the Signer 
 

Paper Identification Docs. (Cont’d.) 
 
b) A driver’s license issued by another state or by a Canadian or  
Mexican public agency authorized to issue drivers’ licenses; 
 
c) An identification card issued by another state; 
 
d) A military identification card; 
 
e) An inmate identification card issued by California 
Department of Corrections, if the inmate is in custody. 
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Unit 7 – Screening the Signer 

Important! 
 The notary public must include in his or her journal the 
type of identifying document, the governmental agency 
issuing the document, the serial or identifying number of 
the document, and the date of issue or expiration of the 
document that was used to establish the identity of the 
signer (Government Code §8206(a)(2)(D)). 
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Unit 7 – Screening the Signer 
 

Discussion:   
 

 Is the following ID sample an acceptable identification 
document?  
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Unit 8 – Subscribing Witness 
 

What’s a subscribing witness? 
  
If a person, called the principal, has signed a 
document, but does not personally appear before the 
Notary, another individual can appear on that principal’s 
behalf to prove the execution by the principal.  That 
person is called a subscribing witness to sign as a witness. 
(Code of Civil Procedure §1935) 
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Unit 8 – Subscribing Witness 
 

Requirements: 
1. The Subscribing Witness must swear or affirm that:   
 
a) In the Principal’s presence he or she either saw the 

Principal Signer sign the document or heard the Principal 
Signer say that he or she did indeed sign the document;  

b) The Subscribing Witness personally knows the Principal 
Signer to be the person who signed the document;  

c) The Principal Signer requested that the Subscribing 
Witness sign the document as a witness and the 
Subscribing Witness did so. 
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Unit 8 – Subscribing Witness 
 

Requirements: (Cont’d) 
 
2. The subscribing witness must be personally known by the  
notary public, otherwise, his or her identity must be proved by a  
third party, who must know personally the subscribing witness  
and who the notary public personally knows. 
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Unit 8 – Subscribing Witness 
 

Requirements: (Cont’d) 
 
3. The subscribing witness must sign the document. 
 
4. The subscribing witness must sign the notary’s official  
journal. In addition, if the identity of the subscribing witness  
was established by a credible witness, then the credible witness  
must also sign the notary’s official journal. 
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Unit 8 – Subscribing Witness 
 

Situations: 
1. Oath of a Single Credible Witness: The identity of the 
signer can be established by the oath of a single credible 
witness whom the notary public personally knows (Civil 
Code section 1185(c)(1)).  Under oath, the credible witness must  
swear or affirm under penalty of perjury that each of the  
following is true (Civil Code section 1185(c)(1)(A)-(E)):  
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Unit 8 – Subscribing Witness 
 

Sample situation 1 - One Credible Witness: 
 
                                                            
Principal Signer           Notary  
      
       
 
 
       
     
    Credible Witness 
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Unit 8 – Subscribing Witness 
 

Situations – Cont’d. 
 
2. Oaths of Two Credible Witnesses: The identity of the signer  
can be established by the oaths of two credible witnesses whom  
the notary public does not personally know (Civil Code  
§1185(c)(2)).  However, in such a case, the notary public must  
first establish the identities of the two credible witnesses by the  
presentation of paper identification documents as set forth  
above.  Under oath, the credible witness must then swear or  
affirm under penalty of perjury to each of the things sworn to or  
affirmed by a single credible witness, as set forth above. (Civil 
Code §§1185(c)(2) and 1185(c)(1)A)-(E)).  
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Unit 8 – Subscribing Witness 
 

Sample situation 2- Two Credible Witnesses: 
 
  
Principal Signer             Subscribing Witness 

        

 

 

 

  Notary           Credible Identifying 
          Witness  

 

199



108 

Unit 8 – Subscribing Witness 

 Execution Wording(Civil Code §1195(c)):  
 
Any certificate for proof execution taken within this state  
may be in the format suggested in Civil Code §1195,  
subdivision ( c), although the use of other substantially  
similar form is not precluded. (See suggested sample  
wording on Notary Public Handbook)  
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Unit 8 – Subscribing Witness 

 
Unauthorized Use (Civil Code §1195(b)):  
 
Pursuant to Government Code §27287, subscribing  
witness notarizations are not permitted with mortgages,  
grant deeds, deeds of trust, quitclaim deeds, or security  
agreements. Although, proof of execution of a trustee’s  
deed or deed of reconveyance is permitted.  
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Unit 9 – Signature by Mark 
 

What’s signature by Mark? 
  
When the signer is unable to write/sign his or 
her name on a document, that person may sign 
the document by mark. 
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Unit 9 – Signature by Mark 
 

Requirement for notarizing a signature by mark: 
  
 The signer must be identified by the Notary 
 The signer’s mark must be witnesses by two people who must 

also sign the document as witnesses 
 One of the witnesses must write the name of the person next 

to his/her mark 
 The notary is not required to identify the two signers as 

witnesses 
Exception:  If the witnesses are acting as credible witnesses, establishing the  
identity of the signer by mark, then their signatures must be entered in the  
notary’s journal. 
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Unit 9 – Signature by Mark 
 

Sample: 
 
I, James Brown, give my power of attorney to Jane McKean, to act as my 
Attorney on all matters pertaining to the handling of my estate, finances and 
investments.  This Power of Attorney is to remain in effect until another 
document revoking this instrument has been filed of record thereby rendering this 
instrument null and void. 
 
Date: October 1, 2005 Name Х James Brown By: Carol Donnelly, Witness #1 
        Robert Chang,Witness #2 
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Unit 10 – The Journal 
  

Completing a Journal Entry (Government Code §8206)  

 
1.When completing a certificate of acknowledgment or a jurat,  
a notary public is required to certify to the identity of the  
signer of the document and record the pertinent information.  
 
2. A notary public shall keep one sequential journal, of all 
official acts performed as a notary public.  
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Unit 10 – The Journal 
  

Completing a Journal Entry (Cont’d.) 
 

3. The journal must be always in the possession of the notary  
public and shall include all of the following: Date, time, and  
type of the official act; the type of instrument being notarized;  
the signer(s) signature(s); identification of the signer(s); the 
notarial fee charged; and right thumb fingerprint, if required.  
 
4. The notary must keep the journal in a locked and secured  
area under the exclusive control of the notary.   
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Unit 10 – The Journal 
 

Completing a Journal Entry (Cont’d.) 
 
5. If the journal is lost, misplaced, destroyed, damaged, or  
stolen, the notary public shall immediately notify the Secretary  
of State by certified or registered mail. The notification shall  
include:  

 
 the period of the journal entries,  
 the notary public commission number. 
 the expiration date of the commission.  
 If applicable, include a copy of any police report  
 issued in  relation to the event.  
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Unit 10 – The Journal 
 

Notary Public’s Journal and Employment:  
 
1. The journal is the exclusive property of a notary public, and  
shall not be surrendered to an employer upon termination of  
employment, or at any other time.  
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Unit 10 – The Journal 
 

Notary Public’s Journal and Employment (Cont’d) 
 
2. A notary may permit inspection and copying of journal  
transactions by an auditor or agent duly designated by the  
notary's employer, given that the inspection and copying is  
done in the presence of the notary public and the transactions  
are directly associated with the employer’s business purposes  
only.   
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Unit 10 – The Journal 
 

Notary Public’s Journal and Employment (Cont’d )  
 

3. Upon the request of the employer, a notary shall regularly  
provide copies of all transactions that are directly associated with  
the business purposes of the employer, but shall not be required  
to provide copies of any transaction that is unrelated to the  
employer's business.     
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Unit 10 – The Journal 
 

Journal Entry: (Government Code §8206)     
A notary public must record the required information in the sequential journal  
about every acknowledgement performed, as follows:  
 Date  and time of the act. 
 Type of notarial act performed, i.e.: ―acknowledgment‖ or ―jurat‖  It is 

recommend to avoid the use of any abbreviations for this recording. 
 Type of document.  
 Signature of the person signing the document (also named ―signer‖) 
 Satisfactory evidence obtained to identify the signer 
 Specification of how the identity of the signer was established, such 

as: satisfactory evidence or affirmation of credible witness. 
 Fees charged for the notarial act 
 Right thumbprint of the signer 
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Unit 10 – The Journal 
 

Required 

 
Required 

 
Optional 

 
Required 

 
Required 

 
Required 

 
Suggested 

 
Required 

 
Required 

 
Required 

 
Date and 

time of 

Notarization 
(M/D/Y/) 

 

Kind or Type of 

Notarization 

 
Document 

Date 
(M/D/Y) 

 

Document 

Type 

 
Name and 

Address of 

Signer 

 

Identification of 

Signer 

 
Additional 

Information 

 
Notary 

Fee 

 
Signature of 

Singer 

 
Right 

Thumbprint 

of Signer 

 Feb. 4, 
200X 

3:oo p.m. 

 

Acknowledgme
nt 

 
Feb. 3, 
200X 

 
Grant 
Deed 

 
John R. 
Allen 
510 Main St. 
Los Altos, 
CA 94321 

 

CA Driver’s 
Lic. No. 
A12395012 
Exp. 
10/31/09 

 

One page 
doc. 
Signers 
are 
husband 
and wife 

  

 

$10 

 
John R. Allen 

“ 

 
“ 

 
“ 

 
“ 

 
Ann S. Allen 
510 Main St. 
Los Altos, 
CA 94321 

 

CA ID Card 
No. 
B5678901 
Exp. 6/1/07 

 

One page 
doc. 
Signers 
are 
husband 
and wife 

  

 

$10 

 
Ann S. Allen 

 

Feb. 16, 0X 
9:30 a.m. 

 
“ 

 
Feb. 16, 
0X 

 
Authoriz
ation 
Form 

 

Bryan P. 
Chang 
1256 El 
Camino Ave., 
Santa Clara, 
CA 95150 

 

 

 
Credible 
witness 
address: 
123 West 
Avenue, 
San Jose, 
CA 95130 

$10 

 
Bryan P. Chang 

 
  

 

3/1/09 
11:45 a.m. 
 

 

Jurat 

 
3/1/0X 

 
Affidavi
t of 
Forgery 

 

Charles D. 
Brown 
6789 
Canyon 
Drive 
Austin, TX 
78765 

 

TX Driver’s 
Lic. No. 
9876543 
Exp. 1/2/12 

 

  

 
$10 

 
Charles D. 

Brown 

 
  

 

Michael Smith 
Michael 
Smith 
(personally 
Known) 
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Unit 10 – The Journal 
 

Thumbprint Requirements:  
 
The Notary must obtain each signer’s thumbprint in the  
journal for deeds, quitclaim deeds and deeds of trust  
affecting real property.  
 
Exceptions:  Notary publics are not required to obtain  
a right thumbprint of Signers on trustee’s deeds  
resulting from foreclosure and deeds of reconveyance.  
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Unit 10 – The Journal 
 

Failure to obtain thumbprint, penalty 
(Government Code §8214.23).   

  
A notary public who fails to obtain a thumbprint as required, is  
subject to a civil penalty up to $2,500.  There is a four-year  
statute of limitations for this offense.  Hence, either the 
Secretary of State or a public prosecutor may seek this penalty.  
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Unit 10 – The Journal 
 

Thumbprint Requirements (Cont’d.) 

Important! 
 
If the signer’s right thumbprint is not available, then the 
Notary shall obtain the left thumbprint or a print of any 
available finger, with an explanation in the journal. 
If the signer is physically unable to leave a thumbprint or 
a fingerprint, the Notary must note this in the journal with 
an explanation of the signer’s physical condition. 
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Unit 10 – The Journal 
 

Response Time for a Request:(Government Code § 8206.5) 
 

1. A notary public must respond to written requests from the 
California Secretary of State in two separate ways:  

A. A notary must respond within 30 calendar days of 
receiving a written request for information relating to 
official acts performed by the notary public, from the 
California Secretary of State by certified mail. 

B. A notary public must furnish certified copies of his or her 
notarial journal, or any portion of the journal that is 
requested within the time specified in the written request 
by the Secretary of State.  
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Unit 10 – The Journal 
 

Response Time for a Request:(Government Code § 8206.5) 
 

2. A notary public must respond to a request for a transaction  
in the notary public journal within 15 business days after the  
receipt of the request. 
3. Must supply either a photostatic copy of the line item or  
acknowledge that no such line item exists.  
4. In a disciplinary proceeding for failing to comply with this  
section, the notary public may raise a defense of unavoidable,  
exigent business or personal circumstances.   
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Unit 10 – The Journal 
 

Response Time for a Request:(Cont’d.) 

 
5. When requested by a peace officer investigating a criminal  
offense, a notary public must surrender his or her journal  
immediately or as soon as possible if the journal is not present.   
6. The peace officer must have probable cause to believe  
the journal contains evidence of a criminal offense.  
 7. The peace officer who seizes a journal must notify the  
Secretary of State within 24 hours or as soon as possible of the  
name of the notary public whose journal was seized. 
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Unit 10 – The Journal 
 

Relinquishing the Notarial Journal:   
1. With the exception of the county clerk, pursuant to  

Section 8209, or to a peace officer, as defined in Sections  

830.1, 830.2, and 830.3 of the Penal Code, a notary shall not  

surrender the journal to any other person, unless upon service  

of a criminal search warrant signed by a magistrate and  

served upon the notary public by the peace officer.   
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Unit 10 – The Journal 
 

Relinquishing the Notarial Journal (Cont’d) 
 
2. Upon relinquishing of the journal to a peace officer, the  
notary public shall: 
 
• Obtain a receipt for the journal  
• Notify the Secretary of State by certified mail within 10 

days. 
• Obtain a new sequential journal.  
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Unit 10 – The Journal 
 

Relinquishing the Notarial Journal:  (Cont’d) 

 

3.  If the relinquished journal is returned to the notary by the 
peace officer, and a new journal has been obtained, then the 
notary must not make new entries in the returned journal.   

 
4.  The notary public shall provide the journal for examination 

and copying in the presence of the notary public upon 
receipt of a subpoena duces tecum or a court order, and shall 
certify those copies if requested.   
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Unit 10 – The Journal 
 

Penalties: 
  
1.  The law makes a notary public guilty of a misdemeanor  
(Government Code §8228.1) if the notary public:  
 
a. Willfully fails to properly maintain his or her notarial journal;  
     OR  
 
b.Willfully fails to notify the Secretary of State if his or her  
notarial journal is lost, stolen, rendered unusable or surrendered  
to a peace officer; OR  
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Unit 10 – The Journal 
 

Penalties (Cont’d.) 
  
 c. Willfully fails to permit a lawful inspection or copying of his 
or her notarial journal; OR  
 
d.  Willfully fails to keep his or her notarial seal under direct and  
exclusive control; OR  
 
e. Willfully surrenders his or her notarial seal to any person not  
authorized to posses it. OR 
 
 
 223



132 

Unit 10 – The Journal 
 

Penalties (Cont’d.) 
  
2.  A person who solicits, coerces, or influences a notary public 

to improperly maintain the notary public’s journal is guilty of 
a misdemeanor. 

 
3.  The misdemeanor crime of soliciting, coercing, or influencing 

a notary public to perform an improper notarial act, knowing 
it to be improper, now has a four-year statute of limitations. 
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Unit 11 – The Notarial Certificate  

What’s a Notarial Certificate? 
When performing a notarization of a document, the 

Notary must complete, sign and affix the official seal to  

the notarial wording to indicate exactly what has been  

certified with the notarization.  This wording is called  

notarial certificate and indicates the procedures that the  

notary followed in performing the notarization. 
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Unit 11 – The Notarial Certificate  

What’s a Notarial Certificate? (Cont’d) 

  

Venue:  Is the location (state and county) where a  

notarization is performed, as indicated on the top  

of most notarial certificates.  
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Unit 11 – The Notarial Certificate  

Acknowledgment 
 
State of California                 )  
County of _______________)  VENUE 
 
 
On __________________ before me, __________________________, Notary Public, personally  
appeared __________________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) whose name(s) is/are subscribed to the within instrument 
and acknowledged to me that he/she/they executed the same  in his/her/their authorized 
capacity(ies), and that by   his/her/their signature(s) on the instrument the person(s), or the entity 
upon behalf of which the person(s) acted, executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the 
foregoing paragraph is true and correct 
 
         WITNESS my hand and official seal.           
 
      Signature and Seal 

   of Notary    (Seal) _________________________________        
                       Signature of Notary     
 

Statement 

of 

particulars 

Penalty of 

Perjury 

language 
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Unit 11 – The Notarial Certificate  

Preparing the Notarial Certificate 
1. The notary is responsible for completing information related 

to the venue, execution of the certification, identity of the 
signer(s), as well as executing the certificate and affixing the 
official seal.  

2. The certificate of acknowledgment or the jurat form must be 
completely filled out at the time the notary’s signature and 
seal are affixed.  (Civil Code section 1188 and Government 
Code section 8214.1) 
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Unit 11 – The Notarial Certificate  

Preparing the Notarial Certificate (Cont’d.) 

 
3. The notary’s signature on the notarial certificate must be in  
ink and match the name that appears on the Notary’s commission  
certificate and official seal. 
 
 [I am unaware of any provision of law that requires that 
  the signature be in ink, although that is certainly the 

recommended practice.] 
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Unit 11 – The Notarial Certificate  

Preparing the Notarial Certificate (Cont’d.) 
 
4. If it is not clear what type of notarization is required, a 

notary is not responsible for deciding what type of  

notarization must be performed, but the signer should find out  

from the issuing agency or an attorney.  
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Unit 11 – The Notarial Certificate  

Preparing the Notarial Certificate (Cont’d) 
 

5. Notarial wording may be in two forms: 
 Wording on the document itself 
 Wording on a loose certificate attached to the document 

 

6. When using a loose certificate, the notary shall staple it 
behind the signature of the document. 
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Unit 11 – The Notarial Certificate  

Preparing the Notarial Certificate (Cont’d) 
 

7. The certificate of acknowledgment is now executed under 

penalty of perjury. A notary public who willfully states as  

true any material fact known to be false can be subject to a  

civil penalty of up to $10,000 (Civil Code §1189). 
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Unit 11 – The Notarial Certificate  

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

Correction of a Notarial Certificate 
1. Draw a line through the incorrect information, using 

ink. 

2. Write corrected information above. 

3. Initial and date the correction. 

4. When making corrections, never use correction fluid. 
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Unit 11 – The Notarial Certificate  

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

 

Warning! 
 
When a Notary knowingly completes a false notarial certificate, he 
or she may be guilty of a crime and subject to penalties.  
 
―It is not acceptable to affix a notary public seal and signature to a 
document without the notarial wording.‖ (Notary Handbook) 
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

The Official Seal (Government Code §8207) 

  

 A notary public must have and use a seal purchased from an authorized vendor or 
manufacturer, as indicated by the Secretary of State. Also:  
  
1. A notary public can obtain an official notary seal upon issuance of a certificate 

of authorization by the Secretary of State. 
 
2. A vendor or manufacturer is not authorized to provide a notary with an official 
seal, if the notary does not present a certificate of authorization. 
 
3. The notary public shall provide and keep an official seal, which shall clearly 
show, when embossed, stamped, impressed or affixed to a document (Government Code 
§8207). 

 
4. The seal may be circular and not over 2 inches in diameter, or may be with a 
rectangular form with no more than 1 inch in width and 2 ½  inches in length, with 
a serrated or milled edged border.  
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

The Official Seal (Cont’d) 
  
5. The official seal shall include the following: 
• The state seal  
• The notary’s name as indicate on the commission 
• The notary’s commission number 
• The wording ―Notary Public‖ 
• The name of the county where oath and bond are filed 
• The expiration date of commission 
• The seal manufacturer ID number   
• Be photographically reproducible 
• Be rectangular or circular shape 
• The border of the seal must be serrated or milled 236
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

The Official Seal (Cont’d) 
  

Warning! 
 
Failure of a notary or vendor to comply with procedures regarding the 
Certificate of Authorization in purchasing or selling a Notary seal can 
result in a fine of up to $1500 fine for each violation. 
 
Failure to secure the seal shall be cause for the Secretary of State to 
take administrative action against the commission held by the notary 
public pursuant to Section 8214.1.  
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

Affixing the Official Seal  
 

1. The official seal is usually placed next to the Notary’s 
signature. 

2. The seal should not be affixed over wording on the 
document. 

3. A photographically reproducible seal impression must be 
clearly affixed to all notarizations. 

4. A notary public shall not use the official notarial seal 
except for the purpose of carrying out the duties and 
responsibilities.  
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

Affixing the Official Seal (Cont’d) 
 
5. The seal shall be kept in a locked and secured area, under the 

direct and exclusive control of the notary.   
 
6. The official seal of a notary public is the exclusive property of 

that notary public, and shall not be surrendered to an employer 
upon the termination of employment, whether or not the 
employer paid for the seal, or to any other person. 

   
7. The notary, or his or her representative, shall destroy or deface 

the seal upon termination, resignation, or revocation of the 
notary's commission. 
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

 
PENALTIES: 
  
Willful failure to control seal.  A four-year statute of limitations is added 
to the misdemeanor crime of a notary public willfully failing to perform 
his or her required duties or failing to keep the notary public seal under 
his or her direct and exclusive control (Government Code section 8228.1). 
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

Important! 
 

The recorder may not accept documents with illegible or 
improperly placed seals.  (GC§§8202 & 8207 and 
CC§§1189 & 1195) 
 
The only condition under which a notary can authenticate 
an official act without using an official notary seal is 
performing an acknowledgment for a California subdivision 
map certificate. (Government Code section 66436(c)) 
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Unit 12 – The Official Seal 

 

•When a Notary knowingly completes a false 
notarial certificate, he or she may be guilty of 
a misdemeanor and subject to penalties.  
•―It is not acceptable to affix a notary public 
seal and signature to a document without the 
notarial wording.‖ (Notary Handbook) 

  
  

 

 

•Failure of a notary or vendor to comply with 
procedures regarding the Certificate of 
Authorization in purchasing or selling a 
Notary seal can result in a fine of up to $1500 
fine for each violation. 
  
  
  

 

Unit 12 – Acknowledgments 

  

 
Unit 13 – Jurat 
  

 
Unit 14 – Copy Certification 
  

 

 

•California notaries may complete any 
acknowledgment form as may be required in 
that other state or jurisdiction on a document, 
to be filed on another state, so far that form 
does not require the notary to make 
determinations and certifications not allowed 
by California law. 
 

     Signature_______________________  
  

 

Important 
  
―In addition to the name of the State, the jurat shall also contain the name of the 
reservation in which the instrument is executed‖ (Government Code 8203.5) 
  

 

Correction of a Notarial Certificate 
  

 
 

•Draw a line through the incorrect information, using ink. 
•Write corrected information above. 
•Initial and date the correction. 
•When making corrections, never use correction fluid. 
  

 
 
  

 

Warning! 
  

 

 
The Official Seal (Government Code §8207) 

 

 

•A notary public can obtain an official notary seal upon issuance of a 
certificate of authorization by the Secretary of State. 
•A vendor or manufacturer is not authorized to provide a notary with an 
official seal, if the notary does not present a certificate of authorization. 
•The official seal is usually placed next to the Notary’s signature. 
•The seal should not be affixed over wording on the document. 
•A photographically reproducible seal impression must be clearly affixed 
to all notarizations. 
•The official seal shall include the following: 
  

 
 

 
 
•The state seal  
•The notary’s name as indicate on the commission 
•The notary’s commission number 
•The name of the county where oath and bond are filed 
•The expiration date of commission 
•The seal manufacturer ID number   
•Be photographically reproducible 
•Be rectangular or circular shape 
•The border of the seal must be serrated 
  
Sample:  
  
  

 

Warning! 
  

 

 

 

 
  

 
 
What’s an acknowledgment? 
A formal declaration before an authorized official (a notary public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also refers to the notary's certificate on the document indicating 
that it was so acknowledged.  

 
 
Requirements when performing an Acknowledgment 
  
1.     Signer must personally appear before the Notary Public 
2.     Signer shall be positively identified by the Notary Public 
3.     Signing may be witnessed 
4.     Signer must acknowledge having signed the document to the Notary 
5.     Use the “all purpose acknowledgment” wording for all acknowledgment filed in California. 
6.     Complete entry in the journal 
  

 
 

 

Important 
  

 

Situation –  

 
 
  

 
 
John Allen and his wife, Ann, are the signer s of a Grant Deed and request your services to notarize their 
signatures for said document.  You will  need  to prepare the acknowledgment form to be attached to the 
document. (See sample next page) 
 
 

 
 

 

 
What’s a Jurat? 
  
The written notarial certificate on any sworn statement or affidavit completed by the notary public indicating that the document was sworn or 
affirmed to by the signer. 
  

 
 
Requirements 
  

 
 

 
1.Signer must personally appear before the Notary 
 

1.Signer shall be positively identified 
 

1.Signing must be witnessed  
 

1.Document sworn to or affirmed 
 

1.Notary administers oath or affirmation 
 

1.In addition, the new law requires that the notary public identifies or 
personally knows the signer, and completes the entry in the journal.  
  
Administering the Oath: 
Even though there is no official wording for the oath, acceptable wording is as follows: 
“Do you swear or affirm that the statements in this document are true? 
  
  
  
  
  
  
 
 

 

When administering the oath, rising the right hand is not a legal requirement. 
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Sample Jurat 

 

What’s a Copy Certification? 
A certified copy is a copy of a document or record, signed and certified as a true copy by the public official who has custody of the original record. 
NOTE: A notary may make an "attested photocopy," but not a certified copy. A certified copy is not the same as an original document.  
  

 

  

 
  

 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the exception of: 
  

 
 

•Power of Attorneys 
•Journal Entries 
  

 
 
Steps for certification of copies 
  

 
 

•The Notary shall make or supervise the making of the copy 
•The Notary makes the journal entry 
•The Notary completes certificate, including affixing of the signature and 
seal 
•The Notary attaches the certificate to the first page of the copy 
 

  

 
State of California 

 
County of _______________ 

 
  

 
I (name of notary public), Notary Public, certify that on (date) , I examined the original power of attorney and the copy of the power of attorney.  I further 
certify that the copy is a true and correct copy of the original power of attorney. 

 
  

 
Signature______________________    (seal) 

 

  

 

 
 
 

 
  

 

Important! 
 

The requirements in lieu of a seal in acknowledging a California 
subdivision map certificate under GC §66436(c)  are:   

othe name of the notary  
othe county of the notary's principal place of business, and 
othe notary's commission expiration date  

 
The required information should be typed or printed below or 
immediately adjacent to the notary's signature in the acknowledgment. 
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Unit 13 – The Acknowledgment 

What’s an acknowledgment? 
 
A formal declaration before an authorized official (a notary 
public) by a person signing an instrument that such 
execution is his or her free act and deed. The term also 
refers to the notary's certificate on the document indicating 
that it was so acknowledged.  
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Unit 13 – The Acknowledgment 

Requirements when performing an Acknowledgment 
  

1. Signer must personally appear before the Notary Public 
2. Signer shall be positively identified by the Notary Public 
3. Signing may be witnessed 
4. Signer must acknowledge having signed the document to 

the Notary 
5. Use the ―all purpose acknowledgment‖ wording for all 

acknowledgment filed in California. 
6. Complete entry in the journal 
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Unit 13 – The Acknowledgment 

Requirements when performing an 
Acknowledgment: 

  
 

Important 
 

It is not required that a signer sign the document in front of the notary 
public,  for notary to perform a notarization and issue an 
acknowledgment.  But, the signed must personally appear and 
acknowledge to the notary public that he or she signed the document. 
(Civil Code section 1189) 
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Unit 13 – The Acknowledgment 

Requirements when performing an Acknowledgment 
  
 Amended Civil Code §1189 indicates that the California 

certificate of acknowledgment must be in the form set forth 
in the statute. 
 

  If a document contains a suggested ―certificate of 
acknowledgment,‖ the certificate must be used only if it is 
the same as the statutory wording.  If it is not, then a loose 
certificate of acknowledgment with the statutory wording 
must be used  
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Unit 13 – The Acknowledgment 

Important 
 

California notaries may complete any acknowledgment form as may 
be required in that other state or jurisdiction on a document, to be filed 
on another state, so far that form does not require the notary to make 
determinations and certifications not allowed by California law.  For 
example, out-of –state acknowledgments may require the Notary to 
determine or certify the capacity of the signer, or make other 
determinations not allowed by California law. 
A notary must be able to communicate with the customer in order to 
perform an acknowledgment or jurat, and if the notary cannot 
communicate with the customer, the notary should refer the customer 
to a notary that speaks the customer’s language. (Government Code 
section 8205) 
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Unit 13 – The Acknowledgment 

Penalties:  
  
Penal Code §470 (Amended as of Jan. 1, 2006) – False 
Acknowledgments/Forgery – The law makes a notary public guilty 
of forgery if he or she issues an acknowledgment knowing it to be 
false.  A person who falsifies the acknowledgment of a notary public 
may also be guilty of forgery.  Forgery is punishable by 
imprisonment in the state prison, or by imprisonment in the county 
jai for not more than one year.  (False certification by a notary 
public may also be a misdemeanor pursuant to Government Code 
§6203). 
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Unit 13 – The Acknowledgment 

Recommendations: 
 
A notary can perform a notarization on a document written in a 
foreign language. 
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Unit 13 – The Acknowledgment 

Situation –  
  
John Allen and his wife, Ann, are the signer s of a Grant Deed and request 
your services to notarize their signatures for said document.  You will  need  
to prepare the acknowledgment form to be attached to the document.  
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Unit 13 – The Acknowledgment 

RECORDING REQUESTED BY: 

AND WHEN RECORDED MAIL TO: John R. Allen and Ann S. Allen 
AND MAIL TAX STATEMENT TO: 510 Main Street, Los Altos, CA 95012 

NAME   John R. Allen and Ann S. Allen 
ADDRESS  510 Main Street 
CITY   Los Altos 
STATE & ZIP: CA 95012 

TITLE ORDER NO.0001432   ESCROW NO. 05004321    APN NO. XX-XXXX-XXXX 

GRANT DEED 

THE UNDERSIGNED GRANTOR(s) DECLARE(s) 
DOCUMENTARY TRANSFER TAX is $_____________XXXXXXXX_____________ CITY TAX$__________XXXXXXX___________ 
computed on full value of property conveyed, or computed on full value less value of liens or encumbrances remaining at time of sale, 
Unincorporated area: City of _Los Altos_____, and 

FOR A VALUABLE CONSIDERATION, receipt of which is hereby acknowledged,  

hereby GRANT(s) to XXXXXXXXXXXXXXX the following described real property in the County of           Santa Clara,     State of California: 

 (see attachment A for description) 

Dated: February 3, 200X              John R. Allen          

  John R. Allen 

Dated: February 3, 200X           Ann S. Allen  

  Ann S. Allen 
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Unit 13 – The Acknowledgment 

All Purpose Acknowledgment 
 
State of California                 )  
County of _______________) 
 
 
 

On __________________ before me, __________________________, Notary Public, personally  
 
appeared ___________________________________________, 

    personally known to me (or proved to me on the basis of 
   satisfactory evidence) to be the person(s) whose name(s) 
  is/are subscribed to the within instrument and                          
  acknowledged to me that he/she/they executed the same    
   in his/her/their authorized capacity(ies), and that by     
   his/her/their signature(s) on the instrument the person(s),  
   or the entity upon behalf of which the person(s) acted,  

     executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and 
correct.  
         WITNESS my hand and official seal. 
 
      
  (Seal)    Signature _________________________________            
 

1. Venue 

2. Date of Notarization 3. Notary’s Name 

4. Signer’s Name 

5. Signer’s identification 

6. Notary’s Seal 

7. Notary’s Signature 

8. Penalty of Perjury 
Wording 
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Unit 14 – The Jurat 

What’s a Jurat? 
  
The written notarial certificate on any sworn statement 
or affidavit completed by the notary public indicating 
that the document was sworn or affirmed to by the 
signer. 
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Unit 14 – The Jurat 

By completing a jurat, the notary public certifies: 
  
 The signer  personally appeared before the notary public on 

the date and in the county indicated. 
 

 The signer has been positively identified by satisfactory 
evidence 
 

 The notary public administered the oath or affirmation 
 

 The signing  of the instrument or document has been 
witnessed by the notary public as required. 
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Unit 14 – The Jurat 

Requirements 
  
1. Signer must personally appear before the Notary 

 
2. Signer shall be positively identified by satisfactory evidence 

 
3. Signing  of the instrument or document must be witnessed 

by the notary public 
 

4. Document sworn to or affirmed 
 

5. Notary administers oath or affirmation 
 255
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Unit 14 – The Jurat 

Requirements (Cont’d.) 
  
6.  A jurat form must be attached to all affidavits subscribed and  
sworn to before the notary public. 
 
7.In addition, the new law requires that the notary public  
identifies or personally knows the signer, and completes the  
entry in the journal.  
 
8. The identity of the affiant may no longer be established by  
personal knowledge alone.  ―Satisfactory evidence‖ must be  
used to identify an affiant in accordance with Civil Code §1185. 
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Unit 14 – The Jurat 

Important 
 
If a notary executes a jurat and the statement sworn or 
subscribed to is contained in a document that includes the 
affiant’s birthdate or age and a photograph or finger or thumb 
print of the person, the notary must require the person to verify 
the birthdate or age by showing a certified copy of the person’s 
birth certificate or an identification card or driver’s license 
issued by the Department of Motor Vehicles.  (Government 
Code §8230) 
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Unit 14 – The Jurat 

Administering the Oath: 
 
Even though there is no official wording for the oath, acceptable 
wording is as follows: 
 

“Do you swear or affirm that the statements in this 
 document are true?” 

 
 
Important:  When administering the oath, rising the right hand is 
not a legal requirement. 
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Unit 14 – The Jurat 

 
State of California 
County of _______________ 
 
 
 
Subscribed and sworn to (or affirmed) before me on this _____ day of _______, 
20__, by _________________________, who proved to me on the basis of 
satisfactory evidence to be the person(s) who appeared before me. 
 
 
     Seal____________________________ 
     Signature_______________________ 
 

Sample Jurat 
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Unit 15 – Copy Certification 

What’s a Copy Certification? 
 
A certified copy is a copy of a document or record, signed 
and certified as a true copy by the public official who has 
custody of the original record.  
 
 
NOTE: A notary may make an "attested photocopy," but 
not a certified copy. A certified copy is not the same as an 
original document.  
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Unit 15 – Copy Certification 

Can a Notary Public certify documents?  
  
Notaries are not allowed to certify documents, with the 
exception of: 
  

•Power of Attorneys 
•Journal Entries 
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Unit 15 – Copy Certification 

Steps for certification of copies 
  
1.  The Notary shall make or supervise the making of the 

copy 
2. The Notary makes the journal entry 
3.  The Notary completes certificate, including affixing of  

the signature and seal 
4.  The Notary attaches the certificate to the first page of 

the copy 
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Unit 15 – Copy Certification 

Suggested wording: 
 

 

State of California 
County of _______________ 
  
I (name of notary public), Notary Public, certify that on (date) , I 
examined the original power of attorney and the copy of the power 
of attorney.  I further certify that the copy is a true and correct copy 
of the original power of attorney. 
 
Signature______________________    (seal) 
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Appendix A – Application Procedure   
 

 Steps     Date of Completion 
  
Complete Mandatory Education                                                 ________________ 
Proof of completion of the six-hour course of study 
will be received  
  
Obtain Exam Materials                                                           ________________ 
Contact Cooperative Personnel Services (CPS)    
at (916) 263-3520 and request an application package. 
  
Register for the Exam                                                                      _________________ 
From the application package, choose a test site 
and date. Proceed to register. 
  
Take the Exam                                                                                                  _________________ 
Review materials for requirements and fees due  
on the day of the exam 
  
Submit Fingerprints via Live Scan                                                                                               _________________ 
  
Await Commission Packet                                                                                _________________     
  
Purchase Notary Materials                                                                                                           _________________ 
  
File Notary Oath & Bond                                                                                _______________ 
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Appendix B – Acknowledgment Certificate 

All Purpose Acknowledgment 
State of California                 )  

County of _______________) 

On __________________ before me, __________________________, Notary Public, personally  

appeared ___________________________________________, who proved to me on the basis of 

Satisfactory evidence) to be the person(s) whose name(s) is/are subscribed to  

the within instrument and acknowledged to me that he/she/they executed the 

same in his/her/their authorized capacity(ies), and that by his/her/their 

signature(s) on the instrument the person(s), or the entity upon behalf of which 

the person(s) acted, executed the instrument. 
 
I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing 
paragraph is true and correct. 
 
            WITNESS my hand and official seal. 

   (Seal)   Notary’s Signature _________________________________            
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Appendix C – Acknowledgment Sample  
   for Out of State 

 
Page _____, of _____ 
Description of Document ________________________ 

 
Acknowledgment 

 
State of Nebraska 
County of _______________)   
 

The foregoing instrument was acknowledged before me this 
______ day of ____________________, 200___ 

 
by ____________________________________ 

(printed name of person acknowledged) 

as Attorney in Fact on behalf of  
 

____________________________________ 
(printed name of principal) 

               
      _________________________________            

            Notary Public
  
 Affix Official Notary seal here 266
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 Action Agenda — Page 1 

Riverside Unified School District 
 
 3380 14th Street  Riverside, CA  92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Out-of-State Field Trip, Martin Luther King High School 
 
Presented by: Dr. William E. Ermert, Assistant Superintendent, Instructional Services 
 
Responsible 
Cabinet Member: Dr. William E. Ermert, Assistant Superintendent, Instructional Services  
 
Type of Item: Action  
 
Short Description: Martin Luther King High School’s Marching Band will travel by bus to 

Phoenix, Arizona to participate in the Fiesta Bowl National Band 
Championships from December 29, 2011 – January 1, 2012.  The trip will 
be funded by fundraising activities. 

  
 
DESCRIPTION OF AGENDA ITEM: 
 
Martin Luther King High School’s Marching Band will travel by bus to Phoenix, Arizona to 
participate in the Fiesta Bowl National Band Championships from December 29, 2011 – January 
1, 2012.  The trip will be funded by fundraising activities. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION: Approval is requested for the Martin Luther King High School’s 
Marching Band multiple-day field trip.   
 
 
 
ADDITIONAL MATERIAL:  Multiple-Day Field Trip application, itinerary and information 
letter 
 

Attached: Yes 
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 Action Agenda — Page 1 

Riverside Unified School District 
 
 3380 14th Street • Riverside, CA • 92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Community Facilities District No. 23 of Riverside Unified School District – 

Assumption of Joint Community Facilities Agreements (Spring Mountain 
Ranch) 

 
Presented by: Janet Dixon, Director, Planning and Development 
 
Responsible 
Cabinet Member: Kirk Lewis, Ed.D., Assistant Superintendent, Operations 
 
Type of Item: Action 
 
Short Description: The purpose of these agreements is to substitute the new owner/developer, 

SFI SMR LLC, as a party to the joint community facilities agreements. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
CFD No. 23 is a proposed CFD for the Spring Mountain Ranch development, future home of the 
Maxine Frost Elementary School, located in the eastern portion of the Highgrove community. 
 
On January 12, 2009, the Riverside Unified School District approved Resolution No. 2008/09-33 
– Resolution of the Board of Education of Riverside Unified School District Approving Joint 
Community Facilities Agreements with the County of Riverside and Riverside County Flood 
Control and Water Conservation District.  The owner listed on the previous agreement was SMR 
Ventures, LLC, the original owner/developer of the Spring Mountain Ranch project.  Due to a 
change in ownership, the Board of Education is requested to approve an Assumption of Joint 
Community Facilities Agreements for each of the three previous agreements which assign the 
responsibilities of the previous owner to the new owner, SFI SMR LLC. 
 
This item does not approve the formation of the CFD.  CFD formation will be a separate series 
of Board items at a later date. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION: It is recommended that the Board of Education approve the 
agreements to substitute the new owner/developer. 
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 Action Agenda — Page 2 

 
ADDITIONAL MATERIAL: Resolution No. 2008/09-33, Spring Mountain Ranch Phasing 
Map, Spring Mountain Ranch Aerial Map, Assumption of Joint Community Facilities 
Agreement (Flood Control Facilities), Assumption of Joint Community Facilities Agreement 
(Sewer Collection Facilities), Assumption of Joint Community Facilities Agreement (Street 
Improvements) 
 

Attached: Yes 
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 Action Agenda — Page 1 

Riverside Unified School District 
 
 3380 14th Street • Riverside, CA • 92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Ordinance No. 2011/12-01 Dissolving Community Facilities District No. 30 

of Riverside Unified School District, County of Riverside, State of California 
– First Reading 

 
Presented by: Janet Dixon, Director, Planning and Development 
 
Responsible 
Cabinet Member: Kirk Lewis, Ed.D, Assistant Superintendent, Operations 
 
Type of Item: Action 
 
Short Description: The Board of Education will initiate proceedings for dissolving Community 

Facilities District No. 30. 
  
 
DESCRIPTION OF AGENDA ITEM: 
 
On June 16, 2008, the Board of Education adopted Resolution No. 2007/08-82 establishing 
Community Facilities District No. 30.  CFD No. 30 consisted of Tract Map 32293, and was to 
subdivide 7 parcels into 48 parcels that would be built and sold as single family homes.  The 
developer lost the parcels in foreclosure.  Due to the current conditions in the residential real 
estate market, the homes within this community are not planned to be built.  The seven original 
parcels remain and have been sold to individual buyers.  Bonds of the Community Facilities 
District will not be issued to finance the construction and acquisition of school facilities and 
should therefore be dissolved. 
 
This item is a first reading.  The item will be brought back to the next Board meeting for 
adoption. 
  
 
FISCAL IMPACT: None 
 
RECOMMENDATION: It is recommended that the Board of Education review and discuss the 
Ordinance to start the proceedings for dissolving Community Facilities District No. 30. 
 
 
 
ADDITIONAL MATERIAL: Ordinance No. 2011/12-01, Boundaries of Community Facilities 
District No. 30. 
 

Attached: Yes 
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RIVERSIDE UNIFIED SCHOOL DISTRICT 

ORDINANCE NO. 2011/12-01 DISSOLVING COMMUNITY 
FACILITIES DISTRICT NO. 30 OF RIVERSIDE UNIFIED 
SCHOOL DISTRICT, COUNTY OF RIVERSIDE, STATE OF 
CALIFORNIA 

THE BOARD OF EDUCATION OF RIVERSIDE UNIFIED SCHOOL 
DISTRICT DOES ORDAIN AS FOLLOWS: 

Section 1.  Findings.  The Board of Education of Riverside Unified School 
District (the “Board of Education”) finds as follows: 

(a) On June 16, 2008, the Board of Education adopted Resolution No. 
2007/08-82 establishing Community Facilities District No. 30 of Riverside Unified School 
District, County of Riverside, State of California (the “Community Facilities District”); 

(b) Bonds of the Community Facilities District will not be issued to finance 
the construction and acquisition of school facilities of Riverside Unified School District or any 
other public facilities, and that the Community Facilities District should therefore be dissolved; 

(c) Pursuant to Section 53338.5 of the Government Code of the State of 
California, the legislative body of a community facilities district may, by ordinance, dissolve any 
existing community facilities district which it has created upon making all of the following 
determinations: (i) that the community facilities district is not obligated to pay any outstanding 
debt, and (ii) that the community facilities district has no authorization to levy any special tax; 
and 

(d) The Community Facilities District is not obligated to pay any outstanding 
debt and the Community Facilities District has no authorization to levy any special tax. 

Section 2. Dissolution The Community Facilities District is dissolved.  The 
Assistant Superintendent, Operations shall cause an addendum to the Notice of Special Tax Lien 
for the Community Facilities to be recorded in the office of the County Recorder pursuant to 
Section 3114.5 of the Streets and Highways Code of the State of California stating that the 
Community Facilities District and all associated liens have been dissolved. 
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PASSED AND ADOPTED by the Board of Education of Riverside Unified 
School District at a regular meeting held on the ____ day of _____, 2011 by the following vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

    ____________________________________  
      President of the Board of Education 
      of Riverside Unified School District 
ATTEST: 

____________________________________. 
Clerk of the Board of Education 
of Riverside Unified School District 
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STATE OF CALIFORNIA ) 
    )  ss. 
COUNTY OF RIVERSIDE ) 

I, _________________    , Clerk of the Board of Education of Riverside Unified 
School District, do hereby certify that the foregoing ordinance was introduced at a regular 
meeting of the Board of Education on the ___ day of _____, 2011 and was adopted by the Board 
of Education at a regular meeting held on the ____ day of _____, 2011, that the foregoing is a 
full, true and correct copy of Ordinance No. 2011/12-30 of Riverside Unified School District, 
and that the same has not been amended or repealed. 

Dated: __________________, 2011 

      ________________________________  
      Clerk of the Board of Education  
      of Riverside Unified School District 
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 Action Agenda — Page 1 

Riverside Unified School District 
 
 3380 14th Street • Riverside, CA • 92501 
 

Board Meeting Agenda 
November 1, 2011 

 
Topic: Resolution No. 2011/12-29 – Resolution of the Board of Education of 

Riverside Unified School District Approving and Authorizing Execution of 
Joint Exercise of Powers Agreement Between Riverside Unified School 
District and Western Municipal Water District of Riverside County Creating 
the Riverside Unified School District Financing Authority 

 
Presented by: Janet Dixon, Director, Planning and Development 
 
Responsible 
Cabinet Member: Kirk Lewis, Ed.D, Assistant Superintendent, Operations 
 
Type of Item: Action 
 
Short Description: The District will consider forming a Marks-Roos Joint Powers Authority 

with the Western Municipal Water District in order to do a pooled refunding 
of outstanding CFD bonds. 

  
 
DESCRIPTION OF AGENDA ITEM:   
 
Several outstanding CFD bonds are good candidates for refunding providing an average savings 
of $33.18 to $128.90 per year on the special tax levies to homeowners within the CFD. 

 
Due to the small size of some of the individual CFD bond issues to be refunded, staff is 
recommending the issuances be pooled and refunded using the Marks-Roos Local Bond Pooling 
Act of 1984. 
 
To do a Marks-Roos refunding, RUSD needs to create a joint-powers authority with another 
agency.  Riverside Unified School District and Western Municipal Water District of Riverside 
County have determined that it is in the best interest of the communities which they serve that an 
authority be formed pursuant to the Act for the purposes of financing needed public capital 
improvements and reducing local borrowing costs for financing such improvements. 
 
  
 
FISCAL IMPACT: None 
 

531



 Action Agenda — Page 2 

RECOMMENDATION:   It is recommended that the Board of Education approves and 
authorizes execution of Joint-Powers Authority agreement with Western Municipal Water 
District of Riverside County. 
 
 
 
ADDITIONAL MATERIAL:  Resolution No. 2011/12-29 and Joint Exercise of Powers 
Agreement, Marks-Roos Pooled Refunding Summary 
 

Attached: Yes 
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RIVERSIDE UNIFIED SCHOOL DISTRICT 

RESOLUTION NO. 2011/12-29 - RESOLUTION OF THE BOARD OF EDUCATION OF 
RIVERSIDE UNIFIED SCHOOL DISTRICT APPROVING AND AUTHORIZING 
EXECUTION OF JOINT EXERCISE OF POWERS AGREEMENT BETWEEN RIVERSIDE 
UNIFIED SCHOOL DISTRICT AND WESTERN MUNICIPAL WATER DISTRICT OF 
RIVERSIDE COUNTY CREATING THE RIVERSIDE UNIFIED SCHOOL DISTRICT 
FINANCING AUTHORITY 

WHEREAS, the Marks-Roos Local Bond Pooling Act of 1985, Article 4 
(commencing with Section 6584), Chapter 5, Division 7, Title 1 of the California Government 
Code (the “Bond Law”) authorizes agencies created pursuant to Article 1 (commencing with 
Section 6500), Chapter 5, Division 7, Title 1 of the California Government Code (the “Act”) to 
assist in the financing of public capital improvements to be owned by the public agencies which 
are parties to the agreements creating such agencies; and 

WHEREAS, in enacting the Bond Law, the Legislature of the State of California 
declared, in Section 6584.5 of the California Government Code, that (a) there is a critical need 
within the State of California to expand, upgrade and otherwise improve the public capital 
facilities of local government necessary to support the rehabilitation and construction of 
residential and economic development; and (b) that it is the intent of the Legislature to assist in 
the reduction of local borrowing costs, help accelerate the construction, repair and maintenance 
of public capital improvements and promote greater use of existing and new financial 
instruments and mechanisms such as bond pooling by local agencies; and 

WHEREAS, Section 6586 of the California Government Code provides that it is 
the intent of the Legislature that the Bond Law will be used to assist local agencies in financing 
public capital improvements, working capital, liability and other insurance needs, or projects 
whenever there are significant public benefits which include (a) demonstrable savings in 
effective interest rate, bond preparation, bond underwriting, or bond issuance costs; (b) 
significant reductions in effective user charges levied by a local agency; (c) employment benefits 
from undertaking the project in a timely fashion; and (d) more efficient delivery of local agency 
services to residential and commercial development; and 

WHEREAS, there has been presented to the Board of Education (the “Board”) of 
Riverside Unified School District (the “District”) an agreement entitled “Joint Exercise of 
Powers Agreement Creating Riverside Unified School District Financing Authority” (the 
“Agreement”) to be entered into by and between the District and Western Municipal Water 
District of Riverside County (the “Water District”) which would be entered into pursuant to the 
Act and would create the Riverside Unified School District Financing Authority (the 
“Authority”) to provide for the financing of public capital improvements for, and working capital 
requirements of, the District or the Water District through the construction and/or acquisition by 
the Authority of such public capital improvements and/or the purchase by the Authority of 
obligations of the District or the Water District pursuant to bond purchase agreements and/or the 
lending of funds by the Authority to the District or the Water District; and 
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WHEREAS, the Board has determined that it is in the best interests of the 
communities which are served by the District and the Water District that the Authority be formed 
pursuant to the Act for the purposes of financing needed public capital improvements and 
reducing local borrowing costs for financing such improvements as authorized in the Act, and 
that the creation of the Authority will be consistent and in furtherance of the intent and purposes 
of the Bond Law; and 

WHEREAS, the Board has further determined that the participation of the 
Authority in the financing of such public capital improvements of the District and the Water 
District will result in significant public benefits through savings in effective interest rate, bond 
preparation, bond underwriting and bond issuance costs;  

NOW, THEREFORE, BE IT RESOLVED, DETERMINED AND ORDERED 
BY THE BOARD OF EDUCATION OF RIVERSIDE UNIFIED SCHOOL DISTRICT AS 
FOLLOWS: 

Section 1.  Findings.  The Board finds (i) that the preceding recitals are true and 
correct and that it is in the best interests of the District and the Water District and the 
communities which they serves that the Riverside Unified School District Financing Authority 
be created for the purpose of assisting the District and the Water District with the financing of 
needed public capital improvements and in order to reduce local borrowing costs for financing 
such improvements, (ii) that the participation by the Authority in the financing of such public 
capital improvements will result in significant public benefits in that such participation will 
result in savings in effective interest rate, bond preparation, bond underwriting and bond 
issuance costs, and (iii) that the Agreement should be approved by the Board and executed and 
delivered on behalf of the District. 

Section 2.  Approval.  The Agreement is approved in the form submitted to the 
Board at the meeting at which this resolution is adopted and the President and the Clerk of the 
Board are authorized to execute and deliver the Agreement on behalf of the District. 

Section 3.  Filing Notice and Further Action. Upon the execution of the 
Agreement by the Water District and the District, the Assistant Superintendent, Operations (the 
“Assistant Superintendent”), or the Deputy Superintendent, Business Services and Governmental 
Relations (the “Deputy Superintendent”) of the District shall cause to be filed with the office of 
the Secretary of State of the State of California a notice of the Agreement as required by Section 
6503.5 of the California Government Code. The Assistant Superintendent and the Deputy 
Superintendent are further authorized to take any other action that may be necessary to effectuate 
the creation of the Riverside Unified School District Financing Authority as recommended by 
the District’s legal counsel. 
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PASSED AND ADOPTED by the Board of Education of Riverside Unified 
School District at its regular meeting held on the 1st day of November, 2011 by the following 
vote: 

AYES: 

NOES: 

ABSENT: 

ABSTAINED: 

___________________________________ 
Clerk of the Board of Education 
of Riverside Unified School District 
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STATE OF CALIFORNIA ) 
) ss. 

COUNTY OF RIVERSIDE ) 

I, Gayle Cloud, Clerk of the Board of Education of Riverside Unified School 
District, do hereby certify that the above and foregoing is a full, true and correct copy of 
Resolution No. 2011/12-29 of said Board, and that the same has not been amended or repealed. 

Dated:  ______________, 2011. 

_________________________________ 
Clerk of the Board of Education 
of Riverside Unified School District 
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______________________________________________________________________ 

 

 

 

 

 

 

JOINT EXERCISE OF POWERS AGREEMENT 

CREATING 

RIVERSIDE UNIFIED SCHOOL DISTRICT FINANCING AUTHORITY 

Dated as of ________, 2011 
 
 
 
 
 
 
 
 
 
 
 

______________________________________________________________________ 
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JOINT EXERCISE OF POWERS AGREEMENT 

RIVERSIDE UNIFIED SCHOOL DISTRICT FINANCING AUTHORITY 

THIS JOINT POWERS AGREEMENT (the “Agreement”), dated ______, 2011, is 
entered into by and between RIVERSIDE UNIFIED SCHOOL DISTRICT (“RUSD”) and 
WESTERN MUNICIPAL WATER DISTRICT OF RIVERSIDE COUNTY (“WMWD”), 
each duly organized and existing under the laws of the State of California; 

W I T N E S S E T H: 

WHEREAS, RUSD and WMWD are each authorized to own, lease, purchase, receive 
and hold property necessary or convenient for their governmental operations; and 

WHEREAS, the Marks-Roos Local Bond Pooling Act of 1985, Article 4 (commencing 
with Section 6584) of Chapter 5, Division 7, Title 1 of the Government Code of the State of 
California (the “Bond Law”), authorizes agencies formed under the Act (as hereinafter defined) 
to assist in the financing of public capital improvements to be owned by the public agencies 
which are parties to the agreements creating such agencies; and 

WHEREAS, in enacting the Bond Law, the Legislature of the State of California 
declared, in Section 6584.5 of the Government Code of the State of California, that (a) there is a 
critical need within the State of California to expand, upgrade and otherwise improve the public 
capital facilities of local government necessary to support the rehabilitation and construction of 
residential and economic development; and (b) that it is (was) the intent of the Legislature to 
assist in the reduction of local borrowing costs, help accelerate the construction, repair and 
maintenance of public capital improvements and promote greater use of existing and new 
financial instruments and mechanisms such as bond pooling by local agencies; and 

WHEREAS, RUSD and WMWD have determined that it is in the best interest of the 
communities which they serve that an authority be formed pursuant to the Act for the purposes of 
financing needed public capital improvements and reducing local borrowing costs for financing 
such improvements as authorized therein, and that the formation of such an authority will be 
consistent with and in furtherance of the intent and purposes of the Bond Law; 

NOW, THEREFORE, in consideration of the above premises and of the mutual 
promises herein contained, RUSD and WMWD agree as follows: 
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ARTICLE I 

DEFINITIONS 

Section 1.01.  Definitions. Unless the context otherwise requires, the words and terms 
defined in this Article shall, for the purpose hereof, have the meanings herein specified. 

“Act” means Articles 1 through 4 (commencing with Section 6500) of Chapter 5, 
Division 7, Title 1 of the Government Code of the State of California. 

“Agreement” means this agreement. 

“Authority” means the Riverside Unified School District Financing Authority established 
pursuant to this Agreement. 

“Bond Law” means the Marks-Roos Local Bond Pooling Act of 1985, being Article 4 of 
the Act (commencing with Section 6584 of the Government Code), as now in effect or hereafter 
amended, as now in effect or hereafter amended, or any other law available for use by the 
Authority in the authorization and issuance of certificates of participation, bonds or other 
evidence of indebtedness to provide for the financing of Obligations and/or Public Capital 
Improvements. 

“Bond Purchase Agreement” means an agreement between the Authority and RUSD or 
WMWD, pursuant to which the Authority agrees to purchase Obligations from RUSD or 
WMWD, as the case may be. 

“Board” means the Board of Directors referred to in Section 2.04, which shall be the 
governing body of the Authority. 

“Bonds” means the bonds of the Authority issued pursuant to the Bond Law. 

“Directors” means the members of the Board appointed to the Board pursuant to Section 
2.03. 

“Fiscal Year” means the period from July 1st to and including the following June 30th. 

“Government Code” means the Government Code of the State of California. 

“Members” means RUSD and WMWD. 

“Obligations” has the meaning given to the term “Bonds” in Section 6585(c) of the 
Government Code, as in effect on the date hereof, and as hereafter amended. 

“Public Capital Improvement” has the meaning given to such term in Section 6585(h) of 
the Government Code, as in effect on the date hereof, and as hereafter amended. 

“Secretary” means the Secretary of the Authority appointed pursuant to Section 3.01. 

“Treasurer” means the Auditor and Treasurer of the Authority appointed pursuant to 
Section 3.02. 
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ARTICLE II 

GENERAL PROVISIONS 

Section 2.01.  Purpose.  This Agreement is made pursuant to the Act providing for the 
joint exercise of powers common to RUSD and WMWD, and for other purposes as permitted 
under the Act, the Bond Law and as agreed by one or more of the parties hereto. The purpose of 
this Agreement is to provide for the financing of Public Capital Improvements for, and working 
capital requirements of, RUSD or WMWD through the construction and/or acquisition by the 
Authority of such Public Capital Improvements and/or the purchase by the Authority of 
Obligations of RUSD or WMWD pursuant to Bond Purchase Agreements and/or the lending of 
funds by the Authority to RUSD or WMWD. 

Section 2.02.  Creation of Authority. Pursuant to the Act, there is hereby created a 
public entity to be known as the “Riverside Unified School District Financing Authority.” The 
Authority shall be a public entity separate and apart from RUSD and WMWD, and shall 
administer this Agreement. 

Section 2.03.  Board.  The Authority shall be administered by a Board of five (5) 
Directors, unless and until changed by amendment of this Agreement, who shall be the members 
of the Board of Education of RUSD. The Board shall be called the “Board of Directors of the 
Riverside Unified School District Financing Authority.” All voting power of the Authority shall 
reside in the Board. At the written request of WMWD, this Agreement shall be amended to 
increase the number of the Directors comprising the Board of Directors to include not more than 
five (5) additional Directors who shall be members of the Board of Directors of WMWD. 

Section 2.04.  Meetings of the Board. 

(I) Regular Meetings.  The Board shall provide for its regular meetings; provided, 
however, that at least one regular meeting shall be held each year. The date, hour and place of 
the holding of regular meetings shall be fixed by resolution of the Board and a copy of such 
resolution shall be filed with RUSD and WMWD. 

(II) Special Meetings.  Special meetings of the Board may be called in accordance 
with the provisions of Section 54956 of the Government Code. 

(III) Call, Notice and Conduct of Meetings.  All meetings of the Board, including 
without limitation, regular, adjourned regular and special meetings, shall be called, noticed, held 
and conducted in accordance with the provisions of Sections 54950 et seq. of the Government 
Code. 

Section 2.05.  Minutes. The Secretary shall cause to be kept minutes of the meetings of 
the Board and shall, as soon as possible after each meeting, cause a copy of the minutes to be 
forwarded to each Director and to RUSD and WMWD. 

Section 2.06.  Voting.  Each Director shall have one vote. 

Section 2.07.  Quorum; Required Votes; Approvals. Directors holding a majority of 
the votes shall constitute a quorum for the transaction of business, except that less than a quorum 
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may adjourn from time to time. The affirmative votes of at least a majority of the Directors 
present at any meeting at which a quorum is present shall be required to take any action by the 
Board. 

Section 2.08.  Bylaws. The Board may adopt, from time to time, such bylaws, rules and 
regulations for the conduct of its meetings as are necessary for the purposes this Agreement. 

ARTICLE III 

OFFICERS AND EMPLOYEES 

Section 3.01.  Chairman, Vice Chairman, Executive Director and Secretary. The 
Board shall elect a Chairman and Vice Chairman from among the Directors, and shall appoint a 
Secretary who may, but need not, be a Director. The Board may appoint an Executive Director 
who may, but need not, be a Director. The officers shall perform the duties normal to said 
offices. The Chairman or the Executive Director (if an Executive Director is appointed by the 
Board) shall sign all contracts on behalf of the Authority, or shall appoint in writing a designee to 
sign contracts on behalf of the Authority, and shall perform such other duties as may be imposed 
by the Board. The Vice Chairman shall act, sign contracts and perform all of the Chairman’s 
duties in the absence of the Chairman. The Secretary shall countersign all contracts signed by the 
Chairman, Executive Director or Vice Chairman on behalf of the Authority, perform such other 
duties as may be imposed by the Board and cause a copy of this Agreement to be filed with the 
Secretary of State within thirty (30) days of the effective date hereof pursuant to the Act. 

Section 3.02.  Treasurer.  Pursuant to Section 6505.6 of the Government Code, the 
Deputy Superintendent, Business Services and Governmental Relations of RUSD is hereby 
designated as the Auditor and Treasurer of the Authority. The Auditor and Treasurer shall be the 
depository, shall have custody of all of the accounts, funds and money of the Authority from 
whatever source, shall have the duties and obligations set forth in Sections 6505 and 6505.5 of 
the Government Code and shall assure that there shall be strict accountability of all funds and 
reporting of all receipts and disbursements of the Authority. 

Section 3.03.  Officers in Charge of Records, Funds and Accounts. Pursuant to 
Section 6505.1 of the Government Code, the Treasurer shall have charge of, handle and have 
access to all accounts, funds and money of the Authority and all records of the Authority relating 
thereto; and the Secretary shall have charge of, handle and have access to all other records of the 
Authority. 

Section 3.04.  Bonding Persons Having Access to Public Capital Improvements.  
From time to time, the Board may designate persons, in addition to the Secretary and the 
Treasurer, having charge of, handling or having access to any records, funds or accounts or any 
Public Capital Improvement of the Authority, and the respective amounts of the official bonds of 
the Secretary and the Treasurer and such other persons pursuant to Section 6505.1 of the 
Government Code. 

Section 3.05.  Legal Advisor. The Board shall have the power to appoint the legal 
advisor of the Authority who shall perform such duties as may be prescribed by the Board. Such 
legal advisor may be the legal counsel to RUSD or WMWD. 
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Section 3.06.  Other Employees. The Board shall have the power to appoint and employ 
such other consultants and independent contractors as may be necessary for the purposes of this 
Agreement. 

All of the privileges and immunities from liability, exemption from laws, ordinances and 
rules, all pension, relief, disability, workers’ compensation and other benefits which apply to the 
activities of officers, agents or employees of RUSD or WMWD when performing their 
respective functions shall apply to them to the same degree and extent while engaged in the 
performance of any of the functions and other duties under this Agreement. 

None of the officers, agents or employees directly employed by the Board shall be 
deemed, by reason of their employment by the Board, to be employed by RUSD or WMWD or, 
by reason of their employment by the Board, to be subject to any of the requirements of RUSD 
or WMWD. 

Section 3.07.  Assistant Officers. The Board may appoint such assistants to act in the 
place of the Secretary or other officers of the Authority (other than any Director) as the Board 
shall from time to time deem appropriate. 

ARTICLE IV 

POWERS 

Section 4.01.  General Powers. The Authority shall exercise in the manner herein 
provided the powers common to RUSD and WMWD, or as otherwise permitted under the Act, 
and necessary to the accomplishment of the purposes of this Agreement, subject to the 
restrictions set forth in Section 4.04. 

As provided in the Act, the Authority shall be a public entity separate from RUSD and 
WMWD. The Authority shall have the power to acquire and to finance or refinance the 
acquisition or construction of Public Capital Improvements necessary or convenient for the 
operation of RUSD or WMWD and to purchase or acquire bonds and other Obligations of RUSD 
or WMWD. 

Section 4.02.  Power to Issue Bonds.  The Authority shall have all of the powers 
provided in the Act, including but not limited to the Bond Law, and including the power to issue 
Bonds, certificates of participation and/or other evidences of indebtedness under the Bond Law. 

Section 4.03.  Specific Powers.  The Authority is hereby authorized, in its own name, to 
do all the acts necessary for the exercise of the foregoing powers, including but not limited to, 
any or all of the following: 

(1) to make and enter into contracts; 

(2) to employ agents and employees; 

(3) to acquire, construct, manage, maintain or operate any Public Capital 
Improvement, including the acquisition of Public Capital Improvements by exercise of 
the common power of eminent domain of RUSD and WMWD; 
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(4) to sue and be sued in its own name; 

(5) to issue Bonds and otherwise to incur debts, liabilities or obligations, 
provided that no such Bonds, debt, liability or obligation shall constitute a debt, liability 
or obligation of RUSD or WMWD; 

(6) to apply for, accept, receive and disburse grants, loans and other aid from 
any agency of the United States of America or of the State of California; 

(7) to invest any money in the treasury of the Authority pursuant to Section 
6505.5 of the Government Code that is not required for the immediate necessities of the 
Authority, as the Authority determines is advisable, in the same manner and upon the 
same conditions as local agencies, pursuant to Section 53601 of the Government Code; 

(8) to apply for letters of credit or other forms of financial guarantees in order 
to secure the repayment of Bonds, certificates of participation and/or other evidences of 
indebtedness and enter into agreements in connection therewith; 

(9) to carry out and enforce all the provisions of this Agreement; 

(10) to make and enter into Bond Purchase Agreements; 

(11) to purchase Obligations of RUSD or WMWD; and 

(12) to exercise any and all powers which are provided for in the Act and in 
Section 6588 of the Government Code, as they exist on the date of this Agreement and as 
they may hereafter be amended. 

Section 4.04.  Restrictions on Exercise of Powers. The powers of the Authority shall be 
exercised in the manner provided in the Act and in the Bond Law, and, except for those powers 
set forth in the Bond Law, shall be subject (in accordance with Section 6509 of the Government 
Code) to the restrictions upon the manner of exercising such powers that are imposed upon 
RUSD in the exercise of similar powers. 

Section 4.05.  Obligations of Authority.  The debts, liabilities and obligations of the 
Authority shall not be the debts, liabilities and obligations of RUSD or WMWD. 

ARTICLE V 

METHODS OF PROCEDURE; CREDIT TO MEMBERS 

Section 5.01.  Assumption of Responsibilities by the Authority.  As soon as 
practicable after the date of execution of this Agreement, the Directors shall give notice (in the 
manner required by Section 2.04) of the organizational meeting of the Board. At said meeting the 
Board shall provide for its regular meetings as required by Section 2.04 and elect a Chairman 
and Vice Chairman and appoint the Secretary. 

Section 5.02.  Delegation of Powers. RUSD and WMWD hereby delegate to the 
Authority the power and duty to acquire, by lease, lease-purchase, installment sale agreements, 
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or otherwise, or make loans to finance, such Public Capital Improvements as may be necessary 
or convenient for the operation of RUSD or WMWD and to exercise the common power of 
eminent domain of RUSD and WMWD as necessary in connection therewith. 

Section 5.03.  Credit to RUSD and WMWD.  All accounts or funds created and 
established pursuant to any instrument or agreement to which the Authority is a party, and any 
interest earned or accrued thereon, shall inure to the benefit of RUSD and WMWD in the 
respective proportions for which such funds or accounts were created. 

ARTICLE VI 

CONTRIBUTION; ACCOUNTS AND REPORTS; FUNDS 

Section 6.01.  Contributions. RUSD and WMWD may in the appropriate circumstance 
when required hereunder:  (a) make contributions from their treasuries for the purposes set forth 
herein, (b) make payments of public funds to defray the cost of such purposes, (c) make 
advances of public funds for such purposes, such advances to be repaid as provided herein, or 
(d) use their personnel, equipment or property in lieu of other contributions or advances. The 
provisions of Section 6513 of the Government Code are incorporated into this Agreement. 

Section 6.02.  Accounts and Reports.  To the extent not covered by the duties assigned 
to a trustee chosen by the Authority, the Treasurer shall establish and maintain such funds and 
accounts as may be required by good accounting practice or by any provision of any trust 
agreement entered into with respect to the proceeds of any Bonds, certificates of participation 
and/or other evidences of indebtedness issued, created or incurred by the Authority. The books 
and records of the Authority in the possession of a trustee or the Treasurer shall be open to 
inspection at all reasonable times by representatives of RUSD and WMWD. The Treasurer, 
within 120 days after the close of each Fiscal Year, shall give a complete written report of all 
financial activities for such fiscal year to RUSD and WMWD to the extent such activities are not 
covered by the report of such trustee. The trustee appointed under any trust agreement and/or 
indenture shall establish suitable funds, furnish financial reports and provide suitable accounting 
procedures to carry out the provisions of said trust agreement and/or indenture. Said trustee may 
be given such duties in said trust agreement and/or indenture as may be desirable or necessary to 
carry out the purposes of this Agreement. 

Section 6.03.  Funds.  Subject to the applicable provisions of any instrument or 
agreement which the Authority may enter into, which may provide for a trustee to receive, have 
custody of and disburse funds of the Authority, the Treasurer shall receive, have custody of and 
disburse Authority funds as nearly as possible in accordance with generally accepted accounting 
practices, and shall make the disbursements required by this Agreement or to carry out any of the 
provisions or purposes of this Agreement. 

Section 6.04.  Annual Budget and Administrative Expenses.  The Board may adopt a 
budget for administrative expenses, which shall include all expenses not included in any 
financing transaction of the Authority, annually prior to July 1 of each year. The estimated 
annual administrative expenses of the Authority shall be allocated by the Board proportionately 
to RUSD and WMWD based on the portions of the aggregate principal amount of the 
outstanding Bonds of the Authority which relate to the financing of Public Capital Improvements 
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for or purchasing bonds, certificates of participation or other evidences of indebtedness of RUSD 
and WMWD, respectively. Initially, if Bonds of the Authority are issued only to finance the 
construction and/or acquisition of Public Capital Improvements for or to purchase Obligations of 
either RUSD or WMWD, such estimated administrative expenses shall be allocated entirely to 
RUSD or WMWD, as appropriate. 

ARTICLE VII 

TERM 

Section 7.01.  Term. This Agreement shall become effective as of the date hereof and 
shall continue in full force and effect so long as any Bonds, certificates of participation and/or 
other evidences of indebtedness of the Authority remain outstanding or so long as the Authority 
shall own any interest in Public Capital Improvements. 

Section 7.02.  Disposition of Assets. Upon termination of this Agreement, all property of 
the Authority, both real and personal, shall be divided among the parties hereto in such manner 
as shall be agreed upon by the parties. 

ARTICLE VIII 

MISCELLANEOUS PROVISIONS 

Section 8.01.  Notices. Notices hereunder shall be in writing and shall be sufficient if 
delivered to the notice address of each party hereto for legal notices or as otherwise provided by 
a party hereto in writing to the other party. 

Section 8.02.  Section Headings. All section headings in this Agreement are for 
convenience of reference only and are not to be construed as modifying or governing the 
language in the section referred to or to define or limit the scope of any provision of this 
Agreement. 

Section 8.03.  Consent.  Whenever in this Agreement any consent or approval is required 
the same shall not be unreasonably withheld. 

Section 8.04.  Law Governing. This Agreement is made in the State of California under 
the Constitution and laws of the State of California and is to be so construed. 

Section 8.05.  Amendments. This Agreement may be amended at any time, or from time 
to time, except as limited by contract with the owners of Bonds issued by the Authority or 
certificates of participation in payments to be made by the Authority or RUSD or WMWD or by 
applicable regulations or laws of any jurisdiction having authority, by one or more supplemental 
agreements executed by both of the parties to this Agreement or for any other purpose including, 
without limitation, addition of new parties (including any legal entities or taxing areas heretofore 
or hereafter created) in pursuance of the purposes of this Agreement. 

Section 8.06.  Enforcement by Authority. The Authority is hereby authorized to take 
any or all legal or equitable actions, including but not limited to injunction and specific 
performance, necessary or permitted by law to enforce this Agreement. 
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Section 8.07.  Severability. Should any section or provision of this Agreement be 
decided by any court of competent jurisdiction to be illegal or in conflict with any law of the 
State of California, or otherwise be rendered unenforceable or ineffectual, the validity of the 
remaining sections and provisions hereof shall not be affected thereby. 

Section 8.08.  Successors. This Agreement shall be binding upon and shall inure to the 
benefit of the successors of RUSD and WMWD, respectively. Neither RUSD nor WMWD may 
assign any right or obligation hereunder without the written consent of the other. 

 
IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be 

executed and attested by their proper officers thereunto duly authorized and their official seals to 
be hereto affixed, on the day and year first set forth above. 

RIVERSIDE UNIFIED SCHOOL DISTRICT 

By: __________________________________ 
President of the Board of Education 

ATTEST: 

_______________________________ 
Clerk of the Board of Education 

WESTERN MUNICIPAL WATER DISTRICT  
     OF RIVERSIDE COUNTY 

By: __________________________________ 
President of the Board of Directors 

ATTEST: 

_______________________________ 
Secretary of the Board of Directors 

 

546



R
iv

er
si

de
 U

ni
fie

d 
Sc

ho
ol

 D
is

tr
ic

t
M

ar
ks

-R
oo

s 
Po

ol
ed

 R
ef

un
di

ng
 S

um
m

ar
y

Se
pt

em
be

r 2
01

1

C
FD

 N
o.

 2
C

FD
 N

o.
 3

C
FD

 N
o.

 4
C

FD
 N

o.
 8

C
FD

 N
o.

 6
 

(I
A

 N
o.

 2
)

D
at

ed
 D

at
e

12
/6

/2
01

1
12

/6
/2

01
1

12
/6

/2
01

1
12

/6
/2

01
1

12
/6

/2
01

1
Pa

r 
A

m
ou

nt
$4

,0
00

,0
00

 
$3

05
,0

00
 

$4
10

,0
00

 
$6

90
,0

00
 

$2
,0

55
,0

00
 

Sa
vi

ng
s 

($
)*

$1
46

,3
60

 
$1

8,
52

0 
$4

3,
45

6 
$5

9,
55

7 
$1

91
,4

99
 

Sa
vi

ng
s 

(%
)*

3.
28

%
5.

61
%

9.
88

%
8.

69
%

9.
46

%
$1

08
,5

76
 

$9
,8

31
 

$1
2,

60
0 

$6
,5

74
 

$1
8,

82
0 

(2
01

2-
20

18
)

(2
01

2-
20

18
)

(2
01

2-
20

20
)

(2
01

2-
20

29
)

(2
01

2-
20

30
)

#
 o

f U
ni

ts
29

64
21

3
25

4
51

27
4

Sa
vi

ng
s 

pe
r 

U
ni

t p
er

 y
ea

r
$3

6.
63

 
$4

6.
15

 
$4

9.
61

 
$1

28
.9

0 
$6

8.
69

 
N

PV
 S

av
in

gs
 p

er
 U

ni
t

$4
9.

38
 

$8
6.

95
 

$1
71

.0
9 

$1
,1

67
.7

7 
$6

98
.9

0 

C
al

l D
at

e
03

/0
1/

20
12

 @
 

10
3%

03
/0

1/
20

12
 

@
 1

03
%

03
/0

1/
20

12
 

@
 1

03
%

03
/0

1/
20

12
 

@
 1

00
%

03
/0

1/
20

12
 @

 
10

0%

A
ve

ra
ge

 A
nn

ua
l C

as
hf

lo
w

 S
av

in
gs

*

547



R
iv

er
si

de
 U

ni
fie

d 
Sc

ho
ol

 D
is

tr
ic

t
M

ar
ks

-R
oo

s 
Po

ol
ed

 R
ef

un
di

ng
 S

um
m

ar
y

Se
pt

em
be

r 2
01

1

D
at

ed
 D

at
e

Pa
r 

A
m

ou
nt

Sa
vi

ng
s 

($
)*

Sa
vi

ng
s 

(%
)*

#
 o

f U
ni

ts
Sa

vi
ng

s 
pe

r 
U

ni
t p

er
 y

ea
r

N
PV

 S
av

in
gs

 p
er

 U
ni

t

C
al

l D
at

e

A
ve

ra
ge

 A
nn

ua
l C

as
hf

lo
w

 S
av

in
gs

*

C
FD

 N
o.

 6
 

(I
A

 N
o.

 1
)

C
FD

 N
o.

 9
 

(I
A

 N
o.

 1
,3

,5
)

C
FD

 N
o.

 2
0

C
FD

 N
o.

 1
5 

(I
A

 N
o.

 3
)

A
gg

re
ga

te

12
/6

/2
01

1
12

/6
/2

01
1

12
/6

/2
01

1
12

/6
/2

01
1

12
/6

/2
01

1
$1

,7
40

,0
00

 
$3

,7
10

,0
00

 
$1

,6
25

,0
00

 
$5

,4
40

,0
00

 
$1

5,
97

5,
00

0 
$1

11
,5

84
 

$2
11

,0
90

 
$8

0,
10

2 
$3

92
,3

22
 

$1
,2

54
,4

90
 

6.
49

%
5.

80
%

5.
29

%
7.

73
%

6.
31

%
$1

2,
31

4 
$2

1,
13

6 
$5

,3
91

 
$2

6,
58

9 
$7

5,
97

7 
(2

01
2 

– 
20

29
)

(2
01

2 
– 

20
31

)
(2

01
2 

– 
20

40
)

(2
01

2 
– 

20
39

)
(2

01
2-

20
40

)

26
0

63
7

10
8

40
3

$4
7.

36
 

$3
3.

18
 

$4
9.

92
 

$6
5.

98
 

$4
29

.1
7 

$3
31

.3
8 

$7
41

.6
9 

$9
73

.5
0 

03
/0

1/
20

12
 @

 
10

0%
03

/0
1/

20
12

 @
 

10
0%

03
/0

1/
20

12
 @

 
10

3%
03

/0
1/

20
12

 @
 

10
3%

548


	November 1, 2011 - Board of Education Meeting
	Section B - Consent
	Minutes
	Warrant List
	Resolution No. 2011/12-30
	Award of Bid
	Change Orders
	Notice of Completion
	Valenzuela/ CAHSEE Lawsuit Settlement Quarterly Report
	Personnel Assignment Orders

	Section C - Report/ Discussion
	Disclosure of Tentative Agreement
	Riverside Adult School – CTE Update
	Enrollment Report

	Section D - Action
	High School Graduation Requirements
	2011-2012 Approval of RAS Notary Public Course 
	Out-of-State Field Trip, MLK High School
	CFD No. 23
	Ordinance No. 2011/12-01
	Resolution No. 2011/12-29




